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Handbook for Presiding Officers of polling stations
where Electronic Voting Machines are used.

CHAPTER I

PRELIMINARY

1. Introduction1.1 The objective of this Handbook is to provide the information and guidance toperform your duties as a Presiding Officer in the best manner possible. However,this Handbook is neither as an exhaustive compendium in all aspects nor asubstitute reference for the various provisions of election law related to theconduct of poll. You should, therefore, wherever necessary, refer to those legalprovisions which are reproduced in Annexures I and II.1.2 You have been appointed as Presiding Officer under the provisions ofSection 26 of the  Representation of the People Act, 1951, and under theprovisions of Section 28A thereof.  You, along with other officers designated forthe conduct of any election, shall be deemed to be on deputation to the ElectionCommission for the period commencing on and from the date of thenotification calling for such election and ending with date of declaration of theresults of such election.   Accordingly such officers shall during that period besubject to the control, superintendence and discipline of the ElectionCommission. As a Presiding officer, you are the most important officer at thepolling station. A very important role has been assigned to you to perform atthe polling station in the conduct of poll. You enjoy full legal power to control theproceedings in the polling station under your charge. At the same time you arefully responsible for all the activities taking place at the polling station.   It isyour primary duty and responsibility to ensure a free and fair poll at yourpolling station. I t is therefore, necessary that you are fully conversant with thelaw and procedure and the relevant instructions and directions of theCommission in relation to the conduct of elections.1.3    Electronic Voting Machines are now used at each and every polling station.You, as the Presiding Officer at the polling station should acquaint yourselffully with the latest position on the rules and procedures prescribed for theconduct of poll by voting machines. You should also thoroughly familiariseyourself with each step to be taken in the conduct of poll at the polling station,and with the operation of voting machine. A slight mistake or lapse or wrongapplication of the law or rules or inadequate knowledge of various functions of thevoting machine may vitiate the poll at your polling station.
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2 . Brief introduction to voting machines2.1 The Electronic Voting Machines are being manufactured by two CentralGovernment undertakings, namely, Electronics Corporation of India Limited,Hyderabad and Bharat Electronics Limited, Bangalore. There are two models ofthe Electronic Voting Machines being used for the conduct of election in thecountry – existing model and upgraded model. There is only one difference,pertaining to the display on the panels of the machines, in the two models, whichhas been explained in the subsequent chapters of the handbook.
2.2 The Electronic Voting Machine operates on a 7.5 volts battery and can be usedanywhere and under any conditions. It is tamperproof, error-free and easy tooperate. The Electronic Voting machine consists of two units, namely, ControlUnit and Ballot unit. These two units are interconnected, when the votingmachine is put in operation, by means of a cable, one end of which is permanentlyattached to the ballot unit. Both the units of the machine are supplied in twoseparate carrying cases which are easily portable. The polling information oncerecorded in the machine is retained in its memory even when the battery isremoved.
2.3 As amended in the Conduct of Election (Amendment)Rules, 2013, after rule 49Athe proviso is added that a printer with a drop box of such design as approved bythe ECI, may be attached to a voting machine for printing a paper trail of the vote,in such constituency or Constituencies or part thereof as the ECI may direct. Thisinstrument is known as the Voters Verifiable Paper Audit Trail (VVPAT). Aprinter with a drop box is used in addition to the above two units, where theVoters Verifiable Paper Audit Trail (VVPAT) is used, if and when ordered by theCommission.  In such  a case the printer shall also be kept with the balloting unit inthe voting compartment and shall be connected to the electronic voting machine inthe manner as directed by the Election Commission.2.4 After the panel containing the name and particulars of the last candidate on theballot paper for Postal Ballot, EVM Ballot as well as Tender and Braille ballot, thereshall be a panel below the  last panel with the words ‘None of the Above’ writtentherein, for the benefit of those electors who may wish to exercise the option of notvoting for any of the candidates in the fray. Those words shall be written in thesame language or languages as used in case of names of candidates. The size of thepanel shall be the same as in the case of the candidates.
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(picture of printer with drop box to be given)

Control Unit Ballot unit
2.5 On the ballot unit, there is provision for display of the ballot paper containing theparticulars of the election, the serial numbers and names of contesting candidatesand the symbols respectively allotted to them. There is a blue button against thename of each candidate. By pressing this blue button, the voter can record his votein favour of the candidate of his choice. Alongside the said button, there is also alamp for each candidate. This lamp will glow red when the vote is recorded.Simultaneously a beep sound will also be heard. One ballot Unit caters upto sixteenbuttons.  If there are 15 candidates, the last panel will be for NOTA.2.6 One control unit can record the votes polled by a maximum of 63 candidates.For this purpose four ballot units linked together are connected with onecontrol unit. On the top most portion of the control unit, there is provision fordisplaying the various information and data recorded in the machine, like thenumber of contesting candidates, total number of votes polled, votes polled byeach candidate, etc. This portion is called, for easy reference, ‘Display Section’ ofthe control unit. Below the display section, there is a compartment for fixing thebattery, which runs the machine. On the right side of this compartment, there isanother compartment in which there is a button for setting the machine for thenumber of candidates, contesting the particular election. This button is called the

‘Cand Set’ button and the whole section of the control unit containing these twocompartments is called the ‘Cand Set Section’. Below the cand set section is the
‘Result Section’ of the control unit. This section contains (i) ‘Close’ button on theleft side, used for closing the poll, (ii) two buttons in the middle - ‘Result I’ &
'Result II' for ascertaining separately the result of parliamentary and



11

assembly polls (at present the machine is used for only one poll – either
parliamentary or assembly) and (iii) ‘Clear’ button on the right side, for clearingthe data recorded in the machine, when the data is no more required. In thebottom portion of the control unit, there are two buttons - one marked ‘Ballot’and other marked ‘Total’. By pressing the button ‘Ballot’, the ballot unitbecomes ready to record the vote and by pressing the button ‘Total’, the totalnumber of votes recorded upto that stage (but without the candidate-wise breakup) can be ascertained. This section is known as the ‘Ballot Section’ of the controlunit. (In the upgraded model the ‘Result II’ button has been replaced with ‘Print’button, by pressing which a printout of the detailed result can be obtained.   Forthis purpose a special gadget is to be attached to the Control Unit.)

Legal provisions regarding conduct of poll3. The provisions of the law which have a bearing on your duties as a PresidingOfficer are reproduced in Annexures I and II.

Broad outlines of duties4 While detailed directions and instructions are c o n t a i n e d in the variousChapters of this Handbook, some of the salient and important aspects of yourduties are given below for your guidance:(i) You should acquaint yourself fully with the latest rules and proceduresprescribed for the conduct of poll by voting machines (referred to above inpara 1.1 above).(ii) You should familiarise yourself thoroughly with the operation of thevoting machine and the functions of various buttons and switches providedtherein. (This has been described in details under para 2 titled‘Brief introduction to voting machines’ above).(iii) You must keep in ready possession all relevant instructions of theCommission.(iv) You must not miss any of the training classes, lest you s h o u l d findyourself groping in the dark for  the various important instructions.(v) While collecting election materials, you should ensure that all itemshave been handed over to you as per the list supplied along with thematerial. The most important items are (i) electronic voting machine(ballot unit control unit and printer with drop box ,if ordered), (ii) tenderedballot papers,(iia) Braille Ballot (iii) Register of Voters (Form 17A), (iv)marked copy of electoral roll (v) Form 17C Format of the Presiding Officer’sDiary and (vi) extra copies of the roll, green paper seals, strip seals,special tags, Address Tags statutory forms, sealing wax and indelible ink,ASD, AIS and CSV list.
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(vi) On arrival at the polling station, you should have a clear idea of thearrangements to be made for setting up of the polling station in aproper way especially to secure secrecy of voting, regulation of queue ofvoters, protection of poll proceedings free from outside interference, etc.On arrival at the dispersal centre you should also ensure whether yourpolling station has CPF or police arrangement. Also whether there is Micro-Observer and Digital Camera/Web casting Video Camera deployment at thepolling station.
(vii) Before the commencement of poll, the voting machine has to bedemonstrated to the polling agents, who are present at the polling stationto satisfy them that no votes are already recorded therein and that themachine is in perfect working condition.  For these purposes, amock poll shall be compulsorily conducted by letting the polling agentsrecord a few votes at random for each of the contesting candidates andtallying the result thereafter. The Commission’s latest guideline stipulatesthat at least 50 votes will be cast in mock poll and at least one vote will becast against each candidate.

(viii) According to the Commission’s instructions, if       there is no mock poll at apolling station, there shall be no poll at that polling station.
(ix) After holding the mock poll, the votes recorded at such mock poll must

be cleared from the control unit of the voting machine as well asfrom the Printer and drop box so that no data relating to the mock poll
remains in the memory of the machine. The control unit of the votingmachine and printer with drop box then must be sealed and secured byfixing the green paper seal(s) and special tag in the space provided thereofand the strip seal. The procedure for this sealing is explained in detail inChapters XIII and XIV.

(x) The poll must commence at the hour fixed for such commencement by theElection Commission. Before commencing the poll, the candidates or theiragents, who are present at the polling station and the polling officers shouldbe briefed about the maintenance of secrecy of vote. The provisions ofSection 128 of the Representation of the people Act, 1951 should be readout and brought to their notice.
(xi) At the commencement of poll, you have to read out the declaration aloud to
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the hearing of all persons present in Polling Station and sign on thedeclaration and obtain signature of such Polling Agents as are present andwilling to affix the same.  If any Polling Agent declines to affix his signaturethe Presiding Officer should record the names of such Polling Agent withoutdeclaration and make a declaration in a prescribed form about thedemonstration of the voting machine, marked copy of the electoral roll andthe Register of Voters and obtain signature of candidates or their pollingagents(xii) According to the directions of the Commission all electors who have beenissued with Electors Photo Identity Cards (EPICs) should produce those cardsto exercise their franchise at all general and bye-elections. In absence of EPICof the elector, the identity shall be established by means of any of thealternative documents prescribed by the Commission, including the votersslip;s issued by the Electoral Officer. Further, if an elector produces anElectoral Identity Card which has been issued by the Electoral RegistrationOfficer of another Assembly Constituency, such cards shall also be taken intoaccount provided the name of that elector finds place in the electoral rollpertaining to the polling station, where the elector has turned up for voting.(xiii) The identity of a n elector should be properly verified by the First PollingOfficer with reference to his entry in the electoral roll, the Elector’sPhoto  Identity  Card,  the  photograph  of the  elector  on  the  Photo ElectorsRolls (If the polling station is one, where Photo Electors Rolls have beensupplied) or with reference to any of the other alternative document(s)prescribed by the Election Commission of India. The Election Commissionissues directions from time to time prescribing various other documents withreference to which the identity of an election can be verified. The unofficial
identity slip carried by an elector cannot be accepted as a proof of his
identity.(xiv) Last four digits of the EPIC/Identity documents produced by the electorshould be entered in the ‘Remarks’ column of the Register of Voters (Form 17-A)(xv) After an elector has been identified, the entry relating to the elector in themarked copy of the electoral roll should be under lined. In addition, if theelector is a female elector, a tick mark (√ ) will also be put on the left side ofentry.(xvi)   After an elector is identified with reference to his entry in the electoral roll andwith the help of the document(s) prescribed by the Election Commission ofIndia, the left forefinger should be marked with the indelible ink by the SecondPolling Officer. (The method of marking the left hand forefinger has been
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explained in Chapter VIII.)(xvii) The serial number (and not the name) of the elector as given in themarked copy of the electoral roll should be noted in the Register of Voters(Form 17A).(xviii) The signature or thumb impression of the elector should be obtained on theRegister of Voters (Form 17A) before he is allowed to record his vote. If anelector refuses to put his signature or thumb impression on the Register ofVoters, he shall not be permitted to vote and an entry ‘Refused to vote’ willbe made in the ‘Remarks’ column of the Register of Voters.   You will have tosign below such entry. However, if an elector after his electoral roll numberhas been duly entered in the register of voters in Form 17A and has put hissignature or thumb impression thereon as required under sub-rule (1) of rule49L, decides not to record his vote, a remark to this effect – ‘Refused tovote/Left without voting’ shall be made against the said entry in Form 17Aby you and the signature or thumb impression of the elector shall be obtainedagainst such remark. In such case it shall not be necessary to make any changein the serial number of the elector or of any succeeding elector in column 1 ofthe register of voters (Form 17A).   If the “Ballot” button on the control unithas already been pressed to release voting on the ballot unit by a voter andhe refuses to vote, either the Presiding Officer/third Polling Officer, whoeveris in-charge of the control unit, should direct the next voter straightaway toproceed to the voting compartment to record his vote. In the alternative theOfficer in-charge of the control unit  should  put  the  ‘Power’  switch  in  therear  compartment  of  the control unit to ‘OFF’ position, and then again to ‘ON’position, press the ‘Ballot’ button and direct the next voter to proceed tothe voting compartment to record his vote.(xix) In another eventuality, when the “Ballot” button on the control unit has beenpressed to release voting on the ballot unit and the last voter refuses to vote,the Presiding Officer/third Polling Officer, whoever is in-charge of thecontrol unit shall put the ‘Power’ switch in the rear compartment of the controlunit to ‘OFF’ position and disconnect the ballot unit(s) from the control unit.After disconnecting the ballot unit(s) from the control unit the ‘Power’ switchshould again be put ‘ON’. Now the ‘Busy’ lamp will go off and the ‘Close’ buttonwill become functional to close the poll.
(xx) After the signature or thumb impression of the elector has beenobtained on the Register of Voters and his left hand forefinger has beenmarked with the indelible ink, he shall be issued a voter’s Slip (in theprescribed form) showing the serial number at which the entry relating to himhas been made in the Register of voters.(xxi) The electors shall be allowed to record their votes in the voting
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machine on the basis of the Voters’ slips strictly in the same order in whichthey have been entered in the register of voters.
(xxii) Where printer for paper trial is used, the  electors shall be able to view throughthe transparent window of the printer, the printed paper slip showing theserial number, name and the symbol of the candidate to he has cast his votebefore such slips gets cut and drops in drop box of the printer.  If an electorafter having recorded his vote under Rule 49M alleges that the paper slipgenerated by the printer has shown the name or symbol of a candidate otherthan the one he voted for, under Rule 49MA, the Presiding Officer shall obtaina written declaration from the elector as to the allegation, after warning theelector about the consequence of making a false declaration. If the electorgives the written declaration, the Presiding officer shall make a second entryrelated to that elector in form 17A, and permit the elector to record a test votein the voting machine in his presence and in the presence of the candidates orpolling agents who may be present in the polling station and observe thepaper slip generated by the printer. If the allegation is found true, thePresiding Officer shall report the facts immediately to the RO, stop furtherrecording of votes in that voting machine and act as per the direction that maybe given by the RO. If, however the allegation is found to be false and thepaper slip so generated matches with the test vote recorded by the elector,then, the Presiding Officer shall make a remark to that effect against thesecond entry related to that elector in for 17A mentioning the serial No. andname of the candidate for whom such test vote has been recorded and obtainthe signature or thump impression of the elector.(xxiii) If you consider an elector to be much below the minimum age of voting, i.e., 18years, but are otherwise satisfied about his identity and the fact of inclusion ofhis name in the electoral roll, you should obtain a declaration from him abouthis age, in the form of declaration in Annexure X.(xxiv)  It is your foremost duty to go on recording the relevant events as and whenthey occur in the Presiding Officer’s Diary.(xxv) It may happen sometimes that you may have a suspicion or reason to suspectthat the ballot unit kept in the screened voting compartment is not functioningproperly or that an elector who has entered the voting compartment  istampering  with  or otherwise  interfering  with  the balloting unit by insertingan object or fixing cello-tape or match stick or chewing gum on the blue buttonor has remained inside the voting compartment for unduly long period. Youhave a right under rule 49 to enter the voting compartment in such cases anto take such steps as may be considered necessary by you to ensure that theballoting unit is not tampered with or interfered with in any way and that thepoll progresses smoothly and orderly. However, be careful that, whenever you
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enter the voting compartment, do not enter the compartment alone. Youshould permit and take one or two or more polling agents present at thepolling station to accompany you.(xxvi)  If any incident takes place at the polling station and is not reported by you, butreported from any other source, the Commission may take a serious view andinitiate action against you.(xxvii) You have to regulate the proceedings in the polling station for peaceful andsmooth conduct of poll. You require much tact for this purpose, but at the sametime you should be firm and impartial.(xxviii) You have to periodically verify the total number of votes polled till aparticular hour by pressing ‘Total’ button.(xxix) You  must  close  the poll  at  the  hour  fixed  for  the  purpose  by  the ElectionCommission, even if the commencement of poll was delayed for any reason.However, all voters present at the polling station at the closing hour of pollshall be allowed to vote even if that means the continuing of poll for somemore time. It should also be ensured that after the closing hour of poll nobodyjoins the queue of voters. For this purpose, you should distribute numberedslips, signed by you, to all voters standing in the queue starting suchdistribution of slips from the last person standing in the queue. After allelectors have casted their votes and no one is left, then the Polling Officer shallput a red line after entry of last sign there giving date and time (vide ROs BookPara 40.4)(xxx) At the close of poll, you are required to prepare an ‘Account of VotesRecorded’ in Part I of Form 17C and obtain the signature of the polling agentsin the column specified for the purpose in that Form. Authenticated copies ofsuch account of votes recorded are required to be given to the polling agent ofeach candidate present at the polling station.  You  are  also  required tomake  a  declaration  regarding furnishing of such copies to the candidates’agents in the form prescribed by the Commission.(xxxi After the close of poll,  the  voting  machine  and  all  election  papers shouldbe sealed and secured in the manner prescribed by the Election Commission.Candidates or their agents present at the polling station shall also be allowedto affix their seals, if they so desire, on the voting machine and the electionpapers in addition to your seals. You should follow carefully the relevantinstructions about the sealing and securing of voting machines and electionpapers  so  that  no  mistake  is committed.(xxxiii) it is your personal responsibility to hand over the voting machine and allelection papers duly sealed and secured to the officer responsible for thecollection thereof, under proper receipt.
5. Your duties in brief at various stages are given in Annexure III under five
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different heads for your ready reference and convenience.
6. Check MemoTo ensure that you have fulfilled the various statutory requirements in connectionwith the election, the Election commission has drawn up a CHECK MEMO for you,which is given in Annexure IV. The said CHECK MEMO should be properlymaintained by you.
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3 0CHAPTER II

FORMATION OF POLLING PARTY AND TRAININGS

1. Polling Party:Now that the poll is conducted with the use of Electronic Voting Machines,your party will consist of yourself and two or three Polling Officers, at an electionto the House of the People or State Legislative Assembly at a time. However,where the number of electors assigned to a Polling Station is very large, say, 1500or and more,  there are specific instructions from the Commission or the CEO, anadditional Polling Officer may be appointed by the District ElectionOfficer/Returning Officer to assist you. While appointing the polling party, yourDistrict Election Officer/Returning Officer will also authorise one of the PollingOfficers in your party to perform the duties of Presiding Officer in case you are notable to be on duty at the polling station to some unavoidable reason.
For the conduct of poll at simultaneous election, however, your party
will consist of yourself and five Polling Officers.

2. Polling trainings2.1 The District Election Officer/Returning Officer will arrange training classes foryou and the Polling Officers. Attend all such training classes. These classes willhelp you acquaint yourself with the operation of voting machine and for obtaininga clear idea of the polling procedure to be followed at the polling station andunderstand the provisions of the law. Ensure that at the training classes you areprovided with a copy of the Handbook for Presiding Officers published by theElection Commission of India explaining the detailed procedure to be followed atthe polling stations, where voting machines are to be used. (Returning Officershave separately been directed to do so in the Handbook for Returning Officers.)You will also be given an Identity Card, which should be displayed on your body.2.2 You must take with you the Polling Officer authorised to perform your duties inyour unavoidable absence to these rehearsals. It is absolutely necessary that youand such authorised Polling Officer should do the various operations on the votingmachine yourself/himself personally and should not be content with simplywatching the demonstration. Both of you should also familiarise yourselves withthe fixing of the green paper seals, special tag, strip seal and address tags, etc.Ensure that you and the Polling Officer accompanying you for the training classesdo not fiddle with the machine unnecessarily.2.3 You should also prepare a sample Account of Votes Recorded and paper sealaccount in Form 17C.
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2.4 Do not take the training classes/rehearsals lightly. Even if you had worked asPresiding Officer or Polling  Officer  in  some  earlier  election,  where  votingmachines were used, you must attend all the training classes/rehearsals, as duringthe training classes/rehearsals you may come to know some newfacts/instructions/provisions  of  law. The  election  law  and  procedure,  arebeing amended from time to time and it is necessary that you keep yourselfabreast about the latest provisions of law, rules, instructions etc. Further, it isalways necessary to refresh your memory even if there is no change in the lawand procedure. By the last of the training classes you should be thorough in theoperation of the Electronic Voting Machines, fixing of green paper seal, special tag,strip seal and all sealing procedure.
3. Application for Postal Ballot Paper3.1 You and your Polling Officers may be electors in the same constituency inwhich you are posted on duty or in some other constituency.   The DistrictElection Officer/Returning Officer will issue the order appointing you asPresiding Officer in duplicate and along with this order the District ElectionOfficer/Returning Officer will send you sufficient number of Forms 12 and 12A toenable you and the Polling Officers to apply for Postal Ballot Papers and ElectionDuty Certificates. If any one of you is an elector in the same constituency, you canapply for an Election Duty Certificate in Form 12A to the Returning Officer. Foran official, who is an elector from a constituency other than the one where one isposted on election duty, he will have to apply for a postal ballot paper in Form 12.In either case you have to send the application form immediately along with theduplicate copy of the order of appointment as otherwise there may not beenough time to receive the Election Duty Certificate/Postal Ballot Paper.Instructions have been issued that the procedure of postal ballot voting should beexplained in the training classes. It may be noted that once a postal ballot isissued to you, you can vote only through postal ballot, even if you are not actuallydeployed for election duty for any reason.
3.2 During rehearsals/training classes, a copy each of the electoral rolls for all theassembly constituencies in the district will be made available by the DistrictElection Officer for inspection at the centre(s) for rehearsal and training classes,so that you can note down your particulars regarding electoral roll numbers,which you will have to furnish in your applications for Postal Ballot Paper. Sparecopies of Forms 12 will also be available at the said centre(s).3.3 According sub-rule (2) of Rule 24 of the Conduct of Elections Rules, 1961, thedeclaration in Form 13A can be attested by any gazetted officer for voters onelection duty. Under the rules, you can also attest the declarations of PollingOfficers working with you.3.4 It is advisable to apply for postal ballot papers as soon as you come to knowabout your appointment for election duty, without waiting for information aboutplace of duty.
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9CHAPTER III

3COLLECTION OF VOTING MACHINE AND POLLING MATERIALS

1. Polling materialsOn the day previous to the day of poll or on the day of departure for thepolling station you will be supplied with all the election materials, a list ofwhich is set out in Annexure V. Before leaving for your polling station, make surethat you have received all the items.
2. Checking of voting machine:Check, in particular, the following:(1) That the control unit and the ballot unit(s) (and printer with drop box, ifordered) of the voting machine given to you are the same which aremeant for use at your polling station. This shall be checked withreference to the address tags attached to the said units as the number andname of the polling station shall be indicated by the Returning Officer oneach of those address tags.The address tag for control unit will contain the following particulars:

“Election to the ...........………...from .............constituencyControl Unit No….…......... Current ID No.Sl. No. and Name of Polling Station........... Dateof Poll……………..
The address tag for ballot unit will contain the following particulars:“Election to the ...........………..from .............constituencyBallot unit No.……....... Current ID No…………………..Sl. No. and Name of Polling Station........... Dateof Poll.…………….The address tag for printer with drop box  will contain the following particulars:“Election to the ...........………..from .............Printer with drop box  …….......Sl. No. and Name of Polling Station...........Date of Poll.…………….
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(2) That the ‘Cand Set Section’ of control unit is duly sealed and theaddress tag is firmly attached thereto.(3) That the battery installed in the ‘Cand Set Section’ of the control unit isfully operational. This may be checked by setting the Power Switchprovided in the rear compartment to `ON' position. After the said
checking, the power switch must be set to `OFF' position.(4) That you have been supplied with the requisite number of ballot unitsand the ballot papers are duly fixed under the Ballot Paper Screen in eachof them. The number of ballot units to be supplied to you will depend  uponthe number of contesting candidates in your constituency. If thenumber of contesting candidates is between 2 and 15, only one ballot unitwill be supplied and the slide switch seen through the window at the rightside top of the ballot unit will have been set by the Returning Officer atposition ‘1’. If the number of contesting candidates is between 16 and 31,you will be supplied with two ballot units. On the first ballot unit in whichthe abovementioned slide switch will be set to position `1' the ballot paperwill contain the names of the candidates at Sl. Nos., 1 to 15 in the list ofcontesting candidates. The second ballot unit will display the second sheetof the ballot paper containing the names of contesting candidates from 17onwards (and upto 31) and the slide switch in that unit will be set to theposition `2'. Likewise, three ballot units will be supplied if the number ofcontesting candidates is between 33 and 47 and there will be four suchunits if the number of candidates exceeds 47 and is upto 63. In the thirdballot unit the ballot paper will contain the names of candidates from Sl.Nos. 33 onwards (upto 47) and its slide switch will be set to the position `3'.The fourth ballot unit will display on the ballot paper fixed therein thenames of candidates from serial No. 49 onwards (upto 63) and its slideswitch will show the position `4'. Ensure that the “slide switch(s)” on
the ballot unit(s) has/have been secured with the help of transparent
cello tape.The s lide switch has markings 1, 2, 3 and 4. The switch shouldbe kept in position ‘1’, ‘2’, ‘3’ or ‘4’as explained above. The position of theswitch can be seen through the small window at the right side top ofthe Ballot unit.The position of the slide switch in the upgraded model will be seenas shown below:-
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Position 1 Position 2 Position 3 Position 4
If you find any discrepancy in the fixing of the Slide switch, immediately bringit to the notice of Sector Magistrate/Returning Officer. But in any case you oryour Polling Officers should not fiddle with the Slide switch.(5) That the ballot papers and slide switches on each of the ballot units havebeen correctly fixed/set as explained in the preceding item. It must alsobe ensured that the ballot papers as fixed on the ballot units are properlyaligned and that the name and symbol of each candidate is in line with hiscorresponding lamp and button and the thick lines dividing the panels of thecandidates on the ballot paper are in line with the corresponding grooves onthe ballot unit.(6) That the candidates' blue buttons which have been unmasked and are visibleon the ballot units are equal to the number of contesting candidates, and thatthe remaining buttons, if any, have been masked.(7) That each of the ballot units is duly sealed and secured at two places, i.e.  atright  top  and  right  bottom  portions,  with the  seals  of  the ReturningOfficer, and that the address tags are firmly attached thereto.

3. Checking of Polling materials

Check also-(1) that 2 bigger phials of 10 cc of indelible ink have been provided in the kitand there is sufficient quantify of ink in each of the two phials supplied to yousince now the ink has to be put on the left hand forefinger as a line from thetop of the nail to the bottom of first joint of the finger and that the stamp padsare not dry;(2) that all the three copies (in the case of simultaneous poll five copies) of therelevant part of the electoral roll are complete and identical in everyrespect and, in particular, that-(a) the relevant part given to you pertains to the area for which thepolling station has been set up and that it is complete in all respectsalongwith the supplements, in every copy;(b) all deletions of names and corrections of clerical or other errors as
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per the supplement have been duly incorporated in all the copies;(c) all the pages in each working copy of the roll have been seriallynumbered from No.1 onwards.(d) the printed serial numbers of the voters are not corrected withink or otherwise and no new numbers are substituted for them;(e) the marked copy of the electoral roll (copy of the electoral roll to beused for 'marking' the names of electors, who are allowed to vote)does not contain any remarks other than those used for issuingpostal ballot papers (such as ‘PB’ ‘CSV’ and that the deletionsappearing in the supplement, if any, appended to the draft roll aswell as the supplement prepared after disposal of claims andobjections before final publication, have been reflected in thereprinted mother roll by strikethrough method in the electoral rollof eight columns without photograph, and with the word "D E L ET E D" superimposed on the concerned elector detail box in caseof photo electoral roll or carrying out corrections or inserting theunique Nos. of the EPICs issued upto the time of reprinting, andthat while doing so no other entry is either deleted or altered oromitted;(f) the electoral roll is duly signed by one of the AEROs and onemore official(g) A certificate signed in ink by the RO/ARO in the following formathas been attached on the top of one copy of the roll to be used asMarked copy:-
Certificate

(Where the roll is reprinted to reflect deletions and corrections in the Supplement
No.1 & 2)This to certify that the electoral roll of Part No. …… of ……………AssemblyConstituency, reprinted after reflecting the deletions an corrections shown inSupplement Nos. 1 & 2 has been thoroughly compared and no discrepancy has beenfound. There are total numbers of pages ( from 1 to )Signature & Seal ofDated: the Returning Officer/Asstt. Returning Officer

OR
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Certificate(Where discrepancies are noticed in the reprinted roll on comparison with the finallypublished roll and the roll finally published and Supplement No.2 of continuousupdating is used for preparing working/marked copies instead of the reprinted roll.)This to certify that the electoral roll of Part No. …… of ……………AssemblyConstituency is prepared using the finally published roll and the Supplement
No.2 thereof. There are totalnumbers of pages (From 1 to ____ _

This is the authentic copy of the electoral roll and in case of any discrepancy,whatsoever, this roll shall prevail.
Signature & Seal ofDated: the Returning Officer/Asstt. Returning Officer

(3) that along with the marked copy of the electoral roll the referral image
sheets of those electors, whose EPICs were prepared during the EPICcampaign conducted to increase the photo coverage in the Photo ElectoralRolls  but  the  images  could  not  be  printed  in  the  Photo Electoral Rolls,have been given to you to facilitate the working at the polling station toidentify the electors. The referral image sheets would be having Sr. No., nameof elector, relation name and stamp size photograph of the elector. In case ofany doubt raised by the polling agent, they can also be shown referral imagesheet (if asked for by them) so that transparency in the process may bemaintained on the day of poll. A sample of the referral image sheet is placedat ANNEXURE-XVI at P.78(4) that along with the marked copy of the electoral roll the list of absentee,shifted voters, if any, have been given to you to facilitate the working at thepolling station to identify the electors.(5) that the tendered ballot papers supplied to you are for the sameconstituency in which the polling station assigned to you is situated and thatthey are not defective in any respect. You should also check that their serialnumbers tally with the details supplied to you.(6) If you find any voting machine or any polling material defective in anyrespect, you must immediately bring such defect to the notice of the officer in-charge of distribution of voting machines/polling materials or the Returning
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Officer for necessary remedial action.(7) Check also that photocopies of specimen signatures of the contestingcandidates and their election agents are also given to you. This will helpyou in verifying genuineness of the signature of the candidate/his electionagent in the appointment letter of polling agent(s) at the polling station.
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CHAPTER IV

PHOTO ELECTORAL ROLLS

1. Photo Electoral Rolls1.1. Photo Electoral Rolls (PER) are available in all States and Union Territoriesnow. This has been done with a view to prevent impersonation on the day ofpoll.1.2. The Photo Electoral Roll contains the photographs of the electors in addition toall the information presently incorporated in the existing rolls as per sampleformat. This simplifies the process of verification of elector’s identity at thepolling station on the day of poll. A sample of the Photo Electoral Roll apart fromthe Title page, Part Header, etc., is annexed at ANNEXTURE XVIII.1.3. As per the directions of the Commission the EPIC is used for identification ofelectors at the polling stations. However, in the absence of the EPIC, the identityshall be established by means of any of the alternative documents including PhotoVoter Slip prescribed by the Commission.     Separate order for this purpose willbe issued by the Commission for each election.1.4. In so far as the production of EPIC for verification of the elector’s identity isconcerned, it may be clarified that if an elector produces an Electoral PhotoIdentity Card, which has been issued by the Electoral Registration Officer ofanother assembly constituency, such card shall also be taken into accountprovided the name of that elector finds place in the electoral roll pertaining to thepolling station where the elector has turned up for voting.   But in such cases, itshould be ensured that the elector does not vote at more than one place bythoroughly checking the left hand forefinger of the elector to see that there is noindelible ink mark thereon, and by applying the indelible ink on the left forefingerproperly while allowing him to vote.1.5 The Election commission has directed that identification of overseas electors at thetime of casting of votes at polling station shall be done only on the basis of originalpassports produced by them.
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CHAPTER V

RANDOMIZATION OF ELECTRONIC VOTING MACHINES

After the Election Commission of India used the Electronic Voting Machines (EVM)on an experimental basis for the first time in 1982 in an election in Kerala, the use of EVMwas gradually increased and finally the universal use of EVM in the country became areality in the year 2004 when EVM was used in all polling stations in the General Electionto the Lok Sabha.The efficacy of EVM has stood the judicial scrutiny and the independent studiesmade on the use of EVM have also confirmed the voters’ satisfaction about the use ofEVM in elections. The Election Commission of India, from time to time, has beenissuing instructions on various measures to be taken at the time of preparation of EVMfor use in the elections (vide no 51/8/7/2007-PLN-IV12th October,2007); protocol forfirst level checking of EVMs before elections (vide51/8/16/4/2007, dated 12th October,2007) and on protocol for security measures forEVMs (vide 464/)BS/EVM/2007 PLN-IV, 12th October,2007). In the Handbook forReturning Officers  (at elections where electronic voting machines are used)published by the media coordination & publication division of the Commission providesdetailed instructions on the various aspects of the EVM management.With an aim at greater transparency, the Commission has introduced arandomization protocol for the deployment of EVM in various assembly constituencies/assembly segments, as an additional measure and has issued the following instructions tobe followed meticulously and without any deviation:-1. As a general policy, all EVMs available within a district shall be stored at thedistrict headquarters under the direct control of the District Election Officer. Itmay be possible that due to want of storage space the EVMs may be stored in adecentralized manner in different locations. Even in such cases, for the purposeof first level checking and randomization procedure proposed to be introducedthrough this instruction, all EVMs available in the district shall be brought to thedistrict headquarters under proper escort.2.  The first level checking as prescribed in the earlier instructions shall be carriedout by the BEL/ECIL engineers, as the case may be,  only  at  the district  headquarters.  For  coordinating  all  activities connected with the first levelchecking, the DEO shall nominate a nodal officer at his level and intimate thename of such officer to the CEO. The first level checking will be done by
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following the existing instructions and procedures.3. For the purpose of tracking various steps taken in the process of first levelchecking, randomization and deployment of EVM, an adhesive label (pre- printed sticker)will be prepared and kept ready for use. (This can be organized centrally by the CEO orthe DEO can print at their level as per the decision of CEO in this regard). A samplemodel of such label is given in below:-
KARNATAKA LA 2008: District Name:

CU. NO. District
Running
Srl. No.

0Current ID

1First Level Check 2CU Randomization 1
Date Rep. BEL Rep.

D.E.O.
Date Rep D.E.O./ R.O.

Randomization 2 Deployment
Status

P.S. No. R.O./ ARO.
Date:

4. As soon as the first level check is over, the sticker will be pasted on the back ofthe CU and the checking-engineer will  sign indicating the date in the relevant slotprovided in the sticker. This would mean that the CU is in order in every respect.The unique machine number of the control unit (CU) will be also indicated inthe relevant slot in the sticker; besides, a running serial number will also beallotted to the CU and will be indicated in the relevant slot. Simultaneously, therepresentative of DEO, duly authorized for this purpose, will also sign in therelevant space. After this, the CU shall be stored with due precaution and care. Incase of any CU found to be defective during checking, such CUs shall be isolated andkept separately for follow up action for rectification of defect. The aboveprocedure will also be applicable for the Ballot Units which will be verified,signed and numbered in the above manner.5.  A database of the CUs and BUs verified and certified will be prepared separatelyand kept in readiness for randomization. The data base structure will containdetails of CUs and BUs indicating the machine number (original number given bythe manufacturer as inscribed on a metallic plate at the back side of the CU/BU asthe case may be.) The CUs/ BUs so verified shall be kept under proper lock andkey.6. The DEO will fix up a schedule, which should in any case be fixed before the startof training of polling personnel, for randomization of CUs/BUs for distribution toACs in the presence of the representatives of recognized political parties. The
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randomization will be done in such a way that the CUs/BUs are randomly selectedby grouping them to match the poll day requirement including the reserve requiredfor each constituency. Again, the surplus CUs/BUs shall also be randomly groupedand distributed AC wise for the purpose of training (for the training of the pollingstaff as well as for the purpose of voter awareness). A sticker of different color shallbe affixed at the front side of the CUs/ BUs set aside for training purpose clearlyindicating the State name of election and year of election, such as “Karnataka
2008: Training CU/ BU”. While randomizing the CUs/BUs the DEO shall take thenumber of polling stations in each constituency into account.7. After AC wise grouping of CUs/BUs (and printer with drop box), if ordered) is donein the above manner, a ‘current ID’ shall be assigned to each of CU/BU (and printerwith drop box, if ordered) in the relevant slot provided in the sticker. The ‘currentID’ would mean ‘the AC no followed by a new running serial number for that AC’.For example if AC No 56 is allotted 280 CUs and Bus (and printer with drop box, ifordered (from Sl. No. 001 to 280) the current ID for the CUs would be from‘56/CU/001’ to ‘56/CU/280’ the current ID for BU would read ‘56/BU/001 to56/BU/280’ similarly the current id for printer with drop box would read 56/PD/001to 56/PD/280’

8. The randomized list of CUs and BUs allotted to each AC for use at polling stations aswell as the training EVMs shall be prepared separately and signed by the DEOsrepresentative  and  the R.O  and  that  list  shall  be handed over to allrepresentatives of the recognized political parties and Observers. Even if arepresentative is not available at the time of randomization, the list shall still besent to the party office and a receipt obtained.9.  Thereafter, the R.O of the constituency, shall take charge of the CUs/Bus randomlyallotted to his constituency. The CUs/BUs meant for use at the election shall beseparately taken to R.O’s strong room under proper escort and will be guarded. Thetraining EVMs shall be distributed to the relevant officers for the training purpose.At the time of sealing the strong room, the representatives of political parties canremain present and they can also affix their seal on the lock.10. The R.O will ensure that the preparation of CUs/BUs (and printer with drop box, ifordered) for use in the election is done invariably in the presence of the candidateor his agent or authorized representative and in the presence of the observer as perthe existing instructions of the Commission.Now, the R.O will do the second randomization of the CUs/ BUs ( an d printer withdrop box, if ordered) to allot the CU/ BU (and printer with drop box, if ordered) tospecific polling stations. After that he will write the PS No to which the CU/BU(and printer with drop box, ordered) has been randomly allotted in the slot providedfor it in the adhesive label. The remaining CUs/Bus (and printer with drop box, if
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ordered) (not allotted to any specific PS) shall be kept as ‘Reserve’ for use ifneeded. Such CUs /BUs and printer with drop box shall be marked as ‘R’ –meaning ‘Reserve’ in the slot meant for PS No.11. At this stage, the CU and BU (and printer with drop box randomly earmarked PS-wise as above shall be identified by matching the PS no. and kept in pair by taggingthem together. Any candidate/ agent present at the preparation hall may chooseto get the CU/BU (and printer with drop box, if ordered) again checked by themaster trainers/technical personnel if available through a ‘mock poll cum resultverification’ in order to satisfy themselves/himself about the functioning of theEVM. The R.O should also, as a pro-active measure, do a random verification of atleast 05% of such CU-BU (and printer with drop box, if ordered) pairs to test theworking status of the EVMs.12.Then a Polling Station-wise list indicating the Current ID and machine numberof the CU/BU (and printer with drop box, if ordered) allotted to each PS will beprepared and signed by the R.O. The R.O will also prepare a separate list ofCUs/BUs (and printer with drop box, if ordered) marked as‘R’ indicating the current ID and machine number. Both the above lists will besigned by R.O and copies shared with the candidates/ agents/representatives  and their  signature shall  be obtained  as the token of receipt.13.As per the existing instructions two (three, where VVPAT is used) types of addresstags – one for use on CU and another ,one on BU and another for use of printerwith drop box have been prescribed. From now on wards, the tag shall also containthe current ID no (as mentioned in the sticker- read para 7 above). The addresstag attached to reserve CU/ BU (and printer with drop box, if VVPAT is ordered)shall indicate the ‘Reserve’ status of the unit. The tagging of address tag shallalso be done at this stage itself – in the presence of candidates/ agents/ observer.All the CUs/ BUs ( and printers with drop box, if ordered) allotted to PollingStations as above as well as the reserve machines shall be kept in the strong roomin the presence of candidates/ agents. They can also be allowed to affix their seal onthe lock of the strong room.14. When the EVMs are taken out of the strong room for dispatch, the usualprecaution of informing the date and time of opening of strong room inwriting to the candidates/ agents shall be followed.15. At the time of dispatch the Presiding Officers shall be advised to compare themachine number inscribed on the metal label and the adhesive sticker and alsoverify the PS no. indicated on the sticker compared with PS no. mentioned in theaddress tag before accepting the EVM. Discrepancy if any shall  be  brought  to  thenotice  of  the  officer  in  charge  of  dispatch arrangement and be reconciled.
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16. The candidates may be advised to share the current ID and machine numberof the EVM (both CU/ BU and printer with drop box, if ordered) allotted to the specificPS with their polling agent/agents appointed by them so that they are in a positionto inspect the EVM for their satisfaction before the commencement of mock pollon the poll day. The Presiding Officers shall be advised to display the stickercontaining the machine number and current ID etc., to the agents present before thecommencement of the mock poll. It is relevant to note that as per the existinginstructions the presiding officer is supposed to mention the number of CU/CUsused; serial numbers of CU/CUs used; number of BU/BUs used and serial numbersof BU/Bus used and number of Printer with drop box, if VVPAT is ordered at thepolling station in the Presiding Officer’s Diary. This instruction shall be scrupulouslyfollowed.
17.In case of replacement of CU or BU due to some reason at any polling station, ithas to be done in pairs and the sector officer or any authorized officer, who effectssuch replacement, shall prepare a special report indicating the machine numberand current ID of the existing CU/BU/ printer with drop box and new CU /BU/printer with drop box separately. The officer shall also mention in the specialreport, the reason for deployment of the spare CU and ,BU and printer with drop boxand the time of such replacement, votes polled in the replaced machine at thatpoint of time and leave one copy of the special report with the Presiding Officerwhile retaining a copy to be handed over to the R.O.18. The machines shall be escorted back after the poll is over to the receptioncenters under proper escort. After all formalities are completed, the EVMs shallbe kept in strong room and the room sealed in the presence of the candidates/theiragents and observer.19. In case of repoll, the EVM required for repoll shall be drawn from thereserve list and the CU/BU/printer with drop box number shall beinformed to the candidates/agents in writing. Care shall be taken to ensure thatthe address tag on the CU and BU printer with drop box clearly mentions it to bethe EVM for use in the repoll indicating the date and PS number.20. The strong room shall be reopened in the presence of the candidates/ their agentsand observer for the storage of the repolled EVM after repoll. This repoll EVMshould be placed together with the old EVM which was used earlier  in  the  originalpoll.  A tag  ‘Not to be counted’  shall  be  put prominently on the old EVM andanother tag ‘Repoll EVM – to be counted’ shall be put on the new repoll EVM.RO shall sign on both the tags.21.The political parties/candidates shall be advised in writing to properly train theircounting staff and to bring (for tallying purpose) their copies of Form 17-C
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which shows the machine numbers used at the polling station and was handedover to them at the close of the polling by the presiding officer. The candidateshave  already  been  given  a  consolidated  list  of CUs used during the polls (readPara 12 above). This along  with  the  additional  information given by the RO inwriting to the candidates regarding the machine numbers of CUs used asreplacement and the CUs used during repoll will give a complete picture of the allthe EVMs used at polling stations. In order to further facilitate,  the RO shall pastethe EVM deployment account indicating the CU numbers of EVM  used  pollingstation  wise  in  the  relevant  counting  hall  itself  for everyone to see.22. All the stages enumerated above shall invariably be fully  videographed andrecords kept properly.
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CHAPTER VI

SET UP OF POLLING STATIONS

1. Arrival at the Polling StationYou should be at the polling station with your party at least 2 hours  one daybefore the time at which the poll is due to commence. In case you are not in aposition to reach the polling station on the day poll in time as mentionedabove, you can reach the polling station on the day previous to the day of polland sleep at the polling station itself.   In such case beware that you do notopen the Electronic Voting Machine.   Further you should not accept thehospitality of the local people.   In any case follow the instruction of the DistrictElection Officer/Returning Officer in this regard strictly.
3. Absence of Polling OfficerIf any Polling Officer appointed for your polling station is absent from thepolling station, you may appoint any person who is present at the polling station,to be the polling officer to take his place and inform the District ElectionOfficer accordingly.. But such person should not be a person who has beenemployed by or on behalf of, or has been otherwise working for, a candidate in orabout the election,

4. Set up of Polling Stations for single election4.1 On your arrival at the place where the polling station is to be set up, inspect thebuilding proposed for the purpose and plan the set up. If the polling stationhas already been set up, inspect the polling station itself. (Diagrams of modelpolling stations showing the layouts when the polling party consist of 3Polling Officers at a single election, is set out in Annexure VI.) It is open to youto make minor modifications in the actual set up of the polling station, ifconsidered necessary; but make sure that –(a) there is enough space for the voters to wait outside the polling station;(b) there is separate waiting space for men and women as far aspracticable;(c) there is separate entrance and exit for voters;
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(d) even if there is only one door to the room housing the polling station,separate entrance and exit can be provided with the help of bamboos andropes in the middle of the doorway. Make sure that the inside of thevoting compartment is sufficiently lighted. If necessary, arrange for asuitable light to be provided for each compartment.(e) there is easy flow of voters from the time they enter the polling stationtill the time they leave it and there is no criss-cross movement withinthe polling station;(f) the polling agents are seated in such a way that they can see the face of anelector as and when he enters the polling station and is identified by thefirst Polling Officer so that they can challenge the identity of the elector, ifneed be. They should also be able to see the entire operation at thePresiding Officer’s table/the table of third Polling Officer, where the controlunit is kept and also see the movement of the elector fromthe Presiding Officer’s table/the table of third Polling Officer, as thecase may be, to the voting compartment and his exit from the pollingstation after recording his vote. But they should not in any event be seatedin a place where they have the chance of seeing the ballot unit and the voteractually recording his vote by pressing particular button;(g) the seating arrangement of all the Polling Officers should also be such thatthey are not in a position to see the voter actually recording his vote bypressing particular button;
(h) the voting compartment should be located at sufficient distance fromthe table where the control unit shall be kept. The interconnecting cablebetween the ballot unit and the control unit has a length of approximatelyfive metres. Therefore, the voting compartment should be reasonablydistanced. Also, the cable should be so routed that it does not obstruct themovement of voters inside the polling station and they have not to tread ortrip over it, but the entire length of the cable should be visible and under nocircumstances be concealed under the cloth or under the table. Whileplacing the EVM in the voting compartment, it must be ensured withoutfail that secrecy of voting is not violated. It must be ensured that thevoting compartment has been made only of cardboard and is of thedimension 21″X21″X21″ and has not been placed near the window/door.It must be placed away from the window/door.
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5. SET UP OF POLLING STATIONS FOR SIMULTANEOUS ELECTION5.1 (a) A layout plan of the polling station where TWO sets of EVMs are tobe used for taking simultaneous poll (i.e. for Lok Sabha and Vidhan Sabhaelections together) is given at Annexure VI A. In the layout, only one door forentry and exit of voters has been shown. However, if the room where thepolling station has been set up has two doors, the entry and exit may bearranged from different doors.(b) It may be noted that there shall be TWO separate Voting
Compartments – one for keeping the Ballot unit(s)and printer and drop boxof the Lok Sabha election and the other to keep the Ballot unit(s) and printerand drop box of the Vidhan Sabha election.(c) A Notice with bold letters on each of the "Voting Compartments"with the words ‘VOTING COMPARTMENT – LOK SABHA ELECTION” and“VOTING COMPARTMENT – VIDHAN SABHA ELECTION’ shall be pasted oneach of the voting compartments.
VOTING COMPARTMENT – SAMPLE DRAWING

(d) Voters have to vote in secrecy and for this purpose, the ballot unitsare required to be kept in voting compartments. A sample drawing of thevoting compartment may be seen at Annexure VI. Voting compartment hasthree sides covered. The ballot unit is to be placed inside the votingcompartment on a table. The ballot unit is to be placed in such a way thatvoters do not find any difficulty in recording their voters. The votingcompartment should be located at sufficient distance from the table where thecontrol unit shall be kept and operated. The interconnecting cable betweenthe ballot unit and the control unit has a length of approximately five metresand is permanently attached to the ballot unit. The cable should be so routedthat it does not obstruct the movement of voters inside the polling stationand they have not to tread or trip over it, but the entire length of the cableshould be visible and under no circumstances be concealed under the cloth orunder the table. It has to come out from the back portion of the votingcompartment through an aperture cut out at the bottom of back portion of thevoting compartment. This aperture should be wide enough so that theportion of the ballot unit, through which the cable comes out is visible fromoutside. This is necessary to keep a watch that no voter tries to tamper with or



36

damage the cable while inside the voting compartment. However, this
aperture in the voting compartment should also not be so wide as to
violate the secrecy of voting. While placing the EVM in the votingcompartment, it must be ensured without fail that secrecy of voting is notviolated. For this purpose, it must be ensured that it is not near the windowor the door of the polling station.   It must be ensured that the votingcompartment has been made only of cardboard and is of the dimension21″X21″X21″ and has been placed away from the window/door.5.2 If sufficiently large number of ‘pardanashin’ (burqa-clad) women electorsare assigned to your polling station, you should make special arrangementsfor their identification and application of indelible ink on the leftforefinger by a lady polling officer in a separate enclosure having dueregard to privacy, dignity and decency. For such special enclosure you mayuse locally available but absolutely inexpensive devices and using localingenuity, such as use of charpoys or cloth such as bed spreads.5.3 If more polling stations than one are located in the same building, youshould satisfy yourself that necessary arrangements have been made forsegregating the voters and making them wait in different parts of the space infront of each polling station without causing confusion.5.4 If the polling station is located in a private building/private institution,the building and the area around it up to a radius of one hundred metresshould be under your control. No person (chowkidar/guard or anybody else)connected with the owner, whether armed or unarmed, should be allowed toremain either at the polling station or within a radius of two hundred metresaround it. The security arrangements at the polling station and withinthe above area will be entirely the responsibility of the police under yourcontrol.5.5 No photos of leaders or symbols of any political party or slogans having abearing on elections should be exhibited and if they are already there, youshould take steps to remove them and keep them away, till the poll is over.5.6 No cooking or lighting of fire for any purpose should be allowed insidethe polling station during the day of the poll.
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6. Display of notice6.1 Display prominently outside each polling station-(a) a notice specifying the polling area and the particulars of electors to beserved by the polling station; and(b) a copy of the list of contesting candidates in Form 7-A and whereverpracticable the facsimile of the symbol of each candidate.6.2 The language of the notice should be the same as for the list of contestingcandidates and the order of the names should also be the same as in the list ofcontesting candidate. .
7. VOTING PROCEDURE FOR SIMULTANEOUS ELECTIONS7.1 The voters when they enter the polling station will proceed to the first PollingOfficer. The first Polling Officer will identify the electors by verifying his EPIC orother documents as prescribed by the Election Commission. Alternatively theelectors may be identified by verifying the voters slip produced by electors whichis provided to them by BLO’s and make necessary entries in the marked copy ofthe electoral roll. The method of making necessary entries in the marked copy ofthe electoral roll has been explained in para 4 (xvi) in Chapter I.7.2 The voter will then move to second Polling Officer. The second Polling Officer willfirst apply the indelible ink mark on his left hand forefinger and ask him to sign orput thumb impression in the voters register. If the voter puts his thumb

impression, the polling officer should ask the voter to wipe off the
residuary stamp pad ink from his thumb with a piece of wet cloth kept
on the table for this purpose.7.3 When the second Polling Officer is applying the indelible ink mark and taking thesignature or thumb impression of the voter in the register, the third Polling Officerwho will be sharing the Table with the second Polling Officer, will prepare twoidentical voters slips – one on white paper and the other on pink paper and afterexamining the finger of the voter to ensure that the indelible ink mark is dulyapplied and not erased will hand over both the voters slips to the voter and directhim to the fourth Polling Officer.

8. VOTING FOR LOK SABHA8.1 After receiving the two voter slips, enabling him to vote for Lok Sabha andVidhan Sabha elections respectively, the voter will go to the fourth Polling Officerwho is in-charge  of the  CONTROL UNIT FOR LOK SABHA ELECTION. He will
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hand over the white voter slip to the fourth Polling Officer. After satisfying that itis the turn of that voter to vote, the fourth Polling Officer shall press the 'Ballot'button on the control unit for the Lok Sabha election kept on his table, anddirect the voter to go into the voting compartment for Lok Sabha election.While doing so, the fourth Polling Officer should inform the voter that aftervoting for Lok Sabha, he should go with the pink voter slip to the fifth PollingOfficer to vote for assembly election.8.2 The voter will then enter the voting compartment for Lok Sabha election andvote for Lok Sabha election by pressing the blue button of the candidate of hischoice on the ballot unit kept inside.
9. VOTING FOR VIDHAN SABHA ELECTION9.1 After he has voted for Lok Sabha election, it shall be ensured that the votergoes to the fifth Polling Officer in-charge of control unit for Vidhan Sabhaelection. After taking the pink voter slip from the voter and ensuring that now itis his turn to vote, the fifth Polling Officer shall activate the machine by pressingthe 'Ballot' button on the control unit for assembly election and direct the voter togo inside the voting compartment for assembly election to vote. The fifth PollingOfficer will also inspect the indelible ink mark to ensure that the same is intact.

10. HELP DESKIt should be ensured that the BLO appointed for ‘Help Desk’ duty at each pollingstation by the DEO is provided with sufficient separate seating arrangementsoutside of Polling station at a place convenient for the voters and so as to providenecessary assistance to the electors. It is recommended to arrange their seats veryclose to the main entrance of the polling station as far as possible so as to catch theattention of the electors on their arrival at polling station. A display board as “HELPDESK-Booth Level Officer ,PS No…….” should be displayed near his seat .
11.     SECTOR OFFICERSThe Election commission of India has introduced the system of appointment ofSector Officers for every 10-12 polling stations for election management.  The SectorOfficer designated for your Polling Station will be available for your assistance andhis contact number will be provided with you by the Returning Officer at the time ofdistribution of polling materials.
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CHAPTER - VII

SECURITY ARRANGEMENTS AT POLLING STATIONS

1. During elections, the Commission deploys Central Police Forces for thesmooth conduct of elections. The Local State Police (including all its variants)and Central Paramilitary Forces stand deputed to the Election Commission ofIndia at the time of elections and they come under its superintendence andcontrol for all purposes. The Commission conducts election with the help of allthese organs.2. On the 11th January, 2005 the Hon’ble Supreme Curt in its judgement in CivilAppeal No.9228 of 2003 gave certain suggestions/directions in the matter ofconduct of free and fair election relating to posting of Central ParamilitaryForce personnel.The Commission took the matter into consideration and issued the followingdetailed instructions on the subject to obviate any discretion and ensureuniformity:-
“The CPF personnel, as per the existing practice, are deployed asstatic force outside the polling stations. In pursuance to the directionsgiven by the Hon’ble Supreme  Court  in  its  order  no.9228  of  2003(Janak Singh Vs. Ram Das Rai and others) dated 11.01.2005, theCommission has directed that     in the polling stations with CPFcoverage, one CPF Jawan from the CPF party posted at the pollingstation will be stationed at the entrance of the polling station so that hecan keep a watch on the proceedings that are going on inside thepolling  station,  particularly,  to ensure that  no  unauthorized  personenters  inside  the  polling  station  and/or  no  irregularity  iscommitted either by the polling staff or outsiders in the poll process.However, it should be ensured that this CPF personnel is not locatedinside the polling station.
The CPF Jawan posted at the entrance of the polling stations shallkeep a watch specifically on the following: -(i) No unauthorized person is present inside the polling station atany time during the poll.(ii) The polling party or the polling agents do not attempt to cast orcast  any  vote  or  votes  when  no  voter  is  present  inside  thepolling booth.(iii) No Presiding Officer/polling officer accompanies any voter to thevoting compartment.
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(iv) No polling agent or polling officer threatens any voter or makesany gesture to threaten them.(v) No arms are carried inside the polling station.vi) No rigging takes place.If the CPF Jawan posted at the entrance of the polling station discoversviolation of the election process as above or observes something unusualgoing on inside the polling station, he shall not interfere in the poll processbut report the same to the officer in-charge of the CPF party at pollingstation or to the observer. The officer in-charge of CPF party will in turnbring it to the notice of the Returning Officer and also Observerimmediately in writing for further necessary action.In the buildings which have more than one polling station and where onlyhalf a section of the CPF personnel is deployed, the CPF Jawan selected forduty at the entrance of the polling station may be asked to oscillate fromone polling station to other and look at what is going inside thesepolling stations and report to the officer in charge of the CPF part or to theobserver, if any irregularity is observed by him.Returning Officer/Observer will report  cases  from  where  adversereports are received from the CPF parties for further instructions of theCommission.It is clarified that the CPF Jawans shall be posted at the entrance of onlythose polling stations, where CPF is deployed.It is further clarified that the CPF Jawan posted at the entrance of thepolling station shall not verify the identity of electors coming into thepolling stations to cast their votes as such verification is the duty of thepolling personnel.”
According to the Commission’s instructions, the CPF Jawans should notbe positioned inside the polling station.
The Commission further elaborated its directions with reference to therole of CPF and State Police in the conduct of polls as under:-
“Wherever the CPF arrives in advance for area domination, it shall take outflag marches, point patrolling and other confidence building activities. Onthe poll-eve (day prior to the poll) the CPF shall take position in and controlof the respective polling stations. On the day of the poll, the CPFs shallbe primarily responsible for protecting the polling stations andregulating the entry inside the polling stations. One jawan of the CPF partyshall be deployed at the door of the polling station (either in static oroscillating mode) in order to observe the proceedings that are going oninside the polling station, as per the directions of Hon’ble Supreme Court.Besides, the Coy. Commanders of CPFs will also move in their respective
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polling station areas as an area domination force and confidence buildingmeasure in the catchment area of polling stations. In a polling station, in
case CPF has not reached the polling station due to any reason, the
poll shall not commence.The Local State Police shall remain responsible for maintenance of thegeneral law and order in the catchment area of the polling stations, aswell as the inside and outside of the polling premises (as different frompolling stations). In the polling stations covered by CPF, whenever, theLocal State Police gets deployed inside the polling premises, they shallstation themselves at a reasonable distance from the polling stationand the queue of electors. It is advised that one or two unarmed Local StatePolice persons/Home Guards be posted at each polling premises so that ifrequired, reinforcement could be called for. In any case, Local State Policeshall not replace the CPF at the polling stations and no senior officer of thelocal state police, with or without contingent shall position himself at thepolling station and exercise any supervision and control over the CPF at thepolling station. The Local State Police, however, in exceptionalcircumstances can get deployed at polling stations,  only  if  enough  CPF  isnot  available,  and  that  too  under specific instructions of the Commissionthrough its observer.Responsibility of maintenance of law and order shall rest solely with thelocal State Police. The Commission has instructed that hamlets/habitationswithin a polling station area that are vulnerable to threat, intimidation andundue influence shall be identified and all necessary confidence buildingand preventive measures shall be taken in advance. The Local State Policeshall attach utmost importance to this task and shall also ensure that thereis no hindrance to voters of such pockets in exercising their franchise onthe day of poll.After the poll is completed, the polled EVMs and the Presiding Officers shallbe escorted by a contingent of CPF to the Reception Center. Details in thisregard shall  be worked out by the DEO and SP in consultation withObserver in advance.The  CPF  shall  also  be  responsible  for  guarding the  Strong  Room wherethe polled EVMs are stored and kept till the day of counting.”
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CHAPTER VIII

4ASSIGNMENT OF DUTIES TO POLLING OFFICERS

1. Voting procedure in polling station and duties of Polling OfficersIt is important that for efficient and smooth conduct of poll at your polling station,you should be thoroughly conversant with the procedure that is to be followedfrom the time an elector comes into the polling station and till he leaves it aftercasting his vote. Such voting procedure and the duties which each Polling Officerhas to perform are explained in detail in subsequent chapters. However, a broaddistribution of duties among the Polling Officers is indicated below.
2. Duties of Polling Officers at single election to the House of the

People/Legislative Assembly when polling party consists of one
Presiding Officer and three Polling Officers.

2.1 First Polling OfficerThe first Polling Officer will be in charge of the marked copy of electoral rolland responsible for identification of electors. On entering the Polling Station, theelector will proceed direct to the first Polling Officer. That Polling Officer willsatisfy himself about the identity of the elector by following the procedureprescribed under chapter XVIII.
3.1 Second Polling OfficerThe second Polling Officer will be in charge of indelible ink. After the elector hasbeen identified by the first Polling Officer, the second Polling Officer will inspectthe elector's left hand forefinger to see that it does not bear any sign or trace ofindelible ink and then put a mark with the indelible ink on the voter's lefthand forefinger.   The indelible ink will be applied on voter's left hand forefingeras a line from the top end of the nail to the bottom of the first joint of the leftforefinger as shown in the diagram below:-

3.2 The second Polling Officer will also be in-charge of the register of voters inForm 17A. He will be responsible for maintaining in that register the properaccount of electors whose identity has been established and who vote at thepolling station.   He will obtain the signature or thumb impression of each elector
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in that register before the elector  is allowed to vote. The second PollingOfficer will also issue a voter's slip to each elector after he has entered his(elector's) particulars in the register of voters in accordance with the proceduredescribed in XIX. It should be ensured that sufficient time has elapsed afterthe indelible ink mark was put so that the mark dries up by the time he leaves thepolling station. For this purpose, only after the mark of indelible ink is applied,signature/thumb impression may be obtained in the register of voters. It shouldbe ensured that the indelible ink mark has dried up before the voter leaves thepolling station.
4. Third Polling Officer4.1 The third Polling Officer will be in-charge of the control unit of the votingmachine. He will be seated on the same table where the Second PollingOfficer sits. The third Polling Officer will allow the elector to proceed to the votingcompartment only on the basis of the voter's slip issued by the second PollingOfficer and strictly in accordance with the serial number indicated in that slip. Hewill activate the Ballot Unit(s) kept in the voting compartment by pressing the'Ballot' button on the control unit as explained in detail in Chapter XX. Beforeallowing the elector to proceed to the voting compartment, he will also check andensure that the elector's left hand forefinger still bears a clear indelible ink mark.(If the indelible ink mark is found removed, the mark may again be made on theforefinger).4.2 Where the number of electors assigned to a polling station is small, the duties of the

third Polling Officer can be performed by the Presiding Officer himself, thus making a
further economy in the formation of Polling Parties.

4.3 In the event of shortage of polling staff in any particular District/constituency, thenin such places , the Polling party may consist of a presiding Officer and two pollingofficers as against the three polling officers which is the standard form. In that case,the duty of the First Polling Officer will also include to application of indelible ink onthe finger of the voter, after identification of the voter. The second Polling officerwill be the custodian of the’ CU’ also in such cases, in addition to his normal duties ofmaking the entries in Form 17 A (register of Voters) and taking thesignature/Thumb impression of electors therein. It is clarified that in such caseswhere only two polling officers are used, it is not necessary to prepare the votersslip serial numbers. Instead, the second polling officer will activate the ‘CU’ and thensend the voters inside the voting compartment exactly in the same sequence inwhich they sign in the Register of Voters(Form 17A). There will be no need toprepare the voters slip at the polling station in such cases. Further in the caseswhere number of polling officers are restricted to two, the contesting candidate
should be informed in writing in advance about this. The duties to be
performed by the two polling officers should be explained to the candidates.
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4.4 Duties of Polling Officers at simultaneous election when the polling
party consists of one Presiding Officer and five Polling Officers.

First Polling OfficerHe will be identifying the electors and will be in-charge of marked copy ofthe electoral roll.
Second Polling OfficerHe will be in-charge of the indelible ink and voters register.
Third Polling OfficerHe will be in-charge of the voter’s slip.
Fourth Polling OfficerHe will be in-charge of the control unit for Lok Sabha election.
Fifth Polling OfficerHe will be in-charge of the control unit for State assembly election.
IMPORTANT DUTIES OF 4th & 5th POLLING OFFICERSIt may appear that the 4th and 5th Polling Officers have been given a very easyjob. On the contrary, the success of simultaneous election depends on theiralertness. Their job is not only to simply press the 'Ballot' button to activate thevoting machine, but they have also to ensure that each   elector   votes   inhis/her   turn exactly in the same serial order as has been given in the voters slip.They have also to keep a constant watch to ensure that when they direct anyelector to go and vote, the elector goes into the correct voting compartment andvotes accordingly. Due to ignorance or otherwise, if any elector seems to be notsure as to where to go and what to do after he has been allowed to vote, it isthe duty of these two Polling Officers to ensure that the elector follows thecorrect procedure. Specially, during the first hour of poll, when there is usually alot of rush, they must keep their cool and see that the voting proceeds smoothly.Whenever there is a respite and in any case after every one hour of poll, theyshould also tally the total votes polled with the total number of voters as shown inthe voters register and as displayed in the two control units.5. The Presiding Officer is over all in-charge of the polling station. His duties are, inbrief, to –(i) Place the Ballot Units and printer with drop box in their respective votingcompartments. In no case the Ballot Unit or the Control Unit or printerwith drop box be placed on the floor. It must be kept on a table;(ii) Connect the Ballot Units and printer with drop box with theirrespective control units;
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(iii) Switch on the power;(iv) Demonstrate before the hour fixed for actual commencement of the poll tothe candidates/agents present that the voting machines are clear anddo not contain any votes;(v) Conduct mock poll to ensure and demonstrate to the polling agentsthat the EVM is in perfect working condition;(vi) Clear the mock poll result;(vii) Prepare the Certificate of mock poll; (Certificate of mock poll is atANNEXURE XVII)(vii) You should be clear that according to the Commission’s instructions, ifthere is no mock poll at a polling station, there shall be no poll at thatpolling station(viii) Ensure that on the green paper seal fixed in the CONTROL UNIT
FOR LOK SABHA ELECTION only the candidates for the Lok Sabha electionor their polling agents, who are present at the polling station at than time,affix their signatures, and similarly, on the green paper seal fixed in the
CONTROL UNIT FOR ASSEMBLY ELEECTION, the candidates for assemblyelection or their polling agents alone affix their signatures;(ix) See that voting compartments have been properly arranged withappropriate posters pasted outside to indicate clearly the electionpertaining to which the Ballot Unit  and printer with drop box is keptinside;(xi) Ensure that the cables to connect the Ballot Units and printer with dropbox with their respective control units are placed in such a  way thatthe cable is visible to everyone while also ensuring that the voters arenot required to cross over them during their movements inside the pollingstation and the entire length of the connecting cable is visible to all and nothidden. It should also be ensured that the cable does not hand loose underthe voting compartment;(xii) Ensure that all the members of the polling party are in position wellbefore the commencement of the poll and all materials and records arekept handy and ready to commence poll at the appointed hour;(xiii) Prevent any member of the polling party or any polling agent from
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wandering here or there inside the polling station and to keep them seatedin their allocated seats;(xiv) Commence the actual poll at the stroke of the hour fixed forcommencement of poll;(xv) Keep, during the progress of poll, a close watch on the movements of thevoters and to be alert and watchful so that no voter goes away withoutvoting;(xvi) Ensure that during the first hour of the poll when polling is generallybrisk, no member of the polling party shows any slackness in the dutiesallocated to him;(xvii) Check the total votes cast periodically on both the control units andalso  to  ensure  that  voters  have  voted  in  acceding to their  serialnumbers given on the voter’s slip;(xviii) Ensure that in simultaneous election, copies of Form 17C forparliamentary election are supplied to polling agents of the candidates inparliamentary constituency only and copies of Form 17C for the assemblyelection are given only to the agents of candidates of assemblyconstituency.(xix) At regular intervals check the ballot unit to ensure that the voter has nottampered with it in any manner. The voter already in queue at the timefixed for close of poll will be allowed to vote.
6. CLOSING THE POLL6.1 The Presiding Officer should ensure that the poll is duly closed at the end of thepolling hour as per the prescribed voting procedures. After the last voter hasvoted as per the above procedure, he must press the 'CLOSE' button on the controlunits. After prescribed forms have been carefully and duly filled, he mustdisconnect the Ballot Units from the control units and seal them in their respectivecarrying cases. In the case of simultaneous election, the papers should beprepared and sealed separately.6.2 At simultaneous election the Presiding Officer should ensure that theCARRYING CASES of all the units have Identity  Stickers of the concernedelections prominently pasted on the outside. He should also ensure that the BallotUnits, control units and printer with drop box are placed ONLY IN THEIRRESPECTIVE CARRYING CASES WITH THE ELECTION IDENTITY LABEL FIRMLYPASTED. Further, he should also fix the duly filled in address tags of correct colour(White for Lok Sabha Election and Pink for Assembly Election) to the respectivecarrying cases.6.3 Presiding Officer should ensure that all the sealed Units and election recordsare duly handed over to the Returning Officer, at the reception center, as per theprescribed procedure.
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Chapter VIIIA

ASSOCIATED OFFICERS AT THE  POLLING STATION1. The Commission has also introduced the system of Micro Observers and also useof digital /video cameras at some pre-selected critical polling stations.2. Micro Observer (MO) is a special job profile created under the guidelines of ECI. Theresponsibilities and tasks assigned to MO revolve around reporting deviations in thepolling process from the assigned polling station to the General Observer of theconstituency. MOs are appointed in the sensitive polling areas identified in vulnerabilitymapping. 2.002.1 Key Responsibilities:

a. To be conversant with the laws and rules related to election conduct on thepoll day.b. To observe whether the identification document particulars were beingfilled up meticulously in Register of Voters (Form 17-A) by polling officer.c. To be present/ visit  the given polling booth throughout the day and observeall the processes of the election as per the guidelines of ECId. To observe whether the Presiding Officer or Polling Officer was goingtowards voting compartment or giving any undue instructions to the voterse. To check  whether the scrutiny of voters in the Absentee, Shifted andDuplicate list was done meticulously by the Presiding Officers inaccordance with ECI Guidelinesf. To report to Observer about activities of poll day for each polling boothunder his jurisdiction.g. To check whether sealing of voting machine was done according to ECIinstructions.h. To keep a track of complaints by polling agent/s, election agent/s or anypolitical party and also understand the nature and seriousness of thecomplaint.i. After the poll, the MO should report to General Observer at the collectioncenters and handover the envelope containing the report.j. To observe whether sufficient polling material has been provided to thePresiding Officer and Polling party.
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a. To bring to the notice of General Observer whenever he feels that the poll isbeing vitiated for any reason, with help of available communication channeleither phone, wireless or any other means.b. Assess the preparedness of the election process on the day of poll likepresence of polling party, mock polls, facilities at polling booth, securityarrangements, etc
b. Key tasks:a. To attend the training for Micro observer compulsorily.b. To be present at the time of mock polls.c. To avail his/her photo pass, Identity card and appointment letterfrom DEO.d. To understand the instructions given by General Observer.e. To take the communication plan from RO.f. To reach the polling station at least one hour before the polls orprevious day if required as per situation.g. To keep a track of the data of ballot unit whether properly deletedafter the mock polls.h. To keep an eye on the presence of polling agent and political partiesduring mock poll.i. To check whether more than one polling agent from same politicalparty was present inside polling station.j. To note down the time of mock poll.k. To observe whether the entry pass system for Agents is been followedor not.l. To observe whether the voters were identified by verifying EPIC orother valid documents before permitting to vote.m. To observe whether the polling booth is been visited by Sector Officeror not.n. To observe whether CPF Jawan is deployed at the polling station.o. To observe whether the hourly total is compared to EVM total andElectoral Roll (17 A).p. To observe the time of Commencement of polls as well as time ofclosing of polls at the polling station.q. To check whether polling agents were allowed to note down the serialnumbers of ballot unit and control unit and green paper seal.r. To check whether the list of votes issued with Postal Ballot wasavailable with the Presiding Officer & Polling Agents.s. To observe whether the entry pass system was enforced properly inthe polling booth/s.t. To observe whether any unauthorized person was inside the pollingstation at any point of time.u. To observe whether marking of indelible ink on left forefinger of voterwas done properly.
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v. To note down whether copies of accounts of votes recorded inForm-17C have been given to the polling agents.w. To observe whether voting compartment was properly placed toensure secrecy of voting.x. To check whether events are recorded and when they occur in thePresiding Officer’s Diaryy. To be in constant touch with the General Observer ad report fromtime to time.
3. Voter Assistance Booth (VAB):For each premise/building location where 3 or more polling stations are located,VAB will function.Objective is to facilitate the voter to locate his/her polling station number & serialnumber of voter in the electoral roll. For this Part wise electoral roll is generated inalphabetical order .Alphabetical arrangement of names within a part is not further divided sectionwise. The alphabetical list should preferably be printed in English. Forsingle/double polling stations buildings , no separate team or Voter AssistanceBooth is required. In such cases the alphabetical roll locator will be provided to thePresiding Officer for easy identification of electors in the polling station (in additionto the marked copy)A team of officials will be appointed by the RO for each VAB. Appointment to bemade for poll day only. Necessary arrangement is to be made for sitting of the VABpersonnel.Signage indicating “ VOTER ASSISTANCE BOOTH” to be put up in such a mannerthat the same is conspicuous to voters as they approach the premise/building. VABpersonnel will locate the booth no and serial no of every elector seeking suchinformation.
4 Digital  Camera Person: Digital Photography was Initiated on the suggestion of theSupreme Court ( judgment dated 11.1.20115 in Civil Appeal no 9228 of 2003- JanakBingham vs Das Rai & others) but no compromise on secrecy of voting.To be engaged at polling stations where Commission has specifically directed .A digital camera person has to capture the following:

• All electors coming to cast votes not having EPIC /other ECI approved photoidentity card – to be captured as same sequence as they are entered in Form 17 A,photographs are to be taken immediately after entry;
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Other critical events like
• Mock poll and sealing of EVM before start of poll
• Positioning of voting compartment (minimum 3 photos covering the backgroundalso)
• Presence of polling agents
• Photos of electors in case of Challenged / Tendered Votes/Missing voter as per ASDlist;
• Voters waiting outside at the close of scheduled hours of poll and last voter in thequeue
• Visits of sector officers , observers and other electoral functionariesAt the end of poll he will issue a certificate that:

“ I have captured photographs of all electors who voted at polling station number ------------
---on date-------------------and total number of photographs in the camera are-------------------.”
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CHAPTER IX

REGULATION OF ENTRY INTO AND SEATING ARRANGEMENTS IN THE
POLLING STATION

1. Persons entitled to enter the Polling Stations1.1 In addition to the electors assigned to your polling station, only the followingpersons can be admitted into the Polling Station:-(a) Polling Officers;(b) Each candidate, his election agent and one duly appointed pollingagent of each candidate at a time;(c) Media persons authorized by the Commission;(d) Public servants on duty in connection with election;(e) Observers appointed by the Commission;(f) Micro observers, Videographers/ photographers/ staff for webcasting inthe case of a critical/sensitive Polling Station;(g) A child in arms accompanying an elector;(h) A person accompanying a blind or an infirm voter who cannot movewithout help; and(i) Such other persons as you may from time to time admit for the purpose ofidentifying voters or otherwise assisting you in taking the poll.1.2 The Returning Officers have been asked to issue identity cards to thecontesting candidates bearing their photographs. In case a necessity arises, youmay ask for its production when they visit the polling station. Similarly, theelection agents of the candidates can be asked to produce the duplicate copy oftheir appointment letter, which is attested by the Returning Officer and also bearsthe photograph of the election agent.1.3 You should note that the term “Public servant on duty in connection with
election” does not normally include police officers. Such officers, whether inuniform or in plain clothes, should not, as a general rule, be allowed to enterinside the polling booth. You may, however, call them in occasionally for themaintenance of law and order or some similar purpose, whenever the necessityarises. Their presence in the polling booth without any compelling reason has onoccasions given rise to complaints by some candidates or parties who havealleged that their agents had been overawed by unnecessary show of force.1.4 Similarly, security personnel, if any, accompanying an elector or candidate or hiselection agent or polling agent should also not be allowed to enter the pollingstation except the security personnel for the Z+ protectee, that too only a singleplain clothed security personnel with concealed arms.
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1.5 You should also note that the above expression, “Public servant on duty in
connection with election” does not also include the Ministers, State Ministers andDeputy Ministers of the Union and the States.   The Ministers, State Ministers andDeputy Ministers of the Union and the States, who have been given security coverat the State expense are not allowed to function as polling agents, as theycan neither be allowed to enter the polling stationalongwith their security personnel nor their lives can be put to risk by allowingthem to enter the polling station without any security cover. As per standinginstructions, the Security personnel accompanying Ministers or politicalfunctionaries, who enter the polling station in their capacity as candidates forelections, shall not be allowed entry inside the polling station. They can waitstanding at the door of the polling station, but shall not, in any circumstances doany act amounting to interfere in the conduct of poll.1.6 Entry of persons should be strictly regulated as detailed above, otherwise, thesmooth and orderly conduct of poll may be vitiated. You should allow onlythree or four electors to enter the polling station at a time.1.7 If you have a reasonable doubt about the presence of any person, aboutwhose credentials you have a reasonable suspicion, in the polling booth, you canhave him searched, if necessary, even though the person concerned may be inpossession of a valid authority letter to enter the polling booth.1.8 In the performance of your duties, you are only bound by the instructions ofthe Election Commission. You are not to take orders from or show any favour toyour official superiors or political leaders including Ministers. Even in the matterof requests for entry into the polling booth from these, you should allow themonly if they are in possession of a valid authority letter issued by the ElectionCommission.1.9 A village officer or other officer or a woman attendant, who has beenemployed by you for helping you in the identification of electors or to assistyou otherwise in taking the poll, should normally, be seated outside the entranceof the polling station. He/she should be admitted into the polling station onlywhen he/she is required for identification of a particular elector or for assistingyou for a particular purpose in connection with the taking of the poll. No oneinside the polling station should be allowed to influence or try to influence theelectors by words or gestures to vote in a particular way.

2. CPF personnel to keep a watch on the proceedings in the polling stationIt  is  brought  to  your  notice  that  the  CPF  personnel,  as  per the  existingpractice, are deployed as static force outside the polling stations.     Inpursuance to the directions given by the Hon’ble Supreme Court in its orderno.9228 of 2003 (Janak Singh Vs. Ram Das Rai and others) dated11.01.2005, the Commission has directed that in the polling stations withCPF coverage, one CPF Jawan from the CPF party posted at the polling station will
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be stationed at the entrance of the polling station so that he can keep a watch onthe proceedings that are going on inside the polling station, particularly, to ensurethat no unauthorized person enters inside the polling station  and/or  noirregularity  is  committed  either  by  the polling  staff  or outsiders in the pollprocess.   However, it should be ensured that this CPF personnel is not locatedinside the polling station.
The CPF Jawan posted at the entrance of the polling stations shall keep a watchspecifically on the following: -(vii) No unauthorized person is present inside the polling station at any timeduring the poll.(viii) The polling party or the polling agents do not attempt to cast or castany vote or votes when no voter is present inside the polling booth.(ix) No Presiding Officer/polling officer accompanies any voter to the votingcompartment.(x) No polling agent or polling officer threatens any voter or makes anygesture to threaten them.(xi) No arms are carried inside the polling station.(xii) No rigging takes place.If the CPF Jawan posted at the entrance of the polling station discovers violation ofthe election process as above or observes something unusual going on inside thepolling station, he shall not interfere in the poll process but report the same to theofficer in-charge of the CPF party at polling station or to the observer.   The officerin-charge of CPF party will in turn bring it to the notice of the Returning Officerand also Observer immediately in writing for further necessary action.In the buildings which have more than one polling station and where only half asection of the CPF personnel is deployed, the CPF Jawan selected for duty at theentrance of the polling station may be asked to oscillate from one pollingstation to other and look at what is going inside these polling stations and reportto the officer in charge of the CPF part or to the observer, if any irregularity isobserved by him.Cases from where adverse reports are received from the CPF parties, will bereported by the Returning  Officer/Observer to  the  Commission  for  furtherinstructions of the Commission.According to the Commission’s instructions, the CPF Jawans shall be posted atthe entrance of only those polling stations where CPF is deployed. Further theCPF Jawan posted at the entrance of the Polling Station shall not verify theidentity of electors coming into the polling stations to cast their votes as suchverification is the  duty  of  the  polling  personnel.    He  should not  be
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positioned inside the polling station.
3. Production of appointment letters by polling agents3.1 The polling agents, who are appointed by contesting candidates, shall be

ordinarily resident and electors in the same polling booth or in thealternate from the neighbour polling station falling in the sameconstituency Such polling agents must have Electors’ Photo Identity Cards orany other recognized identification device issued by the Govt or anyGovt agency which bears his/her identity.. In case elector, who has been proposed to be appointed as polling agent by thecontesting candidate, does not have his Electors’ Photo Identity Card, theReturning Officer shall make necessary arrangements for issue of Electors’ PhotoIdentity Card to such elector on written request from the concerned contestingcandidate or his election agent. You  must  ensure  that  all  the  polling agentsdisplay their  Electors’  Photo Identity Cards prominently on their persons on theday of poll for easy and quick identification.3.2 Every polling agent must produce before you the appointment letter in Form10 by which the candidate or his election agent has appointed him. Check that theappointment is for your polling station. After it confirmed that that polling agenthas been appointed for your polling station, the polling agent should complete thedocument and sign the declaration therein in your presence and then deliver itto you before he can  be admitted into the polling station. Preserve all suchappointment letters and at the end of the poll send them in a cover to theReturning Officer along with other documents.3.3 In case of any doubt about the genuineness of the appointment letter in thesaid Form 10 of any polling agent presented before you, you should compare thespecimen signature of the  candidate/his  election agent with their specimensignatures as provided by the Returning Officer.
4. Attendance of polling agents4.1 The polling agents of the candidates should be asked to reach the pollingstation at least one hour before commencement of poll, so that they are presentwhen you are going through the preliminaries. If any part of these preliminarieshas already been gone through and missed by any latecomer, the proceedingsneed not be commenced de novo (from the very beginning) to accommodate anylatecomer.4.2 The law does not specify any time limit for the appointment of polling agentsand even if a polling agent turns up late at a polling station, he should be allowedto participate in the further proceedings at the polling station.
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5. Passes for polling agentsEach candidate can appoint one polling agent and two relief polling agents at eachpolling station. However, only one polling agent of a candidate should be allowedinside the polling station at any  given point of time. Give every polling
agent, who is admitted into the polling station, a permit or entry pass on the
authority of which he can come in and go out of the polling station as may be
necessary. However it should be ensured that the polling agents do not take thecopy of the electoral roll outside the polling station. Further, during the last one
hour of the poll, no polling agent shall be allowed to go outside or leave the
polling station. As per the standing instructions of the Commission, polling agentsshall not be allowed to take cellular phones, cordless phones, wireless sets etc., inany case inside the polling stations. Under no circumstances the agent can beallowed to send slips outside indicating the sl.no of the voters have voted or notVoted.

6. Seating Arrangement of polling agents in the polling station6.1 The set up of polling station should be made in such a way that the polling
agents are seated inside the polling stations so that they may see the face of anelector as and when he enters the polling station so that they can challenge theidentity of the elector, if needed. They should also be able to watch entire
operation inside the polling station including his/her movement to the
voting compartment and his/her exit from the polling station after
recording his/her vote. But they should not, in any event, be seated in a placewhere they have the chance of seeing voter actually recording his/her vote whichwould compromise secrecy of voting. For this purpose it will be preferable ifyou give the polling agents seats closely behind the Polling Officer in-chargeof marked copy of the electoral roll. Wherever this is not practicable because ofthe situation of the door for entrance, they may be given seat just opposite thepolling officers.6.2 In case of a polling station, which has very small & insufficient space or where therespective constituency is having abnormally large number of contestingcandidates warranting the presence of a large number of polling agents, in suchcases where polling agents cann ot be accommodated, Observer(s) shall beconsulted for appropriate advice and consent of the Observer(s) shall be obtained.6.3 According to the latest instructions of the Commission, the seating order at thepolling station for the polling agents of candidates shall be guided by the followingcategories of priorities, namely:-
(i) Candidates of recognised National Parties; (ii)Candidates of recognised State Parties;
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(iii) Candidates of recognised State Parties of other states who have beenpermitted to use their reserved symbols in the constituency;(iv) Candidates of Registered Unrecognised Parties; and(v) Independent Candidates
2 57. Smoking prohibited inside polling stationNo smoking is allowed inside the polling station. You must, therefore, ensure thatnobody smokes inside your polling station. If any of the polling agents desires tosmoke, he may be asked to go out of the polling station without causing anydislocation to the polling.
8. Facilities to press representatives and photographers and videography at

the polling station8.1 The Commission has already issued instructions for videography of criticalevents of the election process and also at hypersensitive and sensitive pollingstations to the extent possible. In deference to the suggestion of the Hon’bleSupreme Court, the Commission has now instructed that videography of the pollproceedings may be carried out inside the polling station also in consultationwith the Observer. However, proper care shall be taken to ensure  thatwhile  doing  the  videography,  the  same  does  not  violate  the secrecy of vote,i.e., it should be ensured that a voter recording vote should not bevideographed. No photography/videography shall, however, be allowed by themedia persons or by any other unauthorized persons inside the polling station, tomaintain general order and secrecy of vote.8.2 Similarly, there is no objection to any photographer taking photographs of acrowd of electors lining up outside the polling station subject to the maintenanceof peace and order. He should not, however, in any circumstances beallowed to take photographs inside the polling station of the actual process of aperson casting his/her vote or the voting compartment. At the same time,nobody will be allowed to take a photograph of an elector recording his/hervote on the Ballot Unit of the voting machine in any circumstances.
8.3 Neither the Chief Electoral Officer nor the Returning Officer is empowered toauthorise any person who is not an elector or who is not required to assist you intaking the poll, to enter a polling station. Any such person, including publicity

officials of the State Government, should not be allowed inside a polling
station without a letter of authority from the Commission.

9. Facilities to Observers appointed by Commission

9.1 The Commission is now generally appointing its observers at elections. They arestatutory authorities appointed by the Commission under Section 20 B of theRepresentation of the People Act, 1951.
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9.2 During the day of poll, an observer might visit your polling station. It is quitepossible that he may start his round of the constituency with the visit to yourpolling station and may be present there when you are going through thepreliminaries before the commencement of poll. You expected to show him duecourtesy and regard when he visits your polling station and should furnish himwith such information as he may require from you for the purpose of his report tothe Commission.  You should also make available to the Observer additionalinformation, which you may be having with you over and above routineinformation. You are also expected to make available to the Observer/Micro-Observer the list of Absentee, Shifted and Duplicate voter (ASD list) at thepolling station. The Observers have already been briefed and directed that theywill only observe the poll being taken at your polling station, but will not give youany direction.  If, however,  he makes  any suggestion with a view to providingmore convenience to electors or making the poll process at your polling stationsmoother, you should give due consideration to such suggestion. At the sametime, in case, you are facing any particular problem or feeling any difficulty atyour polling station, you are at liberty to bring it to his notice, as he might be ofhelp to you in solving that problem or removing that difficulty by bringing thematter to the notice of the Returning Officer or any other concerned authoritiesfor necessary remedial action.9.3 The Observers will be wearing badges issued by the Commission on theirperson and will also be  carrying  appointment  letters  and  authority  lettersissued by the Commission. The observers should be requested to sign the‘Visit Sheet’, which shall be given to you stapled alongwith the Presiding Officer’sDiary. You shall deposit the same after the end of the poll alongwith the PresidingOfficer’s Diary.9.4 As it is sometimes not possible for the general observer to visit each andevery polling station in the constituency allotted to him or to be present at apolling station for full time, the Commission has consciously decided recently tomanage the elections at the polling stations with the help of micro- managementby deploying micro-observers wherever necessary to strengthen the system ofobservation,. These micro-observers would directly be working under the controland supervision of the general observer. The micro- observers are expected toreach the polling station one hour before the commencement of the  poll,  i.e.,  at7  O’clock  in  the  morning  and  remain deployed at the polling stationthroughout the day.   He has to assess the preparedness for the poll and duringthe poll day he would regularly note down the important points on the pre-printed Proforma, but in no case the micro-observer will act as Presiding Officer orthe Polling Officer or give any directions to them. His task is to observe thatelection process is being carried out in a free and fair manner and there is no
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vitiation of any kind. In multi-polling station buildings each location will haveone micro-observer instead of one micro-observer per polling station. The micro-observer can oscillate between and visit the polling stations within the samecampus at frequent intervals. General Observers will be in close touch withthem for their requirements of micro-observers relating to their constituencies.Each micro-observer shall have a photo-pass and identity card issued by theDEO to ensure his access to the polling stations.In the process of observation on the day of the poll, the micro-observer shouldspecially observe:-b) Mock Poll Proceduresc) Presence of Polling Agents and observance of ECI instructions withregard to themd) The observance of entry pass system and access to Polling Statione) Proper identification of electors in accordance with ECI guidelinesf) Procedure to be followed in the case of Absentee, Shifted and
Duplicate voter (ASD list)g) Application of indelible ink,h) Noting down particulars of electors in register 17-A,i) Secrecy of voting,j) Conduct of polling agents, their complaints, if any, etc.During the poll, if the micro-observer feels that the poll is being vitiated for anyreason, he will immediately bring it to the notice of General observer throughwhatever  means  of  communication  is available, for example, phone orwireless or any other means. After the poll process is over, the micro-observerwill report to the Observer at the collection center and hand over his envelopcontaining the report for the day personally to the Observer and brief him/her onany thing of importance that had happened during the day. Observers will gothrough the report and if any further clarification is required then he shouldarrange for the micro-observer to be called for ascertaining those further details.These reports along with the scrutiny of the Register 17-A will be taken intoconsideration for taking a decision on repoll or disciplinary action against anydelinquent polling staff.

10. Additional Information Report on 16 points to be submitted to the
Constituency Observer/Returning OfficerThe Presiding Officer will prepare an additional 16-Point report in the prescribedformat about the polling and other incidents/happenings at the polling  station  tillthe  close  of  poll and will  submit  this  report  to  the ConstituencyObserver/Returning Officer. This 16-Point report will also have to be depositedby you alongwith other documents at the collection centre. (Prescribed   proformafor the   16-Point   Report   is   at   Annexure   XV). Remember that if you fail to
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deposit this 16-Point Report alongwith other documents at the collection
centre, you will not be relieved of your duties as Presiding Officer at the
polling station.

11 . Wearing of badges, etc., inside polling station11.1 No person should be allowed within the polling station or within 100 metresthereof to wear badges, emblems, etc., bearing the names of candidates or politicalleaders and/or their symbols or pictorial representation thereof, as it may amountto campaigning for a contesting candidate.11.2 The polling agents may, however, display on their person a badge showing thename of the candidate whose agents they are for the purpose of their immediateidentification.
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CHAPTER X

5SETTING UP OF VOTING MACHINE BEFORE
6COMMENCEMENT OF POLL

1. Preliminaries before poll1.1 The Returning Officer prepares the voting machine in his office beforesending it to your polling station, by setting the Control Unit of the machine for aparticular number of candidates contesting the election from that particularconstituency and sealing both the BU and CU with the Pink Paper Seal (PPS) inorder to show that no tampering has been done. Before a voting machine is putinto actual use at the polling station, some preparations, in addition to thepreparations made at the Returning officer’s level, are necessary at the pollingstation. These preparations have to be done by the Presiding Officer in thepresence of the contesting candidates/their agents before the commencement ofpoll.1.2 You should start these preliminary preparations at least about one hour beforethe time fixed for the commencement of poll, so that the preparations are over bythe time fixed for commencement of the poll. If any polling agent is not present,the preparations should not be delayed.  If none of the Polling Agents are presentor only one is present, you can wait for 15 minutes before starting the Mock Poll.You should not start the preparations again if any polling agent turns up late.Remember, Non-confirmation of mock poll could be indicative of some problemon the part of presiding officer or the EVM needing immediate intervention of theRO
2. Preparations on the Ballot Unit2.1 The  Ballot Unit is already  duly prepared  in  all  respects at  the  ReturningOfficer’s level and no further preparation of this unit is required at the pollingstation on the day of poll, except that its interconnecting cable has to be pluggedinto the control unit. Please see to it that the Pink Paper seal is not damaged in anymanner at any time under your custody.2.2 At the time of taking delivery of the voting machine along with other pollingmaterials, you must have already carried out the checks mentioned in para 2 ofchapter III. As instructed therein, you must have checked that you have beenprovided with the requisite number of Ballot Units, the ballot paper on each suchunit has been properly fixed and properly aligned under the ballot paper screen,the slide switch on each unit has been set to the appropriate position and eachunit is duly sealed and is carrying the address tag both at the right top portionand the right bottom portion.
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Slide Switch
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Slide Switch
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Slide Switch
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Control
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Candidates Candidates Candidates
1 to 16 17 to 32 33 to 48

3. Interlinking of Ballot Units and control unit3.1 Where the number of contesting candidates exceeds 15, more than one BallotUnit, depending upon the actual number of contesting candidates, are to be used.All such Ballot Units to be used at a polling station are to be inter-linked and onlythe first Ballot Unit will be linked with the control unit.3.2 The Ballot Units shall be so inter-linked that the second Ballot Unit, i.e., theBallot Unit in which the slide switch is set at position 2, is linked with the firstBallot Unit in which the slide switch is set at position 1. Where three Ballot Unitsare to be used, the third Ballot Unit will be linked with the second Ballot Unit andthe second with the first, and where all the four Ballot Units are to be used, thefourth unit will be linked with the third unit, the third with the second and so on.
3 2Diagram showing the interconnection of the four Ballot Units

Slide Switchat 4BallotingUnitCandidates49 to 641to 15                   17to 31                  33to47              49to633.3 For linking a Ballot Unit with another, there is a socket provided in acompartment on the back of the Ballot Unit. The connector of theinterconnecting cable of the second Ballot Unit will be plugged into theabovementioned socket of the first Ballot Unit. Likewise, the connector of the thirdBallot Unit’s interconnecting cable will be plugged into the second unit andthat of the fourth unit into the third unit.3.4 As mentioned above, the first Ballot Unit alone will be plugged into the controlunit. The socket for plugging the interconnecting cable of the Ballot Unit into thecontrol unit is provided in a compartment on the top portion of the back of thecontrol unit.3.5 The compartment on the top portion of the back of the control unit alsocontains the ‘Power’ switch and this switch when put to ‘ON’ position makes thebattery of the voting machine operational and supplies the power both to thecontrol unit as well as to all the Ballot Units when linked to the control unit in themanner described above.
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Note: (1)       When more than one Ballot Units are used, the same should beinterlinked in the proper sequential order as explained in paragraph 3.2above. Any wrong linking of the Ballot Units will render the machine non-functional and on pressing any button on the control unit the letters‘LE’ (LINK ERROR-: in the upgraded  model  of the votingmachine) indicating linking error will appear on the display panel of thecontrol unit.   The linking error should be set right by interlinking theBallot Units in the proper sequential order.(2) The connector of the interconnecting cable, one end of which isattached to the Ballot Unit, is a multi-pin connector.   The connector goesinto the socket of the other Ballot Unit or of the control unit only one way,which can be found out easily by looking at the orientation of the  pins.The  pins of  the connector  are  quite  delicate  and  the connector shouldnot be forced into the socket in such way as may damage or bend the pins.The machine will work only when the connection is made properly.(3) The connector of the interconnecting cable can be disconnected from thecontrol unit or from the other Ballot Unit only by pressing the spring typeclips on  both  sides  of the connector hood and pulling  the connectorout. These spring type clips, when pressed inward simultaneously, willrelease the hold of the connector from the socket, and the connectorshould then be pulled out while keeping the spring type clips so pressed.(4) Connecting the Ballot Units and the control unit or disconnecting themproperly requires some practice so as to avoid any damage to the machine.This aspect should be clearly borne in mind and you yourself shouldconnect the Ballot Units and the control unit.(5) Preparations on the Printer with Drop boxWhere VVPAT is used the printer shall be set as per number of contestingcandidate set in the control unit by the Returning Officer duly loading the paper.  Atthe time of taking delivery of the voting machine along with the polling material youmust have checked that you have been provided with the requisite number ofPrinter with drop box. You should verify the serial numbers and name of candidatesand symbol allotted to them as given in the balloting unit and sufficient quantity ofpaper is loaded in the printer. Where the printer for paper trail is used, the printershall also be kept with the  balloting unit in the voting compartment and shall beconnected to the electronic voting machine in the manner as directed by theElection Commission. While casting the vote the elector shall be able to viewthrough the transparent window of the printer that the paper slip showing the serialnumber, name and the symbol of the candidate for whom he has cast his vote beforesuch slips gets cut and drop in the drop box of the printer.
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CHAPTER XI
PREPARATION OF CONTROL UNIT

1. Checking of control unit1.1 At the time of taking delivery of the control unit, you must carry out the checkson the control unit as mentioned in para 2 of Chapter III.1.2 You must also check that ‘Cand Set Section’ of the control unit is duly sealed andthe address tag is firmly attached thereto and that the battery installed in thatsection is fully operational.
2. Preparation of control unit2.1 Before the Electronic Voting Machine is delivered at the polling station certainpreparations are made therein at the Returning Officer’s level for the installationof the battery and setting the number of contesting candidates in the control unit.Before a control unit is put in use at the polling station, some furtherpreparations, apart from the preparations made at the Returning Officer’s level,are necessary to be made by the Presiding Officer at the polling station.2.2 The preparations to be made on the control unit by the Presiding Officer are asfollows:-(i) Interlinking the control unit with the Ballot Unit or the first Ballot Unitwhere more Ballot Units than one are used; and linking the other ballotunits as explained above.;(ii) switching the power switch to ‘ON’ position;(iii) closing the rear compartment after performing the functions at (i) and(ii) above;(iv) conducting the mock poll (as explained in Chapter XII);(v) clearing the machine after the mock poll and setting all counts to ZERO (asexplained in Chapter XII);(vi) switching the power switch to ‘OFF’ position;(vii) fixing the green paper seal(s) to secure the inner compartment of theresult section (as explained in Chapter XIII);(viii) closing and sealing the inner door of the result compartment by fixingthe special tag (as explained in Chapter XIV) and(ix) closing and sealing the outer cover of the result section with addresstag and strip seal (as explained in Chapter XIV)
3. Connecting the control unit and Ballot UnitYou should plug the interconnecting cable of the Ballot Unit or the first Ballot Unit,where more Ballot Units than one are used, into the socket provided for thepurpose in the rear compartment of the control unit. While interlinking the controlunit with the Ballot Unit, you must take necessary precautions as mentioned inpara 3 of chapter X.
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3.(a). Connecting the Printer with drop box to Electronic Voting Machine
The Printer shall be connected to the Electronic Voting Machine in
the manner as directed by the Election Commission

4. Switching ‘ON’ the powerThe voting machine runs on a battery, which is installed in the ‘Cand Set Section’of the control unit at the Returning Officer’s level. For activating the battery, which willsupply power both to the control unit and Ballot Unit(s) when the same are interlinked,there is a power switch provided in the rear compartment of the control unit. After thecontrol unit and the Ballot Unit(s) have been interlinked, you should put the powerswitch to ‘ON’ position. Thereupon, there will be a beep sound emitting from the controlunit and the ‘ON’ lamp on the Display Section of the control unit will start glowing green.In the case of upgraded model of the EVM when the power switch of the Control Unit ispushed upwards to ÓN’ position, it will give a ‘beep’ sound and the ÓN’ lamp on theDisplay section of the Control Unit will grow GREEN and the following display willappear turn by turn on the Display Panel:-
EVM IS ONECI

DTE 16-01-07TME 09-43-34
SLNO-H00003
CANDIDATES10

BATTERYHIGH

Indicates date is in DD-MM-YY and time is in HH-MM-SSFormat
Indicates the serial number of the Control Unit PCB
Indicates the contesting candidates are ten (assuming there are 10 candidatesin the constituency
Indicates the status of the battery is ‘HIGH’
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5. Closing the rear compartmentYou should then close the rear compartment. To keep it firmly closed, a piece ofthin wire or a thick thread may be run through the two holes provided for thepurpose and the ends of the wire may be given a few twists or a knot, as the casemay be. You should note that the rear compartment is not to be sealed as itwill require to be opened again after the close of poll for switching‘OFF’ the power and disconnecting the Ballot Unit.
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1 2CHAPTER XII
CONDUCTING MOCK POLL

1. Demonstration of ‘Clearing’ voting machineBefore commencing the poll, you have to satisfy not only yourself but also all pollingagents, who are present at the polling station, that the voting machine is in perfectworking order and that no votes have already been recorded in the machine.1.2 For such satisfaction, you should first show to all present that all counts havebeen  set to  ZERO  by  pressing  the  ‘Clear’  button.  The  ‘Clear’  button  isprovided in a compartment in the result section of the control unit. Thiscompartment is covered by an inner door and an outer cover. The inner doorcovers the compartments containing ‘Clear’ button, ‘Result I’ button and‘Result II’ button, (in upgraded model of the voting machine the ‘Result I and‘Result II’ buttons have been replaced by the ‘Result’ and ‘Print’ buttons) and theouter cover is provided above the inner door and covers also the compartmentcontaining the ‘Close’ button. For reaching the ‘Clear’ button, you should firstopen the outer cover by pressing slightly inwards the latch provided  on  the leftside.  Thereafter, the  inner  door  can  be  opened  by inserting the thumb and afinger through the two apertures above the ‘Result I’ and ‘ Result II’ (‘Print”button in the upgraded model of the machine) buttons and  then  pressing thelatches inside simultaneously slightly inwards and pulling the door up. In nocase, this inner door should be forced open without releasing the latches in themanner described above as otherwise this most vital compartment will getdamaged.1.3 When the ‘Clear’ button is pressed, the Display Panels on the control unit willstart displaying the following information sequentially:–Cd 900000007 0
08 0
09 0

End
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(if the machine is set for 8 candidates.)(every indication is followed by a beep sound)
Note: If on pressing ‘Clear’ button, the display panels do not display the information asindicated above, it means that some of the earlier operations needed for clearingthe machine have not been performed. To clear the machine, ensure that BallotUnits and control unit have been properly linked. Press ‘Close’ button andthereafter press ‘Result I’ button. Now press the ‘Clear’ button, the display panelswill start displaying the information as indicated above.

(The displays on the Display Panel in the case of upgraded model of the
voting machine are different from the displays shown above and have been
shown separately in the next Chapter.)1.4 The display of the above information on the display panels shall satisfy thepolling agents present at the polling station that no votes are already recorded inthe machine.

2. Mock Poll2.1 After demonstrating as above that no votes are already recorded in themachine, you should hold a mock poll by votes recorded for each candidate, Ifany candidate is not represented by polling agent, you should count couple ofvotes for such candidate. Then the result shown in the machine should be tallied.2.2 For that purpose, perform the following operations:-(a) Press the ‘Ballot’ button on the ballot section of the control unit. Onpressing the ‘Ballot’ button, ‘Busy’ lamp in the display section will glow red.Simultaneously, the ‘Ready’ lamp on the Ballot Unit will also start glowinggreen.(b) Ask any polling agent to press, according to his choice, any of thecandidate’s blue buttons on the Ballot Unit.   Ensure that each of the blue(unmasked) buttons is pressed at least once, so that each button leftunmasked is tested and found functioning properly.(c) On the candidate’s button being so pressed, the ‘Ready’ lamp on theBallot Unit will go off and the candidate’s lamp near the button will startglowing red. Also, a beep sound will be heard emitting out from the controlunit. After a few seconds, the red light in the candidate’s lamp, red light inthe ‘Busy’ lamp and the beep sound will go off. This will be the indicationthat the vote for the candidate, whose blue button has been pressed, hasbeen recorded in the control unit and the machine is now ready to receivethe next vote.(d) Repeat the process explained in the preceding paras (a), (b) and (c) forrecording one or more votes for each of the remaining candidates.Keep a careful account of the votes so recorded in respect of each
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Cd

candidate.

(e) When the votes are being so recorded, press the ‘Total’ button on theballot section of the control unit to verify at any time that the total votesrecorded in the machine tally with the number of votes which havebeen polled upto that stage.
Note: ‘Total’ button should be pressed only after the vote has beenrecorded for any candidate and the ‘Busy’ lamp in the Display Section is off.(f) At the end of the mock poll, press the ‘Close’ button in the resultsection. On the ‘Close’ button being so pressed, the display panels in thedisplay section will show the following information sequentially:-Np 1Cd 9to 54End (if the no. of votes polled is 54)

Note: Subject to availability of time, there is no objection to permit the recording of morevotes at mock poll. It is not necessary that the number of votes recorded for eachcandidate should be the same but at least 50 numbers of votes must be cast with one votefor every unmasked button.(g) Now press the button marked ‘Result I’ in the Result Section. On thatbutton  being  pressed,  the  Display Panels  will  start  showing the following informationsequentially:- Cd 9to 5401 6
02 6
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03 6
04 6
05 606 6
07 608 609 6

End
(This is an example only)Against column Cd  09 will be NOTA

(h) Next, press the ‘Clear’ button to clear the account of votes recorded duringthe mock voting.   On pressing the ‘Clear’ button, all counts in the DisplayPanel will show ZERO as explained in para 1.3 above.(i) You have been instructed in Chapter VIII to conduct mock poll to ensureand demonstrate to the polling agents that the EVM is in perfect workingcondition and then clear the mock poll result before sealing the Control Unitand thereafter prepare the  Certificate  of  mock  poll. (Method of conductingmock poll has been explained in Chapter XII.) If within the first hour of poll it isobserved by you or the Observer that the mock poll result has not been clearedfrom the Control Unit before sealing it and after sealing the Unit actual poll hasbeen commenced, this must immediately be brought to the notice of theReturning Officer awaiting his instruction. you must suspend poll, close theControl Unit and resume the poll with a fresh machine.   Try also to retraceand recall the voters, who had voted before the suspension of the poll andallow them to vote afresh. Use some method of marking their left hand fingerto prevent double/multiple voting by the same voter.



70

CHAPTER XIII

FIXING OF GREEN PAPER SEAL IN THE CONTROL UNIT

1. Fixing green paper seal1.1 In the conventional system of voting where ballot papers and ballot boxes wereused, the ballot boxes used to be sealed and secured by fixing a green paper sealspecially got printed by the Commission. Once the green paper seal was fixed ina ballot box and the lid of the box was closed, the box could not be opened andthe ballot papers contained therein could not be tampered with or taken out forcounting unless the green paper seal was torn. Similar safeguard has beenprovided in the voting machine so that once the control unit is sealed and pollcommences, nobody should be able to tamper with the voting machine. Toachieve and ensure this, provision has been made for fixing the same green paperseal in the control unit of the voting machine, as was used for securing the ballotbox.
1.2 There is a frame provided for fixing the paper seal on the inner side of thedoor of the inner compartment of the result section of the control unit. Beforethe green paper seal is fixed in the frame provided for the purpose on theinner side of the door of the inner compartment of the result section of thecontrol unit, you should affix your signature in full immediately below the serialnumber of the paper seal on the white surface of the paper seal. It shall also begot signed by such of the candidates or their polling agents as are present andare desirous of affixing their signatures. The Presiding Officer should verifythat the signatures of the polling agents on the paper seal tally with theirsignatures on their letters of appointment.
1.3 There is provision of two frames In the case of voting machines manufactured byBharat Electronics Limited, Bangalore, allowing arrangement for fixing two paperseals and accordingly two paper seals are to be used in the control units ofthe voting machines manufactured by that company, where as in the case ofvoting machines manufactured by Electronics Corporation of India Limited,Hyderabad, there is only one frame providing arrangement for fixing only onegreen paper seal. (In the upgraded model of the Electronic Voting Machine,

whether manufactured by BEL, Bangalore or ECIL, Hyderabad, only one paper seal
is used as in the pre-upgraded model of the ECIL machine.)

1.4 The seal should be so fixed that its green surface is seen through the aperturefrom out side. When the green paper seal is fixed on the control unit of the votingmachine, it will look as in the picture below:-
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BEL Machine ECIL Machine
1.5 It should be ensured that damaged paper seal is not used in any case and if anypaper seal gets damaged in the process of fixing, it should be replaced then andthere before the door of the inner compartment is closed.
2 Signatures of presiding officer and polling agents on paper sealAfter fixing the paper seal, the door of the inner compartment should beclosed by pressing it fit. It should be closed in such a manner that the twoopen ends of the paper seal project outwards from the sides of the innercompartment.
3. Account of paper seals3.1. You should keep a correct account of the paper seals supplied to him for use atthe polling station and the paper seals actually used by you for sealing andsecuring the control unit. Such account shall be maintained by you in the formspecifically prescribed for the purpose vide Item 9 of Part I of Form 17C appendedto the Conduct of Elections Rules, 1961.3.2. You should allow the candidates or their polling agents present to note down theserial number of paper seals so supplied for use and actually used.
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CHAPTER XIV

3 3CLOSING AND SEALING OF CONTROL UNIT

1. Special Tag: It looks as under:-

1.1 The sizes of Special Tag to be used in the Electronic Voting Machines of the twomakes are different as under:-(a) For ECIL machine: 7 cms. x 5.5 cms. (b)For BEL machine: 7.5 cms. x 5.5 cms.Its thickness is equal to the thickness of a postcard. There is a hole on the rightcorner on top of front side with a metal ring, so as to make it easy to pass athread through it, for sealing. Further, on the right hand side below the holethere is a groove cut on the special tag just enough to fit with the door- knob ofresult compartment.   There is also an opening in the middle of the special tag,so that when the tag is fixed in the “CLOSE” button compartment of the resultsection, the “CLOSE” button is visible so that the ‘Close’ button can be reached tooperate without disturbing the tag.
Control Unit Number:1.2 Before the special tag is used, you shall write the serial number of the controlunit on the special tag.
Signature:1.3 After writing the serial number of the control unit on the special tag, you shallput your signature on the BACK SIDE of the special tag. You should also ask thecontesting  candidates/polling  agents,  who  are  present  in  the  polling station,before the commencement of the poll to put their signatures on the back, if theyso desire.    You  should also  read  out  the  pre-printed  serial number on thespecial tag and ask the contesting candidates/polling agents, who are present atthe polling station and have put their signatures on the back of the special tag,to note down that serial number.



73

1.4 The special tag is used to seal the inner compartment over the ‘Clear’ and‘Result’ buttons after the process of signing the green paper seal by you andcontesting candidates/polling agents and fixing and securing it in the frame(s)provided for fixing the paper seal on the inner side of the door of the innercompartment of the result section of the control unit is over. The door of theinner compartment over the “Clear” button and “Result” buttons should bepressed fit and closed in such a manner that the two open ends of the paper sealcontinue projecting outwards from the sides of the inner door. Then this innerdoor should be sealed with the special tag. For this, you should pass the highquality twine thread specially supplied for this purpose by the Returning Officerthrough the two holes provided in the inner door and though the hole provided inthe special tag.1.5 It should be ensured by you that spoiled or torn special tag is not used in anycase. If, by any chance, the special tag is spoiled or torn, you should useanother  one. For  this  purpose,  like  "Green Paper Seals", the ReturningOfficer supplies you with 3 or 4 ‘Special Tags’.1.6 After doing all this, tie the thread into a knot and seal the thread on the specialtag with sealing wax. Thereafter without breaking the seal, you should adjust thespecial tag in the compartment of “CLOSE” button in such a manner that the“CLOSE” button protrudes through the hole cut in the middle of the special Tagfor this purpose.

Closing the inner door with ECIL Machine Sealing the with
thread of BEL Machine         inner door with Special Tag
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ECIL Machine ECIL Machine
Sealing the inner door with Special Tag

Closing the inner door with thread

2.2.1 Closing and sealing of outer cover of result section:After the inner compartment of result section of the control unit has been closedand sealed, the outer cover of the result section should be pressed fit for closingthat section. Before pressing that outer cover, it should be ensuredthat the two open ends ofsides of the outer cover. the paper seal still project outwards from either
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2.2 After the outer cover of result section has been closed, that cover should besealed by (i) passing a thread through the two holes provided for the purpose onthe left side of the outer cover, (ii) tying the thread into a knot (iii) attaching alabel (address tag) similar to the one which is attached to the ‘Cand Set Section’ atthe Returning Officer’s level and sealing the thread on the address tag with waxand the seal of the Presiding Officer as shown below:-

2.3 The address tag will contain the following particulars:“Election to the ..............from .............constituency ControlUnit No......... Current ID No.Sl. No. and Name of Polling Station…………............ Dateof Poll ………………………….2.4 The Returning Officer will provide sufficient number of blank printed addresstags as part of polling materials. Particulars in the address tag should becarefully filled by you. The serial number of each control unit is inscribed onthe bottom portion of the control unit.2.5 The contesting candidates or their polling agents, who are present at thepolling station, should also be asked to affix their seals, if they so desire, on theaddress tag alongwith your seal.2.6 By so closing and sealing the inner compartment and the outer cover, thewhole of result section gets sealed and secured and the votes which will berecorded by the control unit cannot be tampered with.
3. Strip Seal:3.1 To further improve the sealing arrangements for Electronic Voting Machines,the Election Commission of India has introduced an additional outer seal forsealing the “Result Section” of the control unit completely with an Outer PaperStrip Seal (hereafter referred to as “Strip Seal) so that this portion of thecontrol unit cannot be opened once the polling has been started and till thecounting is taken up. This will ensure that from the time the first vote is cast inthe machine at the polling station and till it is brought to the counting table, noperson can open the result section without damaging the strip seal.
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3.2 Accordingly at every polling station where the election is held with the use ofEVM, the control unit shall be secured and sealed from outside completelywith the strip seal so that this section cannot be opened without damaging thestrip seal.   The strip seal shall be positioned on the outer door of “ResultSection” just below the rubber cap covering the “CLOSE” button in such a waythat the rubber cap covering the “CLOSE” button is not covered by the strip seal.(This will allow the rubber cap to be removed for pressing the ‘CLOSE’ button incase of emergent situation such as booth capturing.)
Strip Seal – Physical features:(i) Strip seal is a paper seal with a measurement of 23.5” (twenty-threepoint five inches) in length and 1” (one inch) in width. The length of thestrip is such that it can easily be wrapped round the breadth of the

Control Unit to provide an extra outer seal of the control unit beforethe commencement of the poll and after the other standard seals havebeen affixed in the control unit.(ii) Each strip seal has a Unique Identity Number.(iii) These strip seals will be supplied  by  a  firm duly  approved by  theCommission, and the Chief Electoral  Officers will centrally procurethem for each State.(iv) At both the ends of the strip seal, there are FOUR (4) pre-gummedportions. Of these three are of about one square inch area (identified bythe letters ‘A’, ‘B’ & ‘C’) and the fourth is about of two square inch area(identified by letter ‘D’).   Each gummed portion is covered by a strip ofwax paper.(v) The strip seal has an inner side and an outer side. On the inner side ofthe strip, at one end there are two adjacent pre-gummed portions markedby letter ‘A’ & ‘B’.   At the other end of the inner side of the strip,there is about 2” (two inches) pre-gummed portion marked ‘D’.
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On the outer side of the strip, there is only one pre-gummed portionmarked ‘C’.   A drawing of the strip seal showing the outer side andinner side is given below. The dark portions are the gummed portions oninner side and outer side of the strip.Drawing of Strip Seal(Pre-gummed portions are shown in dark shade)
AA

B INNER SIDE D
1” 1” 2”

C
OUTER SIDE

Sl. No. 0000000

1”
4. COMPLETE METHOD OF SEALING CONTROL UNIT INCLUDING USE OF STRIP

SEALFor the sake of easy understanding, the complete sequential order of thesteps to be taken by you at the polling station until and including fixing the StripSeal are given below:-(i) Before the commencement of the actual poll, you will conduct a mockpoll.(ii) After conducting mock poll and showing the result, you shall clear thecontrol unit of the data relating to mock poll by operating “Clear” button.(iii) After clearing the data you shall switch off the control unit and theninsert the green paper seal (two seals in the case of BEL machines andonly one in case of ECIL machine) to cover the windows of the inner doorof the result section. While inserting the green paper seals, care should betaken to ensure that the green portion of the seal is visible from outsidethrough the windows of the inner door after it is closed.(iv) After inserting the green paper seals, the inner door above the resultbuttons shall be closed.(v) Then the inner door of the result section shall be sealed off with thespecial tag.(vi) After fixing the special tag, you will close the outer door of the resultsection ensuring that the loose ends of the green paper seal(s) stillprotrude out from both the sides of the closed outer door [See Photo-1
(BEL Machine) / Photo-2 (ECIL Machine)].(vii) Then you shall seal the outer door with thread and address tag.(viii) Next you shall proceed to fix the strip seal around the control unit toseal the result section from outside completely so that this section
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cannot be opened without damaging the strip seal after the pollcommences.(ix) Before the strip seal is fixed to seal the result section from outside youshould affix your signature in full immediately below the serial numberof the paper seal. It shall be got signed by such of the contestingcandidates or their polling agents as are present and are desirous ofaffixing their signatures. You should verify that the signatures of thepolling agents on the Strip Seal tally with their signatures on theirletters of appointment.(x) The strip seal shall, then, be positioned just below rubber cap coveringthe “CLOSE” button. The detailed procedure to fix the strip steals is givenbelow. There is a slight difference in the methods of fixing the strip sealfor BEL make machines and ECIL make machines. Follow theinstructions below depending on the make of the EVM available in yourState.
5. Method of Sealing BEL MAKE MACHINES with Strip Seal:

Step-1: Keep the strip seal with the pre-gummed portion ’A’ positioned near the base ofthe green paper seal protruding from the lower portin of the outer door (SeePhoto-3).   Remove the wax paper covering ‘A’.   Then press the inner layer ofthe green paper seal over the gummed portion ‘A’.   Also keep the outer layer ofthe green paper seal over the inner layer protruding from the lower portin of theouter door.

Step-2: Remove the wax paper over the pre-gummed portion ‘B’ and press this pre-gummed portion ‘B’ over the outer layer of green paper seal protruding from thelower portion of the outer door.
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After pasting ‘B’ over the green paper seal, the pre-gummed portion ‘C’ willcome to the top position.

Step-3: Remove the wax paper over the pre-gummed portion ‘C’ and press both the endsof green paper seal protruding from the upper portion of the outer door so thatthe inner layer of that green paper seal is firmly gummed to ‘C’.

Step-4: Take the remaining portion of the strip seal around the control unit from leftside taking care that the strip passes below the rubber cap covering the “CLOSE”button. Bring the other end of the strip seal from right side of the control unit ontop of the outer door where the pre-gummed portions ‘A’, ‘B’ and ‘C’ have beenpasted.

Step-5: Remove the wax paper covering the pre-gummed portion ‘D’ and press it firmlyover the outer layer of the green paper seal protruding from the upper portion ofthe outer door (See Photo 9 & 10). The pre-gummed portion ‘D’ spills over thestrip seal below the “CLOSE” button.   Press this spilled-over portion of ‘D’firmly over the strip seal.
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By the above process all the four loose ends of the green paper seals protrudingfrom both sides of the outer door get firmly pasted and held by the strip seal.   Atthe same time, the outer door over the result section is also sealed with thisstrip seal from all sides and this section cannot be opened without damaging thisseal.
6. After fixing the Strip Seal Put the Power Switch on the CUAfter sealing the control unit with the strip seal, you shall take care that theseal is not damaged or tampered with during the poll and this seal shall NOT beremoved during or after the poll in the polling station.7. At the end of the poll at prescribed hour, you shall remove the rubber capcovering the “CLOSE” button without disturbing the strip seal and press the“Close” button to close the poll and replace the rubber cap. After completingother formalities at the end of the poll, you shall carefully pack the control unit inits carrying case and seal the carrying case with address tag. This sealed carryingcase shall be delivered to the strong room (Collection Centre) alongwith otherdocuments required to be deposited at the strong room (Collection Centre).8. On the day of the counting, the control unit with the strip seal intact, shall beallowed to be examined by the contesting candidates/counting agents, whoare present at the counting table. Only thereafter, the seal shall be removedtaking care that the green paper seals are not damaged. After examining thegreen paper seals protruding outside, the thread seal on the outer door of thecontrol unit shall be opened.
9. Important precautions while sealing with strip seal:(i) The strip seal shall be positioned to cover the portion below the rubbercap  covering  the  “CLOSE”  button  on the  outer  door  of  the  resultsection. While fixing this strip, ensure that the rubber cap covering the“CLOSE” button is left clear and not covered even partially by this strip sothat there is no difficulty in removing the rubber cap and operating that‘CLOSE’ button when required.(ii) The strip seal shall be fixed taut and shall not be loose.(iii) DAMAGED STRIPS HAVE NOT TO BE USED IN ANYCIRCUMSTANCES.
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(iv) Each polling station will be supplied with four (4) strip seals like greenpaper seals.(v) You shall account for each strip seal supplied to the polling station forthe conduct of poll in the Presiding Officers’ Diary.(vi) You should return every strip seal that has not ben used [including thestrips  (or  pieces  thereof)  damaged  accidentally]  to  the  ReturningOfficer, who will be held responsible if any strip seal is found in the handsof any unauthorized person at any time.(vii) The Chief Electoral Officer and the District Election Officers shall keep arecord of the serial numbers of the strip seals supplied to each ReturningOfficer. Similarly, each Returning Officer shall keep a record of the stripseals supplied to each polling station.(viii) Commission will issue samples of strip seals to your State for thepurpose of demonstration as well as training.   These sample strips sealsalso shall be kept in safe custody. After using the strip seals for training ordemonstration, as the case may be, the used strips should be destroyedby shredding them.
10. Voting machine ready for actual poll10.1 The voting machine is now ready in all respects for use for actual poll.10.2. Before commencing the poll, you should place the balloting unit(s) inside thevoting compartment. As already instructed, the voting compartment should belocated at sufficient distance from your table where the control unit shall be keptand operated. The interconnecting cable between the balloting unit and thecontrol unit has a length of approximately five metres. Therefore, the votingcompartment should be reasonably distanced. Also, the cable should be sorouted that it does not obstruct the movement for voters inside the pollingstation and they have not to tread or trip over it, but the entire length of the cableshould be visible and under no circumstances be concealed under the cloth orunder the table. While placing the EVM in the Voting Compartment, it must beensured without fail that secrecy of voting is not violated.
Method of Sealing ECIL MAKE MACHINES with Strip Seal:In ECIL machine only one green paper seal is used.   Therefore, the loose endsof the same green paper seal protrudes from either ends of the outer doorover result section. (In the upgraded model of the voting machine also, whethermanufactured by BEL or ECIL only one green paper seal is used.) Following arethe steps to seal ECIL MAKE MACHINES (and also the upgraded model of the

voting machine) with strip seal:-
Step 1: First double fold the green paper seal, protruding from the lower portion ofthe outer door of the Result Section, in the middle ensuring that the greenside of the seal remains outside.
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Step 2: Then keep the strip seal with the pre-gummed portion ‘A’ positioned near thebase of the green paper seal protruding from the lower portion of the outerdoor of the result section. Remove the wax paper over ‘A’ and press the innerlayer (green side) of the green paper seal over this gummed portion andpress.

Step 3: Now remove the wax paper over the pre-gummed portion ‘B’ and press thisgummed portion over the folded portion (again green side) of the green paperseal.

Step 4: After pasting ‘B’ over the green paper seal the pre-gummed portion ‘C’ will cometo the top position. Remove the wax paper over ‘C’, press the green paper sealprotruding from the upper portion of outer door so that the green
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paper seal is firmly pasted over ‘C’.(Now the white side of the green paperseal will come on top and will be visible from outside.)

Step 5: Take the remaining portion of the strip seal round the control unit from left sidetaking care that the strip passes below rubber cap covering the “CLOSE” button.Bring the other end of the strip seal from right side of the control unit on to thetop of the outer door where the pre-gummed portions ‘A’, ‘B’ and ‘C’ have beenpasted.

Step 6 : Remove the wax paper covering the pre-gummed portion ‘D’ and press it firmlyover the green paper seal, which was protruding from the upper portion of thedoor and was pasted on the pre-gummed portion ‘C’. The pre-gummedportion ‘D’ spills over the strip seal below the “CLOSE” button. Press thisspilled over portion of ‘D’ firmly over the strip seal.

By the above process, both the loose ends of the green paper seal protrudingfrom both the sides of the outer door get firmly pasted and held by the strip deal.At the same time the outer door over the result section is also sealed
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with this strip seal from all sides and this section cannot be opened withoutdamaging this seal.
11. Introduction of Upgraded Model of Electronic Voting MachineIn the year 2007 the Election Commission of India introduced the upgradedmodel of the Electronic Voting Machine and used it for the first time in theGeneral Election to the Legislative Assembly of Manipur held in 2007. Theappearance and features of the voting machines manufactured by both BEL,Bangalore and ECIL, Hyderabad are more or less the same except for a fewadditional features/modifications..11.1 Additional features -(a) Numeric in Braille signage (1 to 16) has been provided on the BallotingUnit (BU) top cover on the right of the blue button for each contestingcandidate  for the convenience  of the  visually  challenged (blind)persons.11.2 Modifications –(a) In the Display Panel, there is only one window now instead of twowindows in the existing model.(b) The Display Panel now displays the data on two rows of total twentyfour characters (twelve characters in each row).(c) The hood of the connector attached to the interconnecting cable, oneend of which is permanently fixed to the Balloting Unit, has now beenprovided  with different coloured spring clips on both sides - oneBLACK and the other RED.   One side of female socket in the rearcompartment of the Control Unit is in RED colour for easy identification atthe time of insertion of the connector into the female socket.    The REDspring clip has to match with the RED side of the socket and the BLACKspring clip has to match with the BLACK side of the socket.(d) The ‘RESULT I‘ button in the Result Section has been replaced with anew ‘RESULT’ button.(e) The ‘RESULT II’ button in the Result Section has been removed and in itsplace a new button ‘PRINT’ has been provided.     The upgraded modelof the voting machine has been provided with the facility to print theresult data.   A special gadget is to be attached at data interfaceconnector at the rear side of the Control Unit for printing. When the‘PRINT’ button is pressed, the Control Unit displays ‘PRINTING’. For

printing result data, the result has to be seen at least once.(f) The inner cover of the Result Section covering the ‘RESULT’ and‘PRINT’ buttons has been provided with a single window for insertinggreen paper seal like in the existing model of ECIL make of the
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machine. Therefore, only one green paper seal will be used in theupgraded model of the voting machine for sealing the voting machine withgreen paper seal.(g) The sequence of the buttons on the Control Unit to be pressed hasalso now been made same as in the ECIL make of the voting machine. Thesequence is ‘Clear’ – ‘Cand. Set’ – ‘Clear’ – ‘Ballot’ – ‘Close’ –‘Result’. After the ‘Cand. Set’ button one can press the ‘Ballot’ button alsodirectly. Pressing  of  any button  out  of  proper  sequence  will displaythe message ‘INVALID’ on the Display Panel.
12. Various types of display which appear on this display panel and what

these mean are indicated below:

(a) LINK ERROR-: Indicates ‘LINK ERROR’ of first BU, i.e., interconnectingcable is missing, snapped or when only one Ballot Unit isused. ‘Slide Switch’ in that unit has not been set to position‘1” or when more than one Ballot Units are used, those unitshave not been linked in the proper order
(b) PRESSED ERROR-: Indicates any of the candidates’ button in the first Ballot Unitis kept pressed or jammed.
(c) ERROR Indicates the Control Unit is not fit for use
(d) Indicates a button on the Control Unit has been pressed outINVALID of sequence.
(e) CU ERROR Indicates the Control Unit is to be changed.
(f) BU – 1 ERROR Indicates the Ballot Unit-1 is to be changed
(g) CLOCK ERROR Indicates the malfunction of Real Time Clock (RTC)
(h) Indicates the end of display sequence after pressing ofEND ‘Clear’ or ‘Result’ button
(i) Indicates that the maximum number of votes (2000) for whichFULL the machine is designed, have been polled. The machine isdesigned to store 2000 votes in its memory.
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(s)

(j) CANDIDATES6 Indicates that the machine is set for 6 candidates
(k) TOTAL POLLEDVOTES 1487 Indicates that total number of votes polled is 1487
(l) CANDADATE06    235 Indicates that the Candidate No.6 has polled 235 votes
(m) Indicates that the Power pack is weak- - - - - - -
(n) CHANGEBATTERY Indication for change of power pack as battery statusreached for BATTERY Replacement
(o) BATTERYHIGH Indicates that the capacity of the battery is High
(p) Indicates that the capacity of the battery is mediumBATTERYMEDIUM
(q) BATTERYLOW Indicates that the capacity of the battery is low
(r) DTE 16-01-07TME 09-43-4

SL NO-H00003
Indicates the Date and Time
Indicates the serial number of the Control Unit mentionedon back side of CU

(t) COMPUTINGRESULT Indicates that the RESULT is getting computed
(u) Indicates the Poll Starting Time and Poll end TimePST 09-50-20PET 15-32-10
(v)

(w)
(x)

RESULTPDT 16-01-07
PRINTING

DELETING POLLED VOTES
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IndicatestheResultandDateofthePoll
Indicatestheprintingisunderprogress.
IndicatesthedeletingofpolledvotesfromCU
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When the power switch of the Control Unit is pushed upwards to ÓN’ position, itwill give a ‘beep’ sound and the ÓN’ lamp on the Display section of the Control Unit willgrow GREEN and the following display will appear turn by turn on the Display Panel:-
EVM IS ONECI

DTE 16-01-07TME 09-43-34
SL NO-H00003

CANDIDATES10
BATTERYHIGH

SET CANDIDATE--

Indicates date is in DD-MM-YY and time is in HH-MM-SSFormat
Indicates the serial number of the Control Unit
Indicates the contesting candidates are ten
Indicates the status of the battery is ‘HIGH’
Indicates  that the button ‘Cand. Set’ has been pressed after the‘ON’ lamp glowed GREEN. The machine has to be set according to thenumber of contesting candidates.

Other Displays on the Display Panel are as follows:-When all counts are set to ‘0’ by pressing the ‘Clear’ button
DELETINGPOLLED VOTES

CANDIDATES9 (If the machine is set for 9 candidates)
TOTAL POLLEDVOTES 0

CANDIDATE – 01VOTES 0
CANDIDATE – 02VOTES 0
CANDIDATE – 03VOTES 0
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CANDIDATE – 04VOTES 0
CANDIDATE – 05VOTES 0
CANDIDATE – 06VOTES 0
CANDIDATE – 07VOTES 0
CANDIDATE – 08VOTES 0
CANDIDATE – 09VOTES 0

END
At the end of the mock poll, when the ‘Close’ button is pressed the followingdisplays will appear on the Display Panel:-
CLOSING

DTE 12-01-07TME 10-34-56
SL NO-H00003

CANDIDATES16
TOTAL POLLEDVOTES – 200

(When the total number of contesting candidates is 16)
(If the number of polled votes is 200)

POLL CLOSED
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When the button marked ‘Result’ in the Result Section is pressed to find outthe result of the election, the following displays appear on the Display Panel:-COMPUTINGRESULT
POLL RESULTPDT 16-01-07

PST 09-50-20PET 15-32-10
SL NO-H00003

CANDIDARTES9
TOTAL POLLEDVOTES -54

(PDT – Poll date)
(PST – Poll start time)(PET – Poll end time)
(Serial number of Control Unit PCB)
(The number of candidates – 9)
(The number of polled votes – 54)

CANDIDATE – 01VOTES – 6
CANDIDATE – 02VOTES – 6
CANDIDATE – 03VOTES – 6

(If, only fifty four votes have been polled, six for eachcandidate)When poll is taken on more than one day, the ‘RESULT’ display is asfollows:-COMPUTINGRESULTPOLL RESULTDAYS OF POLLPDY 01-02-07TOTAL 50---------------------PDY 03-02-07TOTAL 50 Indicates the number of votes polled on the date displayed.
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SL NO=H00003
CANDIDATES9

TOTAL POLLEDVOTES - 2000
CANDIDATE-01VOTES - 10------------------------CANDIDATE-09VOTES - 10

END
(This is only an example)When the ‘Total’ button is pressed to obtain hourly/periodical total votespolled, the following displays will appear on the Display Panel:-BATTERYHIGH
DTE 01-02-07TME 07-05-50

CANDIDATES9
TOTAL POLLEDVOTES - 200When the ‘Close’ button is pressed for closing the EVM, after the hour fixed forthe close of the poll and the last voter has recorded his/her vote, the following displaywill appear on the Display Panel:-CLOSING
DTE 02-01-07TME 10-34-56
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POLL CLOSED
SL NO-H00003

CANDIDATES16
TOTAL POLLEDVOTES - 200

(If serial number of theControl Unit isH00003)
(If the machine is setfor 16 candidates)
(If the total number ofvotes polled is 200)

POLL CLOSED
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CHAPTER XV

COMMENCEMENT OF THE POLL
1. Commencement of the pollThe poll should commence at the appointed time. A l l  t h e preliminaryactivities should be over by then. If for any unforeseen reason you are not in aposition to commence the poll at the appointed hour, you should explain thereasons for the delay in your Presiding Officer’s Diary.
2. Warning about secrecy of votingBefore commencing the poll, you must explain to all including the contestingcandidates or their polling agents, who are present at the polling station, theprovisions of Section 128 of the Act (Annexure I), regarding their duty tomaintain the secrecy of the vote and the penalty for any breach thereof.
3. Precautions for indelible inkAsk the Polling Officer in-charge of indelible ink to take adequate precautions tosee that the phial containing the indelible ink is kept carefully in such a mannerthat it does not get tilted and the ink spilt during the poll. For that purpose, takesome sand or loose earth in a cup provided for the purpose or an empty tin orsome broad-bottomed vessel, and push the phial down three- quarters of itslength into the centre of the vessel so that it is steadily embedded in the sand orearth. Also ensure that the plastic rod attached to the cork is left/kept standingin the phial and not taken out except for the purpose of marking the voter’sforefinger. The rod should always be held with its marking end pointing verticallydownwards. Otherwise, some of the ink will drip down the rod and spoil thefingers of the person using it.
2 64. Marked copy of the electoral rollBefore the commencement of poll, you should also demonstrate to the contestingcandidates/polling agents and other persons, who are present at the pollingstation that the marked copy of the electoral roll (copy of the electoral roll to beused for 'marking' the names of electors who are allowed to vote) does notcontain any remarks other than those used for issuing postal ballot papers, EDCand CSVs, if any, and that the deletions appearing in the supplement, if any,appended to the draft roll as well as the supplement prepared after disposal ofclaims and objections before final publication have been reflected in thereprinted mother roll by strikethrough method in the electoral roll of eightcolumns without photograph and with the word "D E L E T E D" superimposedon the concerned elector detail box in the case of photo electoral roll and thatwhile doing so no other entry is either deleted or altered or omitted;
5. Register of voters in Form 17AAlso show to the contesting candidates/polling agents and all others, who arepresent at the polling station that the Register of Voters (in form 17A), (inwhich entries will be made in respect of each elector who is allowed to vote



94

and his signature/thumb impression obtained) does not already contain anyentry in respect of any elector.
6. Entry of voters to Polling Station to be regulated6.1 There should be separate queues for men and women electors. The persons whoenforce the queues will allow three or four voters into the polling station at atime or as you direct. Other electors waiting to come in should be made to stand inqueue outside. Infirm voters and women voters with babies in arms may be givenprecedence over other voters in the queue. Two women voters may be allowedentry in to the polling station for entry of one male voter. The formation of morethan one queue for men voters or for women voters should not be allowed.6.2 You should ensure that Senior citizens and physically challenged electors are givenpriority for entering the polling station, without having to wait in the queue with theother electors.  All necessary assistance as may be required should be providedto them at the polling station.   For this purpose, if necessary, arrangementsshould be made for such persons to form a separate queue.6.3 You should ensure that full facility is provided for such electors to take theirwheel-chair inside the polling station. In your polling station, if permanent ramphas not been provided, arrange for a temporary wooden ramp to be provided.6.4 You should give special care to electors with speech and hearing impairment asin the case of other disabled persons.7. You should admit into the polling station only the following persons:-(a) the electors;(b) polling officers;(c) each contesting candidate, his election agent and one polling agent ofeach candidate at a time;(d) persons authorised by the Commission, i.e. the persons who havebeen issued entry passes by the Election Commission to enter the pollingstation, such as media persons issued with authority letters;(e) public servants on duty;(f) a child in arms accompanying an elector;(g) a person accompanying a blind or an infirm voter who cannot move orvote without help; and(h) BLO’s or such other persons as you may from time to time admit for thepurpose of identifying voters or otherwise assisting him in taking the poll.
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CHAPTER XVI

SAFEGUARDS FOR FREE AND FAIR ELECTION

1. Declarations by Presiding Officer as safeguards for ensuring free and fair
election:You are required to read out the declaration, prescribed in Annexure VII, Part I,before the commencement of the poll In order to ensure that you have dulycarried out the instructions contained in the foregoing chapters regarding thedemonstration of the voting machine, marked copy of the electoral roll andRegister of Voters and obtaining the signatures of the contestingcandidates/polling agents on the green paper seal and allowing them to notedown their serial numbers, which are necessary safeguards for ensuring free andfair election. This should be done immediately after reading out the provisions ofsection 128 of the Representation of the People Act, 1951, regarding maintenanceof secrecy of voting. You should read out the declaration aloud to the hearing ofall persons present in the polling station and sign the declaration and obtainthereon the signatures of such of the contesting candidates/polling agents as arepresent in the polling station. If any polling agents decline to affix their signatureson the declaration, their names should be recorded therein.

2. Procedure to be followed at the time of use of new voting machine.During the course of poll there may be some compelling circumstances underwhich, if it becomes essential to use a new voting machine. In suchcircumstances, you are again required to read out a further declaration,prescribed in Part II of Annexure VII. At the end of the poll, you should record afurther declaration in Part III of Annexure VII in the same manner.   Thedeclaration will be put into a separate packet and delivered to the ReturningOfficer after  the  conclusion  of  the  poll  along  with  the  account  of  votesrecorded and the paper seal account in Form 17C.
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CHAPTER XVII
ENFORCEMENT OF ELECTION LAW IN AND AROUND

POLLING STATION

1. Impartiality essential and maintenance of decorum and dignity:1.1 Treat all parties and candidates equally and decide every disputed point fairlyand justly.   Your tact, firmness and impartiality are the most importantsafeguards against any breach of peace. Needless to say, neither you nor anyother officer at your polling station should do any act, which could be interpretedas furthering the prospects of any candidate at the election.1.2 Further, you and other officers at your polling station should maintain decorumand dignity as is expected of an officer on duty. Neither you nor any other officerat your polling station indulge in any undue activities unbecoming of an officer onduty, such as shaking hands or getting your self photographed with him/her,when a celebrity or VIP visits your polling station for casting his/her vote, eventhough showing normal courtesy to each and every elector is part of your duty.
2. Ban on canvassing:Canvassing within one hundred meters of the polling station is an offence underthe election law.   Any person, who does so, can be arrested without warrant bythe police and may be prosecuted under section 130 of the Representation of thepeople Act. 1951 (See Annexure I).
3. Candidate’s election booth:Contesting candidates are allowed to set up election booths near the pollingstation, but beyond 200 meters from the polling station, to help the electors locatetheir names in the electoral roll. The candidates are allowed to provide one tableand two chairs for the use of their agents and workers for the distribution ofunofficial identity slips to voters beyond  a distance of 200 meters from thepolling station with an umbrella or a piece of tarpaulin over their head to protectthem from the sun/rain. No crowd is allowed to collect around such tables. Ifany instance of violation of the above instructions of the Commission is broughtto your notice, you should report the matter to the Sector Magistrate or otherofficials responsible for maintenance of law and order around your polling stationfor necessary remedial action by them.
4. Disorderly conduct in or near the polling station:Enforce the provisions contained in section 131 of the Representation of thePeople Act, 1951 (See Annexure I).   If any person behaves in a disorderlymanner, you can have him arrested then and there by a police officer andhave him prosecuted. The police have the power to take such steps, and use suchforce, as may be reasonably necessary for preventing such behaviour. Thesepowers should, however, be resorted to only when persuasion and warning haveproved ineffective. If the use of a megaphone or loudspeaker interferes with the
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work of the polling station, you should take steps to stop such use. The sectiondoes not prescribe any limit of distance. It is left to you to decide whether it isnear enough and loud enough to disturb the proceedings at the polling station.
5. Removal of trouble makers:Any person who misbehaves himself or fails to obey your lawful directions duringthe poll may be removed from the polling station on your orders by any policeofficer or other persons authorised by you (see Section 132 of the Representationof the People Act, 1951 - Annexure I).
6. Illegal hiring of vehicles for the conveyance of voters6.1 If you receive a complaint about illegal conveyance of electors to the pollingstation from their homes and back, tell the complainant that he may takeaction to prosecute the offender under Section 133 of the Representation of thePeople Act, 1951 or use the fact as a ground for filing an election petition againstthe offending candidate in due course. Forward any complaint filed before youwith such remarks which you can make from your own observation and personalknowledge to the Sub-divisional or other magistrate who has jurisdiction to dealwith such cases. You can also bring this to the notice of the Zonal/SectorMagistrate when he visits your booth.6.2 Also follow the instructions/directives issued by the Election Commissionregulating the plying of vehicles on the day of poll.
2 77. Removal of voting machine from polling station to be an offenceAny person, who at any election fraudulently or unauthorisedly takes or attemptsto take a voting machine out of a polling station or willfully aids or abets thedoing of any such act, commits a   cognizable offence punishable withimprisonment upto one year or with fine upto five hundred rupees or with both.In this connection Section 135 of the Representation of the People Act, 1951read with Explanation to section 61A of the said Act may be referred to.
8. Breach of official duty by election officersYour attention is also drawn to Section 134 of the Representation of thePeople Act, 1951, which provides that if any Presiding or Polling Officer is guilty ofany act, or even of any omission, in breach of his official duty without reasonablecause, he commits a cognizable offence.
9. Prohibition of going armed to or near a polling stationAs per the provisions of Section 134B of the Representation of the People Act,1951, no person (other than the Returning Officer, the Presiding Officer, anypolice officer and any other person appointed to maintain peace and order ata polling station who is on duty at the polling station) can, on a polling day, goarmed with arms, as defined in the Arms Act, 1959, of any kind within theneighbourhood of a polling station. If any person contravenes these provisions, heis liable to imprisonment for a term, which may extend to two years or with fine,or with both. The offence is cognizable.
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10. Prohibition of use of cellular phones, cordless phones, wireless sets, etc.,
in the polling station.As per the standing instructions of the Commission, no cellular phones, cordlessphones, wireless sets etc., in any case are allowed inside the polling stations andalso in the 100 meters perimeter of the polling stations described as the “pollingstation neighbourhood”.
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CHAPTER XVIII

VERIFICATION OF ELECTOR’S IDENTITY AND PROCEDURE IN CASE
OF CHALLENGE

2 81. Verification of elector’s identity1.1 The Commission has now made documentary identification of electors asmandatory. The electors are required to produce the electoral photo identity card(EPIC) to establish their identity.   Those electors, who have not been issuedwith the identity card, or those who are unable to produce the identity card forreasons beyond their control, should produce one of the alternative documents ofidentification specifically permitted by the Commission. The Commission willissue orders in this behalf at the time of every election. You must refer to theorder issued by the Commission and enforce its compliance. The Polling Officer in-charge of identification must satisfy himself about the identity of the elector afterexamining the EPIC or the alternative documents, as the case may be, and in caseof any doubt the elector should be directed to present himself before you. Youshould make a further probe to satisfy yourself about the identity of the elector.You should hand over the person to the police with a written complaint in case heis proved to be an impersonator. It may be noted that -a) minor discrepancies in the entries relating to elector's name,father's/mother's/husband's name, sex, age (only within 2/3 years) oraddress in the electors photo identity card shall be ignored and the electorallowed to cast his vote so long as the identity of the elector can beestablished by means of that card,b) any discrepancy in the serial number of the electors photo Identitycard as mentioned in the electoral roll shall be ignored, andc) if an elector produces his photo identity card, which has been issued bythe Electoral Registration Officer of another assembly constituency, suchcard shall also be taken into account provided the name of that electorfinds place in the electoral roll pertaining to the polling station where theelector has turned up for voting. But in such cases, it should be ensuredthat the elector does not vote at more than one place by thoroughlychecking the left hand forefinger of the elector to see that there is noindelible ink mark thereon, and by applying the indelible ink on the leftforefinger properly while allowing him to vote.d) The Commission as per  instructions No 464/INST/2011/EPS dt18.2.2011,13.3.2011 and 14.6.2013 has directed that the Voters Slipsincluding photograph of voters ,where available in the photo roll,bedistributed to all enrolled voters by District Administration. The Commissionhas also reiterated that the Voters slip is an approved document for
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identification and the authenticated voters slip is allowed as one of theidentity documents. The sample format of Voters Slip issued in letter dt14.6.2013 is appended

Election to the HOUSE OF People/Legislative Assembly of………………………………
Voter’s SlipNo and Name of PC/AC………………………………………………………………….Part No……………………………………………………………………………………………Name……………………………………………………………………………………………..Sex………………………………………………………………………………………………….Fathers/Mothers/Husband’s Name………………………………………………..EPIC No……………………………………………………………………………………………..Voters serial No………………………………………………………………………………..Polling station No andName………………………………………………………………………………………………………Poll date,Day and Time……………………………………………..Note 1.This  Voters slip is an approved document for identificationNote 2.  This  authenticated voters slip is allowed as one of the identitydocumentsNote.3.If this Voter Slip does not have a photgrph or it has wrong particularsor photograph,the voter can still be allowed to vote based on alternateidentity documents permitted by Election Commission of India

PHOTO
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Date: Signature and Stamp of Returning  Officer/BLO( e) The voter’s slip issued by ERO’s through BLO’s itself is a sufficient proofof identity. If any doubt persist, the presiding officer can sought theassistance of concerned BLO who will be available at the counter outside thepolling stationIn order to prevent impersonation at the time of poll, the Commission hasdirected the following procedurei)List of ASD voters should be prepared polling station wise and it should beensured that the each presiding officer should be provided with a separatelist of Absentee, Shifted and Duplicate electors(ASD List).

ii) On the day of poll in order to caste one vote, the elector, who isin such list, shall have to produce EPIC for his identification orany one of the  alternative photo documents, if permitted bythe commission. The presiding officer shall verify theidentification document personally and the details properlyregistered by the polling officer concerned in the register ofvoters in Form 17Aiii) Thumb impression of such electors shall also be obtained inaddition to signature against the column of  “signature/thumbimpression” of Register of voters (Form 17A). The thumpimpression shall be in addition to the signature even in thecase of an elector who is an literate and can sign.iv) Presiding Officer shall maintain a record and give a certificateat the end of the poll( to be kept with Form 17A for scrutiny)that so many electors from the list of absentee and shiftedelectors were allowed to vote after proper scrutiny.v) Wherever possible, such electors may be photographed andrecord kept.vi) Micro Observers, who are present, should ensure that theseinstructions with regard to Absentee, Shifted and Duplicateelectors are meticulously followed.
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vii) The presiding Officer shall be briefed specially about theseprocedures to be followed in polling stations for electors whoare in the list of Absentee, Shifted and Duplicate electorsviii) The Election commission has directed that identification ofoverseas electors at the time of casting of votes at pollingstation shall be done only on the basis of original passportsproduced by them.1.2 As has already been explained in Chapter VIII, an elector on enteringthe polling station will proceed direct to the first Polling Officer, who will bein- charge  of the  marked  copy of  the  electoral roll  and  responsible  foridentification of electors. The Polling Officer should properly verify hisidentity as explained above. It should be noted that carrying of unofficialidentity slip by an elector does not guarantee the identity of the voter nordoes it absolve the Polling Officer of his duty and responsibility of satisfyinghimself about the identity of such voter.
2 91.3. Usually, each voter brings with him an unofficial identity slip, which might havebeen issued to him by a contesting candidate or his agents. This slip will be on aplain white paper and may contain the name of the elector, his serial number inthe electoral roll, part number of the electoral roll and the number and name ofthe polling station where he is to cast his vote. The slip ordinarily should notcontain the name of the contesting candidate and/or the name of the party and/orthe facsimile of symbol allotted to him (as that would amount to campaigning). Ifyou come across any such slip, which has been issued by a contesting candidateor his party in violation of these instructions of the Commission and has beenbrought to the polling station by any elector, you should bring it to the notice ofthe polling agent of the candidate concerned forthwith for putting an immediateend to such violation.1.4 The ‘unofficial identity slip’ which an elector brings to the polling station, onlyserves to locate the entries relating to an elector in the electoral roll, it cannot beautomatically taken for granted that the person producing the slip is thatparticular voter. Further, an illiterate voter cannot read the entries in theunofficial identity slip and satisfy himself that the slip held by him/her actuallyrelates to him/her. Therefore, the first Polling Officer should simply take the slipand read out only the Serial Number of the entry of the elector in the electoral rolland not read out his/her name and other particulars from the slip. Thereafter, thePolling Officer should ask the person to tell his/her name and if necessary otherparticulars relating to the entry so as to ensure that he/she is the genuine voterproducing the identity slip. If any person is found to be an impersonator, thePresiding Officer should hand him over to the police.1.5 In case there are large number of women electors especially ‘pardanashin’(burqa clad) women, a woman Polling Officer may be appointed to carry out the
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above duties in a separate enclosure as instructed in Chapter VI.
2. List of dead, absent and allegedly bogus voters.It is expected that polling agents may bring with them a copy of the list of thenames of dead, absent and allegedly bogus voters. The contesting candidate or hisparty may supply similar list to you. Also you have received among the otherpolling material the ASD list supplied by the Returning Officer. If any personclaims to be an elector, whose name is mentioned in those lists you shall checkthat person’s identity rigorously with the help of his electoral photo identity card(EPIC) or one of the alternative documents of identification specifically permittedby the Commission. This will not amount to a formal challenge.
3. Challenged votesThe polling agents can also challenge the identity of a person claiming to be aparticular elector by depositing a sum of `2 (Rupees two only) in cash with you foreach such challenge.  You shall hold a summary inquiry into the challenge. If afterthe inquiry you consider that the challenge has not been established, you shall allowthe person challenged to vote. If you consider that the challenge has beenestablished, you shall debar the person challenged from voting and shall handoversuch person to the police with a written complaint.
4. Challenging a voter’s identityEvery person, whose name is entered in the electoral Roll and is able to proof ofhis identity, is entitled to vote at the election. Unless, there is a challenge by acandidate or his election or polling agents, or unless you are clearly satisfied thathe is a bogus voter, it should normally be presumed that the person claiming to bea voter and giving out the name and other details correctly and proving hisidentity with the help of identification documents is that voter. If there is achallenge or if you feel any reasonable doubt about the identity of the personfrom the surrounding circumstances, you should hold a summary inquiry anddecide the question.
5. Challenge feeYou should not entertain any challenge to a voter’s identity by a candidate or hiselection/polling agent until the challenger pays two rupees in cash. After theamount has been paid, furnish a receipt therefor to the challenger in the Formprescribed in Annexure VIII. Warn the person challenged about the penalty forpersonation, read out the relevant entry in the electoral roll in full and ask himwhether he is the person referred to in that entry, enter his name and address inthe list of Challenged Votes (Form 14) and ask him to sign or affix his thumbimpression thereof. If he refuses to do so, do not allow him to vote.
6. Summary inquiry
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. First ask the challenger to produce evidence to show that the person challenged isnot the elector that he claims to be. If the challenger fails to adduce prima facieevidence in support of his challenge, disallow the challenge and allow the personchallenged to vote. If the challenger succeeds in making out a prima-facie casethat the person is not the voter in question, you should call upon the latter toproduce evidence to rebut the challenge i.e. to prove that he is the voter he claimsto be. If he proves his claim by such evidence, allow him to vote. If he fails to do so,hold that the challenge has been established. In the course of the inquiry, you arefree to ascertain the true fact from the village officer, the neighbours of the electorin question and any other person present at the polling station. While takingevidence, you may administer an oath to the person challenged or any otherperson offering to give evidence. In case the challenge has been established,you should hand over the person to the policeman on duty, together with yourcomplaint, as in Annexure IX, addressed to the Station House Officer of PoliceStation in the jurisdiction of which your polling station falls.
7. Return or forfeiture of challenge feeImmediately after the inquiry is over return the challenge fee of two rupees to theperson, who made the challenge, after taking his receipt in Column 10 of Form 14– “LIST OF CHALLENGED VOTES” and on the counterfoil of the relevant receipt inthe receipt book, in every case, except where you are of the opinion that thechallenge was frivolous or was not made in good faith. In the latter case, forfeit thechallenge fee to Government and do not return it to the challenger and enter theword “forfeited” in Column 10 of Form 14 and the relevant counterfoil in thereceipt book, instead of taking the depositor’s signature or thumb impression.
8. Clerical and printing errors in the roll to be overlookedThe particulars in respect of an elector as entered in the electoral roll aresometimes incorrectly printed or have become out of date e.g., regarding the exactage of the voter. You should overlook mere clerical and printing errors in anyentry relating to an elector in the poll, provided that you are otherwise satisfiedabout the identity of the person claiming to be the elector, according to otherparticulars entered in electoral roll. When the electoral roll has been prepared inmore than one language and the name of a person has not been included in themarked copy of the electoral roll, such a person should be allowed to vote if hisname appears in the version of the electoral roll in the other language for the samearea. An entry in respect of every such elector should be noted by you in ink onthe marked copy of the electoral roll.
9. Fact of enrolment of a voter not to be questionedSo long as the identity of a voter is established to your satisfaction, he has the rightto vote. No question  can  be  raised  at  the  polling  station  about  the eligibilityof such a person to be a voter. For instance, you are not entitled to hold anyinquiry into the question whether he is over 18 years of age or ordinarily residesin the constituency.
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10. Declaration of elector about his age10.1 But in the case of a person whom you consider much below the qualifyingage, you must be clearly satisfied about his claim of being an elector withreference to the entry in the electoral roll relating to him.10.2 If you are prima facie satisfied about his identity and the fact of inclusion of hisname in the electoral roll but consider him to be below the minimum votingage, you should obtain a declaration as in Annexure X from that elector about hisage on the 1st day of January of the year with reference to which the existingelectoral roll of the constituency has been prepared/revised. Before obtaining thedeclaration from such elector, you should inform him of the penal provisionin Section 31 of the Representation of the People Act, 1950, for  making  falsedeclaration  (Extract of  Section  31 has  been  given  in Annexure I).10.3 You should also prepare a list of voters from whom you have obtained suchdeclarations in Part I of Annexure XI.. You should also maintain a list in Part II ofthe said Annexure XI of those voters who refuse to give the aforesaid declarationand go away without casting their votes. After the close of the poll, theabovementioned list and the declarations should be kept together in a separatecover.
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2 0CHAPTER XIX

APPLICATION OF INDELIBLE INK AND OBTAINING SIGNATURE/
THUMB IMPRESSION OF ELECTOR BEFORE PERMITTING HIM TO

RECORD HIS VOTE

1. Inspection of voter’s left forefinger and application of indelible ink:1.1 As soon as may be, after the identity of an elector has been verified by thefirst Polling Officer, and if there is no challenge as to the elector’s identity, his lefthand forefinger will be inspected by the second Polling Officer for any indelibleink mark thereon. If no mark is seen on the finger, the second PollingOfficer shall mark the elector’s left hand forefinger with indelible ink in themanner described in para 3.1 in Chapter VIII in such a way that a clear markis left. If any elector refuses to allow his left forefinger to be inspected or markedin accordance with the instruction or has already such a mark on his leftforefinger or does any act with a view to removing the ink, he shall not beallowed to vote.1.2 In case it is noticed that an elector has applied any oily or greasy substance onhis finger in order to neutralise the indelible ink mark to be put on hisfinger, such oily or greasy substance should be removed by the Polling Officerwith the help of a piece of cloth or rug before putting indelible ink mark on thefinger of that elector. Piece of cloth or rug will be supplied in the PresidingOfficer’s kit.1.3 Marking of the indelible ink is required to be made before obtaining thesignature/thumb impression of the elector in the register of voters in Form17A, so that by the time the elector leaves the polling station after casting hisvote, there is sufficient time gap for the indelible ink to dry up and develop adistinct indelible mark on the left hand forefinger.
2. Application of indelible ink at Fresh Poll (Re-poll)/Countermanded Poll. It is clarified that at the time of fresh poll (re-poll)/countermanded poll, themarking with indelible ink made during original poll should be ignored andfresh marking with indelible ink should be put on the voter’s left hand middlefinger in such a way that a clear mark is left.
3. Application of indelible ink when elector has no left forefingerIt is clarified that if an elector has no left hand forefinger, then indelible inkshould be applied on any such finger which he has on his left hand. Further, if hedoes not have any fingers on his left hand, the ink should be applied on his righthand forefinger and if he has no right hand forefinger, on any other finger whichhe has on his right hand starting with his forefinger. If he has no fingers on eitherhand, ink should be applied on such extremity (stump) of his left or right hand ashe possesses.
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4. Record of electoral roll number of elector in Register of voters4.1 After the left hand forefinger of the elector has been marked first time by thesecond Polling Officer in the manner explained in the preceding paragraph, heshould maintain the record of such elector in the 'Register of Voters' (Form17A)  and  obtain  the  signature/thumb-impression  of  the  elector  on  thatregister.4.2 Such record shall be maintained by the second Polling Officer in the Register ofVoters in the following manner:-(i) In column (1) of the register of voters, the second Polling Officer willwrite down the serial numbers of electors in consecutive order, startingwith serial number 1. (Generally the serial numbers of electors inconsecutive order are already printed in the register.) Each page of theregister contains 10 serial numbers. If the serial numbers are not alreadyprinted in column (1), he can write such serial numbers manually inadvance on a few pages at the commencement of poll.(ii) In column (2) of the said register, the second Polling Officer will writedown the electoral roll number (i.e., the serial number) of the elector asentered in the marked copy of the electoral roll. For example, if the nameof the first elector who comes to vote at the polling station at thecommencement of poll is entered at serial number 756 in the marked copyof the electoral roll, the Second Polling Officer will write down serialnumber 756 in the second column against serial No. 1 in the first columnof the register of voters. Likewise, if the second voter's name is entered atserial number 138 in the electoral roll, the second Polling Officer will writeserial number 138 in column 2 against serial number 2 in column 1 of theregister, and so on.4.3 After columns (1) and (2) of the register have been filled in respect of anelector in the manner described above, his signature/thumb-impression shall beobtained by the second Polling Officer in column (3) of that register.
5. Definition of Signature of electorA  signature  may  be  described  as  the  writing  of  a  person’s name on adocument with the intention of authenticating that document. A literate person,while signing on the register of voters, will be required to write his name, i.e. bothhis name or names and his surnames in full or in any case his surname in full ornames either in full or by means of initials of that name or names. Thepreferable course in the case of a literate voter will be to request him to sign hisname, i.e., both his name or names and his surname in full. If a literateperson puts simply a mark and insists that, that mark should be taken as asignature, while claiming to be a literate person, then, that mark cannot betaken to be his signature because as stated above, signature means, in the caseof a literate person, the writing of the name of that person by himself inauthentication of a document on which he writes his name. In such a case, if herefuses to sign his name in full as indicated above, then his thumb impressionshould be taken. If he refuses to give his thumb impression also, then he shouldnot be allowed to vote under the foregoing paragraph 4.
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6. Thumb impression of elector6.1 If an elector is unable to sign his name, the impression of his left hand thumbshould be obtained on the register of voters. It should be noted that it is notnecessary for you or any Polling Officer to attest such thumb impression on theregister.6.2 In conformity with R ule 37(4) of the Conduct of Elections Rules, 1961regarding application of indelible ink, if the left hand thumb of the elector ismissing, then the impression of right hand thumb should be taken. If thumbs onboth hands are missing, the impression of one of the fingers of the left handstarting from the forefinger should be taken. If there are no fingers on the lefthand, the impression of the fingers of the right hand should be taken. If no fingersare available, the voter will naturally be unable to record his vote himself  andwill,  therefore,  necessarily have  to  seek  assistance  of  a companion under rule49N of the said rules. In that case, the signature or thumb impression of thecompanion should be taken on the register of voters.6.3 It is necessary that the thumb impression on the register of voters should be aclear thumb impression. The thumb of the voter should not be inked so lightlyfrom the stamping pad that it gives only a faint or undecipherable impression. Norshould the thumb be inked so heavily that it gives a smudged impression insteadof a clear thumb impression on the register.6.4 After taking the thumb impression, the ink on the elector’s thumb should bewiped off with the help of wet piece of cloth.7.1 Signature/Thumb impression on the ‘Register of Voters’ by blind or infirm orleper electors:Thumb  impression  of  a  blind  or  inform elector  or  a  voter suffering fromleprosy, who are illiterate but can use their hands, should be obtained on theregister of voters. In case any such voter is literate, he may be allowed to put hissignature in place of thumb impression. In case of infirm voter, who cannot useeither of his hands, his companion shall put his signature or thumb impression onthe register. A note may be made against such entry in the register that signatureor thumb impression is that of the companion.7.2 Last four digits of the EPIC/Identity documents produced by the elector should beentered in the ‘Remarks’ column (Col. 4) of the Register of Voters (Form 17-A)7.3 Procedure in case of Complaint about the particulars printed on Paper Slip:Where printer for paper trail is used, if an elector after having recorded his voteunder Rule 49M alleges that the paper slip generated by the printer has shown thename or symbol of a candidate other than the one he voted for, under Rule 49MA, thePresiding Officer shall obtain a written declaration from the elector as to theallegation, after warning the elector about the consequence of making a falsedeclaration. If the elector gives the written declaration, the Presiding officer shall
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make a second entry related to that elector in form 17A, and permit the elector torecord a test vote in the voting machine in his presence and in the presence of thecandidates or polling agents who may be present in the polling station and observethe paper slip generated by the printer. If the allegation is found true, the PresidingOfficer shall report the facts immediately to the RO, stop further recording of votes inthat voting machine and act as per the direction that may be given by the RO. If,however the allegation is found to be false and the paper slip so generated matcheswith the test vote recorded by the elector, then, the Presiding Officer shall make aremark to that effect against the second entry related to that elector in for 17Amentioning the serial No. and name of the candidate for whom such test vote hasbeen recorded and obtain the signature or thumb impression of the elector againstsuch remarks.
8. Issue of voter's slip to elector8.1 After an elector's left hand forefinger has been marked with indelible ink, theentry relating to him made in the register of voters and his signature/thumb-impression obtained on that register, the second Polling Officer shall prepare avoter's slip for that elector in the following form:

Voter's Slip

Serial No. of elector as per Col. (1) of the Register of voters ............ SerialNo. of elector as entered in the electoral roll .....................…… Initials ofPolling Officer ......................................................................
8.2 These Voter's Slips will be got printed by the Returning Officer in a paper of halfthe dimension of a post-card and will be supplied to you, as one of theitems of polling materials, in stitched bundles of hundred slips and/or fifty slipseach, having regard to the number of electors assigned to your polling station.8.3 The voter's slips prepared by the second Polling Officer in respect of eachelector under paragraph 8.1 above shall be delivered by him to that electorand the elector shall be directed to proceed to you or, as the case may be, the thirdPolling Officer whoever is in-charge of the control unit of the voting machine.8.4 These voter’s slips collected from the voters should be tagged serially and afterthe completion of the poll the same should be kept in a separate envelopeprovided for the purpose
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CHAPTER XX
RECORDING OF VOTES AND VOTING PROCEDURE

1.1 After the second Polling Officer has issued the Voter’s Slip to the elector theelector will come to you or, as the case may be, the third polling officer in- chargeof the control unit of the voting machine with the voter's slip.   The elector willbe allowed to vote only on the basis of such voter's slip.1.2 It is absolutely essential that the electors go to the voting compartment torecord their votes in the voting machine in exactly the same sequence inwhich they have been entered in the register of voters. You or the polling officerin-charge of control unit should, therefore, allow a voter to proceed to the votingcompartment strictly according to the serial number mentioned in the voter'sslip.1.3 If it has not been possible to follow such exact serial order in respect of anyelector, due to any exceptional circumstance or unforeseen or unavoidable reason,a suitable entry showing the exact serial number at which he has votedshould be recorded in the remarks column of the register of voters against theperson concerned. Similar entries should also be made in respect of thesubsequent voters whose serial order has been disturbed thereby.
2. Permitting elector to record vote2.1 When the elector comes with the voter's slip to you or, as the case may be, theThird polling officer in-charge of control unit, the voter's slip will be taken fromhim and he will be allowed to vote.2.2 All voter’s slips collected from electors shall be carefully preserved and kept in aseparate cover at the end of poll. The Returning Officer will provide aspecial cover for the purpose, which will be sealed and secured in the mannerdirected in Chapter XXXII.2.3 Immediately after the voter slip has been collected from the elector, his leftforefinger shall be checked by you/third polling officer in-charge of the controlunit. If the indelible ink mark made thereon is indistinct or has been removed, thesame shall be marked again, so as to leave a clear indelible mark.2.4 The elector shall then be directed to proceed to the voting compartment torecord his vote.
3. Voting procedure3.1 To enable the elector to record his vote, the ballot unit(s) kept in the votingcompartment has to be activated. For this purpose the 'Ballot' button on thecontrol unit shall be pressed by you/third polling officer in-charge of that unit. Onthe 'Ballot' button being pressed, the 'Busy' lamp in the control unit will glowred and simultaneously the 'Ready' lamp on each ballot unit in the voting



111

compartment will start glowing green. This will indicate that the ballot unit of theElectronic Voting Machine is now ready to record the vote according to the choiceof the elector.3.2 The elector will record his vote in the voting compartment by pressing the'Blue Button' provided on the ballot unit against the name and symbol of thecontesting candidate of his choice. When he presses that button, the lampprovided on the ballot unit against the name and symbol of that contestingcandidate will start glowing red and green light on the ballot unit will go off. Also,a beep sound will be heard emitting out from the control unit. After a few seconds,the beep sound and the red light in the candidate's lamp on the ballot unitand the red light in the 'Busy' lamp on the control unit will also go off.3.3 If there is a complaint with respect to candidate lamp of the ballot unit at the timeof voting ,the EVM should be replaced immediately and the matter reported to thecommission.3.4 These visual and audio signs are indicative of the fact that the voter inside thevoting compartment has recorded his vote. The voter should forthwith comeout of the voting compartment and leave the polling station.3.5 The above procedure will be repeated in respect of all electors. It should beensured that only one voter at a time goes inside the voting compartment to vote.It should also be ensured that after an elector records his/her votes, the'Ballot' button on the control unit is pressed for the next voter only when theearlier voter has come out of the voting compartment.3.6 Where the printer for paper trail is used, if an electorate having recorded his voteunder Rule 49M alleges that the paper slip generated by the printer has shown thename or symbol of candidate other than the one he voted for, the presiding officershall obtain a written declaration  from the elector as to the allegation, after warningthe elector about the consequence of making a false declaration. If the elector givesthe written declaration referred to in sub –rule(1), the presiding officer shall makesecond entry related to that elector in Form 17A,and permit the elector to record atest vote in the voting machine in his presence of the candidates or polling agentswho may be present in the polling station, and observe the paper slip generated bythe printer.  If the allegation found to be true, the presiding officer shall report thefacts immediately to the returning officer stop further recording of votes in thevoting machine and act as per the direction that may be given by the returningofficer.



112

If, however, the allegation is found to be false and the paper slip so generated undersub rule (1) matches with the test votes recorded by the elector under subrule(2),then, the presiding officer shall  make a remark to that effect against thesecond entry, relating to that elector in Form 17A mentioning the serial number andname of the candidate for whom such test vote has been recorded; and obtain thesignature or thumb impression of that elector against such remarks; and makenecessary entries regarding such test vote in item 5 in part1 of Form 17C.
4. Tallying of number of votes polled periodically4.1 At any time, if the total number of votes polled upto that time has to beascertained, the 'Total' button on the control unit should be pressed. The displaypanel on the control unit will then show the total number of votes polled bythat time. This should be periodically done and tallied with the number of electorsallowed to vote upto that time as reflected in the register of voters.4.2 In any event, you must ascertain and tally the number of votes polled duringevery two hours interval and record the number of votes polled in the relevantcolumns in the Presiding Officer's diary. The 'Total' button should be pressed onlywhen the busy lamp is not on, i.e. only after the elector allowed to vote hasrecorded his vote, and before the next elector is allowed to vote by pressing theBallot button. Otherwise the figure showing the total number of votes polled bythat time will not appear on the Display Panel.
5. Presiding Officer's right to enter the voting compartment during poll5.1 It may happen sometimes that you may have a suspicion or reason to suspect thatthe ballot unit kept in the screened voting compartment is not functioningproperly or that an elector who has entered the voting compartment is tamperingwith or otherwise interfering with the ballot unit or has committed anymischief by pasting any paper, tapes etc., on the symbol/names/ballot button orhas remained inside the voting compartment for unduly long period. You have aright under rule 49 to enter the voting compartment for making an inspection ofballot unit (BU) in such cases and to take such steps as may be considerednecessary by you to ensure that the ballot unit is not tampered with orinterfered with in any way and that the poll progresses smoothly and orderly. Butyou have to be careful that whenever you enter the voting compartment,you should make it a point to do so in the immediate presence of the pollingagents.
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5.2 However, you must not enter the voting compartment at the time of polling toexplain to the illiterate voters about how to use EVM.   The District ElectionOfficers have been instructed to supply a printed sample of EVM ballot unit pastedon a cardboard (real size) to all the Presiding Officers along with other pollingmaterials at the time of dispatch. While printing such model ballot unit, he willtake care to ensure that only dummy name and dummy symbols that are not inuse, are used and not any real names or symbols. It will be printed in colour sothat “blue button, “green light” and “red light” etc are clearly represented.Whenever any voter asks for help or expressed inability to vote using EVM, youcan explain to him the voting process using the cardboard model of the EVM ballotunit in such a manner that the voter is able to understand.   This will be doneoutside the voting compartment only in the present of polling agents and neverinside the voting compartment.    You or your other polling staff shall not frequentthe voting compartment, as that may give scope for complaints.
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CHAPTER XXI

MAINTENANCE OF SECRECY OF VOTING BY ELECTORS

1. Voting Procedure to be strictly observedEvery elector who is permitted to vote is expected to and shall maintain absolutesecrecy of voting within the polling station. He should strictly observe the votingprocedure mentioned in Chapter XX.
2. Refusal to observe Voting Procedure

2.1 If any elector refuses to observe the voting procedure, even after a warninggiven by you, such an elector shall not be allowed to vote by you or a pollingofficer under your direction under Rule 49M of the Conduct of Elections Rules,1961. If the elector had already been issued the voter's slip, such slip should bewithdrawn from him and cancelled.
2.2 Where an elector is not allowed to vote for violating voting procedure, aremark to the effect that voting procedure has been violated – “Not allowed to vote –Voting procedure violated”- shall be made in the remarks column in the Register ofVoters (Form 17A) against the entry relating to that elector in that register by you.You shall also put your full signature below that entry. It shall, however, not benecessary to make any change in the serial number of that elector or of anysucceeding elector in column
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CHAPTER XXII
VOTING BY BLINDAND INFIRMVOTERS

1.1 If you are satisfied that an elector is unable to recognise the symbol on the ballotpaper affixed on the ballot unit due to blindness or is unable to record his vote bypressing the appropriate button thereon without assistance due to some physicalinfirmity, you shall permit that elector under Rule 49N to take with him acompanion of not less than 18 years of age to the voting compartment for recordingthe vote on his behalf and in accordance with his wishes.
1.2 No person shall be permitted to act as a companion of more than one elector at anypolling station on the same day.
1.3 Before any person is permitted to act as a companion of the elector, he shall berequired to declare that he will keep the vote recorded by him on behalf of the electora closely guarded secret and that he has not already acted as the companion of anyother elector at any other polling station on that day. The declaration  shall  beobtained  by you  from the companion  in  the  form prescribed by the Commissionfor the purposes vide Annexure XII.
1.4 You shall also keep a record of all such cases in Form 14A. This record of blind andinfirm voters in Form 14A will be kept in a packet superscribed as “NON-STATUTORYCOVERS” and deposited at the Collection Centre after close of the poll.1.5 You shall also ensure that none of your polling staff acts as a companion to theblind elector to record vote on his behalf.
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CHAPTER XXIII

ELECTORS DECIDING NOT TO VOTE

1.1 If an elector, after his electoral roll number has been duly entered in theRegister of Voters (Form 17A) and he has put his signature/thumb impression onthat register, decides not to record his vote, he shall not be forced or compelled torecord his vote.
1.2 A remark to the effect that he has decided not to record his vote – “Refused toVote”- shall be made by you in the remarks column against the entry relating tohim in the register of voters. You shall put your full signature below that remark. Inpart I of the Form 17C, in place of Under Rule 49-O in item 3, Left without voting

or Refused to vote will be inserted for those electors who after signing in form17A wish to leave without voting.1.3 The signature or thumb impression of the elector shall also be obtainedagainst such remark under rule 49Q.
1.4 It shall, however, not be necessary to make any change in the serial number ofthe elector or of any succeeding electors in column (1) of the Register of Voters.
1.5 If the “Ballot” button on the control unit has been pressed to make the ballotunit ready for recording a vote by an elector but he refuses to vote, eitheryou/third Polling Officer, whoever is in-charge of the control unit, should directthe next voter straightaway to proceed to the voting compartment to record hisvote. If the “Ballot” button on the control unit has been pressed to releasevoting on the ballot unit for the last elector but he refuses to vote, in that case as afirst step, you/third Polling Officer, whoever is in-charge of the control unit shallput the ‘Power’ switch in the rear compartment of the control unit to ‘OFF’position and disconnect the ballot unit(s) from the control unit. In the secondstep, after disconnecting the ballot unit(s) from the control unit the‘Power’switch should again be put ‘ON’. Now the ‘Busy’ lamp will go off and the ‘Close’button will become functional to close the poll.   If this whole process is notfollowed in such a case, the ‘Close’’ button will not be functional and withoutclosing the control unit, it will not give the result, because the ‘Result’ buttonwill also become functional only after the ‘Close’ button is pressed.
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CHAPTER XXIV
VOTING BY PUBLIC SERVANTS ON ELECTION DUTY

1. As a policy, the Commission has decided that no person will be assigned pollingduties in an assembly constituency in which he is posted or in which he residesor the constituency, which is his home constituency.   All other public servantsappointed on election duty have the option of casting their votes through postalballot system. For this purpose, they will have to apply to the Returning Officerin Form 12.2. The District Election Officer/Returning Officer will Issue the order ofappointment appointing you as Presiding Officer in duplicate and alongwiththis order the District Election Officer/Returning Officer will send you sufficientnumber of Forms 12 to enable you and the Polling Officers to apply for PostalBallot Papers.3. You have to send the application form (Form 12) filled up immediately alongwith the duplicate copy of  the order of appointment  and submit it to theReturning Officer. Form 12 can also be submitted at the training classes forPolling Staff. After postal ballot is issued to the Polling Staff, the Returning Officerwill make arrangement to facilitate their voting and depositing the ballotpaper and the connected papers at the training centres itself, so that you  donot  have  to  post  the  ballot  paper  in  post  offices. Necessary instructions forvoting at the facilitation centre at the training classes will be given at the time oftraining. However, there may be a few cases of female polling officials posted intheir home constituencies (i.e. where they are enrolled as electors). In that eventthey may have been granted EDC (Election Duty Certificate). In their cases theywill vote personally at the polling station where they are/would be posted onelection duty. If for any reason, their posting on election duty/reserve duty iscancelled/not made after the entry EDC is made against their names in themarked copy of electoral roll, they should not be deprived of the right to exercisetheir vote.   Such persons whether an election official or any other public servanton election duty, to whom an EDC has been issued, should be allowed to casthis/her vote at any polling station other than the one in which but for the issue ofsuch election duty certificate he/should have been entitled to vote, including thepolling station where he/she was originally posted for duty.4. Similarly, there may not be sufficient time left for you to record your vote andreturn it to the Returning Office well in time before counting. Applications fromvoters on election duty to vote by postal ballot are required by law to be made atleast seven days or such shorter period as the Returning Officer may allow beforethe day of poll or the first day of the poll in the constituency.



118

CHAPTER XXV
ISSUE OF POSTAL BALLOT PAPERS

SERVICE VOTERS1.1 As soon as the list of contesting candidates is drawn up after the period forwithdrawal of candidature is over, postal ballot papers will be printed at the levelof DEOs under proper security cover and under direct supervision of a responsibleofficer. As soon as the postal ballot papers are ready, the postal ballot papers forthe service electors will be centrally dispatched from the District Head Quartersitself. For this purpose each Returning Officer shall depute a team of officersincluding an ARO with details of Service Electors along with envelops alreadyprepared for this purpose on the basis of the last part of the electoral roll.1.2 The District Electoral Officer will appoint a suitable officer as the nodal officer tosupervise  the entire process of dispatching  postal  ballots  to  service electors.The DEO will co-ordinate with the senior officials of the Postal Department andshall ensure that a team of postal department officials receive covers containing thepostal ballot papers and in turn will ensure the ballots are sent to the rightaddress without any delay. The details of postal ballots sent AC wise shall bemaintained in the form of a register giving the details and the signature of thepostal authorities shall be obtained in the register.1.3 One  of  the  observers  available  in  the  district  head  quarters  shall personallymonitor the entire process of dispatch and send a detailed report to theCommission as soon as the dispatch of postal ballots meant for service voters. Theprocess indicated above shall be video graphed. When the Returning Officers startreceiving the polled ballot papers from the service voters, he shall give a dailyreport to the observer concerned indicating the number of such polled ballotsreceived during the day and also indicating the cumulative figure. When theobservers leave the constituency after the poll is over they shall indicate thenumber of postal ballots received till the date of departure in their report to theCommission.
POLLING OFFICIALS

1.4 The ROs shall follow the following procedures for receiving of applications,issue of postal ballot papers and receiving back the polled postal ballot papersfrom government officials other than police and security personnel appointed onpolling duty.
Polling officials –1.4.1. The data base on the government staff to be used as polling personnel shallcontain the AC No and Name, Part No and Serial No details of each staff where he or
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she is registered as an elector. This information can be collected through thesponsoring authorities of such staff or through any other method convenient to theDEO. Enough  scope  shall  be provided  to the  government  staff/ sponsoringauthorities to locate such electoral registration details through variousmeasures such as helpline, availability of electoral roll data in pdf format invarious government offices etc., The letter of appointment sent to the pollingpersonnel asking them to attend the training shall contain AC/Part/Serial No detailof each staff.1.4.2. All the polling officials shall, without exception, be provided Form 12 forapplying for postal ballot paper along with their appointment letter. They shouldbe asked to submit duly filled Form 12 on the first day of training. Adequatenumber of Form 12 shall also be kept at the training venue so that any pollingpersonnel who are in need of Form 12 can access it. It should be clarified to theappointed polling officials that in view of the fact that the postal ballot paper will beissued to them personally at the training venue itself they need not mention anyaddress in Form 12 for sending the ballot papers for that would be infructuous.At the training center there will be a separate arrangement to receive theForm 12 from the persons drafted for polling duty. At the time of submittingForm 12 the person concerned along with his appointment letter shall alsoproduce the EPIC issued to him or a copy of any ID including service ID if anyissued to him. The applications (Form 12) received form the polling officials shallbe processed immediately by the concerned Returning Officer/Assistant ReturningOfficer before the second round of training. Hence, it is imperative that the secondround of training is held after the postal ballot papers are printed and ready forissue.1.4.3 On the day of second round of training there shall be separate and properarrangements for issuing the postal ballot to the persons concerned. As the traineeson election duty may belong to different ACs it becomes imperative that allR.Os/A.R.Os along with their staff remain present at the training venue for theabove purpose. The cover containing the postal ballot paper should be handed overto the respective polling officials only after verifying their identification throughEPIC or any other photo ID as well as appointment order. Simultaneous entry (PB)shall be made using red ink in the marked copy of the electoral roll which shall beused in the poling station by the presiding officer on the poll day. The record ofissuance of PBs should be separately maintained  in  Format  XXIVB  of  HandBook  for  Returning Officer with one more column indicating place of posting (inwhich Assembly Constituency the person is serving). Concerned RO/ARO shouldsign the above Register. Once a PB is issued to a polling personnel called fortraining he shall after that cast his vote only through postal ballot even if he isexempted from election duty subsequently or kept on reserve.1.4.4 Considering  the postal delays and inconvenience  caused  to the electors  indispatching  the  PB, the  Commission  has  decided to  encourage  the system in
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which the voters on receiving the PB from R.O/A.R.O record their preference on thePB paper then and there. Necessary arrangements for attestation of Form 13 Aand collection of polled postal ballots shall be made in the form of a ‘postalballot facilitation center.’ The polling officials should be advised to cast their voteon postal ballot paper and polled ballot paper should be dropped personally in asealed  box  to  be  kept  there  for  the  purpose  under  direct  supervision  of  theconcerned Returning Officer / Assistant Returning Officer. ECI observers will bepresent and supervise the entire process. The D.E.O / SP / SDM shall personallyinspect the training venue cum postal ballot facilitation center in advance in orderto ensure adequate security measures are in place. As the electors will be castingtheir vote at the training venue proper arrangements shall be ensured to restrictentry to the venue only to the appointed polling staff and other authorizedgovernment servants and no other person. When the voters mark the ballot withtheir preference the secrecy of ballot shall be enforced without compromise. Theentire process including the arrangements made for this purpose shall be recordedin video.
1.4.5 If the authorized  representatives  of  contesting  candidates remain present atthe facilitation center proper seating arrangement shall be made for them. Thepresence of such representatives shall be registered by obtaining their signature ina register.1.4.6 The above system of issuing PB and enabling the polling personnel to mark theirpreference at the facilitation centre shall be equally applicable to other civilstaff to be engaged in election duty on the poll day as micro observers, sector orzonal officers, liaison officers of observers and so on.( The supplementary Guidelines issued in ECI lr No 52/2012/SDR dt13.08.2012 to be inserted)
Security persons1.4.7 It is relevant to note that the police personnel who will be engaged in electionrelated duties on the day of poll shall only be eligible for obtaining PB.Hence, it becomes imperative to obtain the list of such police personnel well inadvance. District wise nodal officers shall be identified by the SPs for preparingdata on such police personnel. The data shall indicate the names of each such policepersonnel, service ID no, details of AC No, Part No, serial no etc. Similar nodalofficers shall be identified for State Armed Police Forces, Battalion HQ wise.1.4.8 While preparing such list care shall be taken to ensure that names of policepersonnel who are not connected with the election related duties and names ofsuch persons who will be in a position to exercise their voting right by going totheir respective polling stations as a general voter are not included in the list. SPs
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shall take proper care about this aspect and the list of such persons shall beultimately submitted by the SP to the DEO concerned and on being accepted by theDEO that list will become an approved list of police personnel on election duty.1.4.9 As the police personnel are posted in various locations and bringing all of them toone or two locations in the district on the same day will not be feasible it has beendecided to enable the police personnel to exercise their voting right by issuing theirPB using postal services and receive back the same by Post or through drop boxkept in the office of R.O For this purpose an efficient coordination shall be ensuredbetween the election authorities and postal authorities. Unlike in the past, it hasbeen decided to send the PB by Registered Post and the police personnel will alsosend their marked PB through registered post and the stamp will be paid by theaddressee i.e the Returning Officer and necessary arrangement in this regardshall be worked out for the whole state by the CEO in coordination with the seniorpostal authorities. In order to cut down on the delay in this process, identificationof police personnel who would be on election related duty and who will not be ableto got their polling station and their AC No/ Part No/ Serial No details, makingForm 12 available to them easily; receipt of duly filled in Form 12 from them etcshall be efficiently ensured in advance through a network of nodal officerarrangements. The initial task of the nodal officer is to arrange to disburse blankapplications in Form 12 for issue of postal ballot papers to the security personnelto be deployed on election duty. Along with Form 12 a guideline for filling up thesaid Form shall also be given to the relevant electors. The electors shall beinformed that while filling up the Form 12, in the  space  provided  for  indicating
the  address  for  the  dispatch  of  they  should invariably mention only the fullpostal address of their present place of posting. In addition to this they shouldalso mention the address where they are registered as an elector in the vacantspace available in the Form. The elector shall mention the serial no and part no aswell as the name of the constituency where he is registered as an elector. In case heis not in a position to mention the serial no Part no etc he shall mention thecomplete address where he is registered as stated above so that attempt will bemade to locate his name and fill up the details. The said Nodal Officers shallalso arrange to collect duly filled Form 12 from the security personnel without anydelay.1.4.10 All the applications received in Form 12 shall be sorted out district wise asthere is possibility of a polling personnel having been registered in a district to beposted in another district. Hence, these Form 12 applications shall be sortedAC wise/ district wise. The 12 A applications pertaining to the ACs within thesame district shall be dealt with at the district HQrs itself without physicallysending the same to the R.O’s HQrs located outside the district HQrs. For thispurpose an authorized A.R.O of each AC shall come to the district HQrs and dispatch
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the PB to the respective voter (police personnel) on election duty by RegisteredPost with A.D while simultaneously marking ‘PB’ in red ink in the marked copy ofthe relevant Part and maintaining a register indicating such names with serialnumber, Part wise. Postal authorities may be clearly instructed that the PB sent byRegistered Post shall not be handed over only to the person concerned andunder no circumstances to any other person.1.4.11 While dealing with the 12A applications pertaining to the home district in theabove manner the nodal officer shall without any delay make a district wise parcelcontaining AC wise envelops having 12 A applications and send the parcel to theother districts through special messengers. The special messenger shall meet thenodal officer of the relevant district and obtain acknowledgement in token of suchreceipt. On receiving such envelops from various districts the nodal officer shalltake the follow up action in the same manner in which he dealt with the 12Aapplications received from within the district as mentioned earlier.
1.4.12 The elector on receiving the PB may mark his preference and send the same tothe Returning Officer by Registered Post or he may put the marked PB inthe ‘drop-box’ kept in the office of the Returning Officer. The voter whilerecording his vote has to follow the instructions contained in Form 13D.(The supplementary Guidelines issued in ECI lr No 52/2012/SDR dt 13.08.2012 tobe inserted)

Drivers, Cleaners and Helpers1.4.13 The system of receiving applications for the issue of postal ballot papers to thevoters on election duty (other than the polling personnel or security personnel)like drivers, cleaners and helpers, who will be performing duties in connectionwith the election, needs to be streamlined and closely tracked. There has to bea time limit up to which the duly filled in Form 12 can be received from suchvoters. For this purpose the D.E.O shall make an advance plan to assess therequirements for vehicles to be requisitioned. At the time of requisitioning thevehicles all relevant details  about the drivers and cleaners shall be collected ina proforma to be approved for this purpose by the C.E.O and to be followeduniformly throughout the state. The Returning officer shall prepare a documentindicating the details of such persons and give a copy to the observer. The C.E.Oshall fix up a time table for appointment of such drivers and cleaners and fix up aclear deadline up to which the applications for PB can be received. It shall be madeclear to such voters that the address to be mentioned in Form 12 for dispatch ofpostal ballot shall be the address at which he is registered as an elector and not anyother address. The postal ballot paper will be issued to them by the R.O only by theregistered post with A/D. In case, any such voter instead of opting to receive his PBby post and chooses to collect the PB personally he may do so within the deadlineto be specified by R.O (CEO shall ensure uniformity in this matter throughout thestate). After that he may follow the procedure contained in Form 13D and exercise
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his voting right within stipulated time.(The supplementary Guidelines issued in ECI lr No 52/2012/SDR dt13.08.2012 to be inserted)1.4.14 For the benefit of such voters who may belong to any of the category ofvoters to whom PB has been issued each R.O shall have a special box with securedlock duly sealed so that any such voters can come and drop their marked PB in thesealed cover (provided to each voter along with PB). Necessary arrangements forattestation  of  Form  13A  of  such  persons  who  wish  to  record  their  votes  aftercollecting their PB personally shall be made.
1.4.15 Apart from marking ‘PB’ against the name of each and every elector in whose favorpostal ballot had been  issued in the relevant part of the electoral roll anadditional information sheet (AIS) polling station wise shall be prepared indicatingthe serial number, name, relation name, age and sex. This part wise additionalinformation sheet shall by signed by R.O or by an authorized ARO and a copyof such information sheet shall be handed over to the presiding officer of therelevant polling station at the time of dispatch. Apart from one ink -signed copyadequate number of photo copies of the AIS shall also be handed over to thepresiding officer. On the poll day, before starting the mock poll in the presence ofthe polling agents, the presiding officers shall verify the marked copy of theelectoral roll in comparison with the additional information sheet on ‘PB’ votersand confirm whether the entry ‘PB’ has been made against each and every namethat is mentioned in the additional information  sheet.  No elector  whose  namehas  been  marked  as  ‘PB’  can  be permitted to vote in person at the polling stationunder any circumstances..
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CHAPTER XXVI

VOTING BY PROXY

1. Some categories of service voters have been given the facility of voting throughproxies appointed by them.   The service voters who have appointed proxy arecategorized as “Classified Service Voters” (CSVs). The Returning Officer will supplyyou with a list of the CSVs, if any, for your polling station for whom the proxiesappointed by them will vote in your polling station. This list of CSVs is to be treatedas part of the marked copy of the electoral roll for your polling station.
2. The proxy will record the vote on behalf of the CSV at the polling in the samemanner as any other elector assigned to the polling station. The procedure ofidentification, etc. will be applicable in the case of proxy also just as in the case ofother ordinary election. However, it may be noted that in the case of proxy, markingof indelible ink will be done on the middle finger of the left hand. The proxy will beentitled to vote on behalf of the CSV in addition to the vote that he may cast in his ownname if he is registered elector in the constituency, at the polling station to which hehas been normally assigned.3. In the case of proxy voters, the serial number of elector to be entered in the secondcolumn  of  the  Register  of  Electors  (Form  17A)  will  be  the  serial number relatingto the proxy voter as given in the sub-list of CSVs for your polling station. However,for distinguishing the serial number from the serial numbers of electors in the mainmarked copy of the electoral roll, the letters ‘PV’ (for ‘Proxy Voter’) should besuffixed in bracket.  For example, in the case of the proxy voter shown against serialnumber 1 of the sub-list of CSVs, the serial number to be entered in column 2 of Form17A will be ‘1 (PV)’, for the proxy voter at Sl. No.5 of the sub-list of CSVs, it will be ‘5(PV)’ and so on.
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CHAPTER XXVII
TENDERED VOTES

1. It may happen that a person presents himself at the polling station and seeks tovote  representing  himself  to  be  a  particular  elector  and  you  find thatanother person has already voted as such elector. In such a case you shall satisfyyourself about the identity of that person to be the elector concerned. If you  aresatisfied  about the identity  of the elector  on his satisfactorily answering suchquestions relating to his identity as you may ask and presenting the documentsproving his identity, you shall allow the elector concerned to vote by means of atendered ballot paper, but not through the voting machine. Such vote is called‘tendered vote’.
2. Design of tendered ballot paper2.1 The Election Commission has specified under that rule that the tenderedballot paper shall be of the same design as the ballot paper, which shall be usedfor display on the ballot unit of the voting machine at the polling station.2.2 The Returning Officer will, therefore, provide to each polling station twentyadditional ballot papers, which he has got printed for use in the ballot units ofvoting machines, to be used as tendered ballot papers. In case it becomesnecessary to supply any additional ballot papers to any polling station for theabove purpose (i.e. if the number of tendered votes exceeds 20), the same willbe arranged by the Returning Officer to be supplied to the Presiding Officerof the polling station concerned on demand through the zonal officer in-chargeof that polling station.2.3 Before handing over the tendered ballot paper to the elector, who haspresented himself as the genuine elector at your polling station, you will writethe words "Tendered Ballot Paper" on the back of these ballot papers in your ownhand, if these words are not already stamped there, and issue them, if necessary,as tendered ballot papers.
3. Account of tendered ballot papersYou shall keep a correct account of all ballot papers (i) received for use astendered ballot papers, (ii) issued as such to electors, and (iii) not used andreturned, in Item 8 of Part I of Form 17C.
4. Record of Voters to whom tendered ballot papers issuedYou shall also maintain complete record of the electors who have been issuedwith tendered ballot papers, in Form 17B. You shall also obtain the signature orthumb impression  of the elector in Column (5) of that Form beforedelivering a tendered ballot paper to him.
5. Recording of vote on tendered ballot paper5.1 While delivering a tendered ballot paper to the elector, you shall also supply aninked arrow cross mark rubber stamp to him. This stamp is the same which wasused for marking ballot papers in the conventional system of voting using ballotpapers and ballot boxes for the purpose. This stamp will be supplied as one ofthe items of polling materials for use at the polling station.
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5.2 On receiving the tendered ballot paper, the elector concerned will go into thevoting compartment and will mark his vote on the ballot paper by putting thecross mark on or near the symbol of the contesting candidate of his choice bymeans of the arrow cross mark rubber stamp.5.3 The elector will then fold the tendered ballot paper and after coming out of thevoting compartment hand it over to you.5.4 You shall keep all the tendered ballot papers and the list of such tenderedballot papers prepared in Form 17B in a cover specially provided for the purposeand seal the cover at the close of the poll.5.5 If a blind or an infirm elector is unable to record his vote without assistance,you shall permit him to take with him a companion in accordance with theprocedure mentioned in Chapter XXII.
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CHAPTER XXVIII

ADJOURNMENT/STOPPAGE OF POLL DUE TO
RIOT, BOOTH CAPTURING, ETC.

1. Adjournment of Poll due to Riot, etc.1. Under section 57(1) of the Representation of People Act, 1951, the PresidingOfficer of a polling station is empowered to adjourn the poll on account of—(i) a natural calamity like flood, heavy snowfall, a severe storm and thelike, or(ii) non-receipt or loss or damage to essential polling materials like votingmachine, authentic copy of electoral roll and the like, or(iii) disturbance of peace at the polling station making it impossible to takethe poll, or(iv) non-arrival of the polling party at the polling station due to obstructionon the way or any other serious difficulty, or(v) any other sufficient cause.
2.1 If there is a riot or any attempt of open violence, use police force to control thesame. If, however, it cannot be controlled and it is impossible to continue the poll,you should adjourn the poll. As stated above, the poll should also be adjourned ifthe conduct of the poll is rendered impossible on account of any natural calamityor other sufficient cause.  A passing shower of rain or strong wind would notnormally be a sufficient cause for adjournment of poll. The discretion given to youto adjourn the poll should be exercised most sparingly and only in cases where ithas become physically impossible to conduct the poll. The Commission  has,however, decided  that an adjourned poll may be ordered at all those pollingstations where polling fails to start within two hours of the time scheduled for thecommencement of poll.2.2 In every case of adjournment of poll, you must report immediately the full facts tothe Returning Officer. Wherever a poll is adjourned, announce formally to all,who are present at the polling station, that the poll will be taken on a day to benotified subsequently by the Election Commission.2.3 Both the units of the voting machine and all election papers should be sealed andsecured in the presence of the polling agents as if the poll has come to a close inthe normal way.
3. Completion of adjourned poll.

3.1 Where the poll has been adjourned at a polling station [under the provisions of
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sub-section (1) of Section 571 of the R.P.Act 1951, the adjourned poll willrecommence on the date and time fixed by the Election Commission from thestage at which it was left immediately before the adjournment, i.e. the electors,who have not already voted before the poll was adjourned, will alone be permittedto vote at the adjourned poll. The Returning Officer will provide the PresidingOfficer of the polling station, where such adjourned poll is taken, with the sealedpackets containing the same marked copy of the electoral roll and theregister of voters in Form 17A, which were earlier used at that polling station,and a new voting machine.3.2 Before the recommencement of the adjourned poll, the sealed packetcontaining the marked copy of the electoral roll and the register of voters shouldbe reopened by you in the presence of the contesting candidates or their agents,who may be present at the polling station, and this very same marked copy of theelectoral roll and the register of voters should be used for completion ofadjourned poll.3.3 The provisions of Rules 28 and 49A to 49B will apply to the conduct of anadjourned poll also as they apply to the poll before it was so adjourned.3.4 Where the poll could not be commenced due to non-arrival of the polling party orother reasons, the provisions of abovementioned rules will apply to every suchadjourned poll as they apply to the original poll.
4. Stoppage of poll for failure of voting machine booth capturing etc.,4.1 Under Sections 58 and 58A of the Representation of the People Act, 1951, theElection Commission has been given power to declare the poll at a polling stationto be void and direct a fresh poll, if at that polling station -(i) any voting machine has been unlawfully taken away by anyunauthorised person, or(ii) any voting machine has been accidentally or intentionally destroyed orlost or damaged or tampered and the result of the poll at that pollingstation cannot be ascertained for that reason, or(iii) any voting machine develops a mechanical failure during the course of therecording of votes, or(iv) any error or irregularity in procedure, which may vitiate the poll, hasbeen committed, or(v) there has been booth capturing (as defined in Section 135A of the saidAct.).4.2 If any such thing happens at your polling station, you should report full factsforthwith to the Returning Officer, who will, in turn, report the matter to theElection Commission for its directions.4.3 After considering all material circumstances, if the Commission directs freshpoll to be taken at a polling station, such fresh poll shall be taken in the same
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manner as the original poll.4.4 All electors entitled to vote at the polling station in question will be entitled tovote again at the fresh poll. The marks of the indelible ink made at the original pollshould be ignored at the fresh poll. The Commission has directed that the mark ofthe indelible ink, in case of a fresh poll, should be put on the voter’s left handmiddle finger to distinguish the marks to be made at the fresh poll from thosealready made at the original poll.
5. Closing of voting machine in the case of booth capturing5.1 Rule 49X of the Conduct of Elections Rules, 1961 provides that where thePresiding Officer of a polling station is of the opinion that booth capturing istaking place at the polling station, he shall immediately close the control unit ofthe voting machine to ensure that no further votes can be recorded and shalldetach the ballot unit(s) from the control unit.5.2 You should resort to closing the voting machine as mentioned above onlywhen you are certain that the booth capturing is taking place and not on amere apprehension or suspicion about the possibility of booth capturing. This isso because once the control unit is closed by pressing the close button, the votingmachine will not record any further votes and the poll will have to be necessarilyadjourned either for the day or temporarily till the new voting machine isprovided to you for the conduct of further poll at the polling station.5.3 As soon as possible after you have closed the voting machine under Rule 49X ofthe Conduct of Elections Rules, 1961, you should immediately report the matterwith full facts to the Returning Officer. The Returning Officer shall, in turn, reportthe full facts of such case to the Election Commission through the fastest means ofcommunication available.5.4 The Election Commission, on receipt of the report from the Returning Officerand after taking into account all material circumstances, may —(i) either decide to have the adjourned poll completed from the stage itwas adjourned by providing a new voting machine, if it is satisfied that thepoll upto that stage was not vitiated, or(ii) declare the poll at the polling station as void, if it is satisfied that thepoll was vitiated, and direct a fresh poll at that polling station.5.5 Where the poll is adjourned/stopped for the day by the closure of the votingmachine under para 5.1 above, the voting machine and all election papershall be sealed and secured in the same manner as on the close of poll.5.6 Further steps to complete the adjourned poll or conduct a fresh poll, as thecase may be, as directed by the Commission, shall be taken in accordance with theprocedure already mentioned above.
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CHAPTER XXIX

CLOSE OF POLL

1. Voting by Persons present at the Polling Station at the Closing Hour1.1 The poll should be closed at the hour fixed for the purpose, even if it hadcommenced  somewhat  later  than  the  hour appointed for the commencement ofpoll owing to some unavoidable reason. This will not however, mean that afterthe hour fixed for closing the poll, no elector will be allowed to cast his vote. Youhave to keep in mind that all electors, who are present at the polling station at thehour appointed for the close of poll, should be permitted to cast their votes even ifthe poll has to be continued for  sometime beyond the appointed closinghour.1.2 A few minutes before the hour appointed for closing the poll, announce to allthose within the limits of the polling station who are waiting to vote that theywill be allowed to record their votes in turn. Distribute to all such electors, slipssigned by you in full, which should be serially numbered from serial No. 1 onwardsaccording to the number of electors standing in the queue at that hour. Continuethe poll even beyond the closing hour until all these electors have cast their votes.Depute police or other staff to watch that no one is allowed to join the queue afterthe appointed closing hour. This can be effectively ensured if the distribution ofslips to all such electors is commenced from the last elector standing in the queueand proceeded backwards towards its head. You will be supplied Pre-PrintedSerial Numbered Slips (about 200 slips for each polling station) as per sample(ANNEXURE XIX) alongwith the other material.
2. Closing of poll2.1 After  all the  electors  who may  be  present  at  the  polling station at theappointed hour for closing the poll have voted as provided in the preceding para,you should formally declare the poll as closed and should not permit any person tovote thereafter under any circumstances.2.2 All Presiding officers shall close the EVM by pressing ‘CLOSE BUTTON’ at the end ofpoll in the presence of polling agents as may be present.2.3 The presiding Officer shall draw a line at the end of Poll after the last entry in Form17A and shall record the signed statement thereafter ‘the serial number of last entryin form 17A is ……….”and obtain the signatures of all polling agents as may bepresent, below this statement.
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3. Closing the Control Unit of Voting Machine3.1 For closing the poll after the last voter has recorded his vote, the votingmachine has to be closed so that no further recording of votes in the machine ispossible. For that purpose, you should press the 'Close' button on thecontrol unit. When the 'Close' button is pressed the display panels on the controlunit will show the total number of votes recorded in the voting machine till theend of the poll (but not the candidate-wise tally). The total number of votesrecorded in the machine should be immediately noted in Item 5 of Part I of Form17C. You should thereafter disconnect the ballot unit from the control unit andput the power switch to ‘OFF’ position in the rear compartment of the control unit.3.2 The 'Close' button is provided in a compartment in the result section below theblue  coloured rubber cap  on  the  left  side  of its  outer cover  and  can  bereached by simply pulling out the rubber cap. The rubber cap should be replacedafter the 'Close' button has been pressed and the poll closed.3.3. Once the 'Close' button is pressed, the voting machine will not accept anyfurther votes. Therefore, before pressing the 'Close' button, you should beextremely cautious and absolutely certain that no elector, who was present at thehour fixed for the close of poll, remains to vote.3.4 You should also note that the 'Close' button will function only when the 'Busy'lamp on the control unit is not on, i.e., only after the last elector allowed tovote has recorded his vote (by pressing the blue button on the Ballot unit). If the'Busy' lamp is on by reason of the 'Ballot' button having been pressed by mistakeafter  the  last  elector  has  recorded  his  vote  or  such  last  elector refusing torecord his vote after the 'Ballot' button has been pressed for him, the 'Busy' lampcan be put off by switching off the 'Power' switch in the rear compartment of thecontrol unit and disconnecting the ballot unit(s) from the control unit. Afterdisconnecting the ballot unit(s) from the control unit, the 'Power' shouldagain be s e t  t o 'ON'. Now the 'Busy' lamp will go off and the 'Close' buttonwill become functional.
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CHAPTER XXX
ACCOUNT OF VOTES RECORDED

1. Preparation of account of votes recorded1.1 After the close of poll, you are required to prepare in duplicate, under Rule49S of the Conduct of Elections Rules, 1961, an account of votes recorded in thevoting machine. Such account shall be prepared by you in Part I of Form 17C.1.2 As already explained in the preceding chapter, the total number of votesrecorded in the voting machine at the close of poll shall be ascertained by pressingthe 'Close' button. If necessary, that button can again be pressed to get therequired information.1.3 You must not forget that the total number of votes recorded in the votingmachine must be equal to the total number of voters registered as per column (I)of the Register of Voters (Form 17A) minus the number of voters who decided notto vote (as per the remarks column of that register) and also minus thenumber of voters not allowed by you to vote for violating  the secrecy ofvoting/procedure of voting (as per the remarks column of the said Register). Incase of polling stations where VVPAT is used, the test votes recorded under rule49MA(D) are required to be mentioned at sl. No. 5 of part-I of form 17-C.1.4 A sample account of votes recorded as prepared in Part I of Form 17C isgiven for your guidance at Annexure XIII.1.5 The account of votes recorded in Form 17C should be kept by you in aseparate cover with the words ‘Account of Votes Recorded’  superscribedtherein.
2. Supply of attested copies of account of votes recorded to Polling Agents2.1 Under the said Rule 49S, you are also required to furnish to every pollingagent, who is present at the close of the poll, a true attested copy of the account of

votes recorded as prepared by you in Form 17C, after obtaining a receipt fromthose polling agents. Copies of the accounts should be furnished to every pollingagent present even without his asking for it. The original Form 17C has to bedeposited at the Collection Centre (Strong Room) alongwith the voting machine.The duplicate copy of Form 17C will also be deposited at the Collection Centre.2.2 To enable you to make the required number of copies of the account of votesrecorded in Form 17C you will be supplied with as many copies of the printedform (Form 17C) as the number of contesting candidates plus one or twomore for the original account. If possible, you should prepare the required numberof copies with the help of carbon paper, while filling in the entries in theoriginal account itself, so that all such copies, supplied to polling agents and theoriginal account are identical in every respect.
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2.3 In simultaneous elections to the Parliament (Lok Sabha) and State LegislativeAssembly (Vidhan Sabha), it should be noted that account of votes recorded inForm 17C should be prepared separately for the Parliamentary (Lok Sabha) andState Assembly (Vidhan Sabha) elections. Copies of Form 17C for the assemblyelection should be given only to the agents of the contesting candidatescontesting the assembly election and copies of Form 17C for the parliamentaryelection should be given only to the agents of contesting candidates forparliamentary election.
3. Declaration to be made at the close of poll3.1 In order to ensure that above mentioned requirements of Rule 49S regardingfurnishing of copies of account of votes recorded to the polling agents are fulfilledby you, the Commission has devised a declaration (Part III, Annexure VII) whichshould be made and completed by you at the close of poll
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CHAPTER XXXI

SEALING OF THE VOTING MACHINE AFTER CLOSE OF POLL1.1 After the poll has been closed and the ‘account of votes recorded’ in thevoting machine has been prepared in Form 17C and copies thereof furnished tothe polling agents present, the voting machine should be sealed and secured fortransportation to the counting/collection centre.1.2 For sealing and securing the voting machine, the power switch in the controlunit should first be switched 'OFF' and then the ballot unit(s) and, the controlunit and the Printer if nused should be disconnected. It should be ensured thatthe paper slip contained in the drop box of the printer shall be intact. Theballot unit(s) and the control unit should now be put back in their respectivecarrying cases.1.3 Each carrying case should then be sealed at both ends by passing a threadthrough the two holes provided for the purpose on both sides of the carryingcase and putting thread seal with an address tag showing the particulars ofthe election, the polling station and the unit contained therein and carrying thePresiding Officer's dated signatures and seal on it.1.4 The particulars on the address tag on the control unit and ballot unit shall be thesame as mentioned in para 2(1) of chapter III. The contesting candidates or theirpolling agents, who are present at the polling station and desirous of putting theirseals on the address tag, should also be allowed to do so.1.5 The names of the contesting candidates/polling agents who have affixed theirseals on the address tags on the carrying cases of the ballot unit(s) andcontrol unit should also be noted by you in the declaration which you have tomake at the close of the poll vide Part IV of Annexure VII.
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CHAPTER XXXII
SEALING OF ELECTION PAPERS

1. Sealing of election papers in packets1.1 After the close of poll, all election papers relating to the poll shall be sealed inseparate packets as required by Rule 49U of the Conduct of Elections Rules,1961 (See Annexure-II).1.2 All the packets so sealed, except the packets containing (i) the account of votesrecorded and paper seal (in Form 17C), (ii) the declarations by the PresidingOfficer before the commencement of poll, during the poll and after close of poll(Annexure VII), (iii) the Presiding Officer's Diary, (iv) Visit Sheet and the 16-PointObserver’s Report should be put in four large packets as explained in paragraph 3below and sent to the Returning Officer.1.3 The covers containing (i) the account of votes recorded and paper sealaccount, (ii) the declarations by the Presiding Officer, and (iii) the PresidingOfficer's Diary, (iv) Visit Sheet and the 16-Point Observer’s Report should be sentseparately alongwith the voting machine to the receiving centre.2. You should allow each contesting candidate or his election agent or his pollingagent, who may be present at the polling station, to affix his seals on the envelopesand packets containing the following documents:-(i) the marked copy of electoral roll;(ii) the register of voters;(iii) Voter's slips;(iv) the used tendered ballot papers and the list of tendered votes in Form17B;(v) the unused tendered ballot papers;(vi) the list of challenged votes;(vii) the unused and damaged paper seals, if any;(viii) appointment letters of polling agents; and(ix) any other papers that the Returning Officer has directed to be kept in asealed packet.
3. Packing of  'statutory covers' and 'non-statutory covers' and election

materials:In order to avoid delay and the inconvenience  of waiting at the place fordepositing sealed voting machine, election papers and all other materials, you areadvised to pack the covers and other materials in four separate large packets, asexplained below, and hand them over at the place appointed for receipt thereof.
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A. The first packet (colored GREEN) should contain the sealed coversmentioned below and should be superscribed as "STATUTORY COVERS":(i) the sealed cover containing the marked copy of the electoral roll;(ii) the sealed cover containing the register of voters;(iii) the sealed cover containing voter's slips;(iv) the sealed cover containing unused tendered ballot papers;(v) the sealed cover containing the used tendered ballot papers andthe list in Form 17B.Even if a statement or record to be put in any cover mentioned above is ‘Nil’, a slipnoting on it that the statement or record is ‘Nil’ may be put in the cover and thetotal number of five covers made ready so that no necessity arises for the receivingofficial at the receiving centre to enquire about the non- production of any of thesealed covers to be received by him.B. The second packet (colored YELLOW) should contain the following coversand should be superscripted as "NON-STATUTORY COVERS":(i) the cover containing the copy or copies of electoral roll (other thanthe marked copy);(ii) the cover containing the appointment letters of polling agents inForm 10;(iii) the cover containing the election duty certificate in Form 12- B;(iv) the sealed cover containing the list of challenged votes in Form14;(v) the cover containing the list of blind and infirm electors in Form14-A and the declarations of the companions;(vi) the cover containing the declarations obtained from electors as totheir age and the list of such electors - (Annexure-XI);(vii) cover containing the receipt book and cash, if any, in respect ofchallenged votes;(ix) cover containing unused and damaged paper seals;(x) cover containing unused voter's slips ;(xi) cover containing unused and damaged special tags; and(xii) cover containing unused and damaged strip seals.
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C. The third packet (colored BROWN) should contain the following items:(i) the Handbook for Presiding Officer;(ii) Manual of Electronic Voting Machine;(iii) indelible ink set (with stopper having been secured on each phialeffectively with molten candle or wax applied thereon to preventleakage or evaporation);(iv) self-inking pads;(v) the metal seal of the Presiding Officer;(vi) the arrow cross-mark rubber stamp for marking tendered ballotpapers;(vii) Cup for setting the indelible ink.D. All the other items, if any, should be packed into the Fourth packet (coloredBlue).
4. Sealing of Covers:Each of the five smaller covers/packets to be included in the first packet marked“STATUTORY COVERS” should be sealed. The other smaller covers/packetscontaining various non-statutory papers and items of election materials to beincluded in the second, third and fourth packets marked "NON- STATUTORYCOVERS" may be prepared separately, but need not be sealed (except the covercontaining the list of challenged votes in Form 14) in order to save time. All theseunsealed covers and the sealed cover, containing list of challenged votes in Form14, should simply be placed in the respective bigger covers along with a checkmemo signed by you. These three bigger packets need not be sealed; but may beproperly secured by means of pins or thread so that the contents may be checked atthe collection centres. The first packet marked "Statutory Covers" should, however,be sealed by you after checking of the contents at the collection centre.
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CHAPTER XXXIII

PREPARATION OF THE DIARY AND DELIVERY OF VOTING MACHINES
AND ELECTION PAPERS AT THE COLLECTION CENTRES

1. Preparation of the diary1.1 You should record the proceedings connected with the conduct of poll in thepolling station in the diary to be maintained for the purpose. The proforma ofdiary is reproduced at Annexure XIV. However you will be furnished with aduly serially numbered proforma of the diary and should use only thatproforma.1.2 You must go on recording the relevant events as and when they occur. Youshould mention all important events therein.   You should be careful whilerecording the events in the diary.   If any incident takes place at the pollingstation, which is not reported by you, but is reported by any other source, theElection Commission shall certainly take necessary action in the matter. This willcreate a very embarrassing and serious situation for you.   The ElectionCommission may even contemplate taking disciplinary action against you.1.3 Keep on making necessary entries in the relevant columns of the diary atregular intervals or from time to time as envisaged. It has been observed in manycases that the Presiding Officers do not make the entries in the relevant columnsof the diary at regular intervals or from time to time as envisaged, and fill inall entries and complete the diary at the end of the poll. This is highlyobjectionable. It should be noted that any lapse on your part in the propermaintenance of diary at all points of time during the process of poll will be veryseriously viewed by the Commission.
2. Transmission of Voting machine and election papers to the Returning

Officer2.1 After the voting machine and all election papers have been sealed andsecured by you after the close of poll in the manner explained in Chapters XXXIand XXXIII, you have to deliver them or cause them to be delivered at such place(collection centres) as the Returning Officer may direct and in accordance withsuch arrangements as the Returning Officer may make.2.2 The voting machine and the election papers should be delivered or caused to bedelivered at the collection centre with zero delay. Any delay in this behalf will beviewed by the Commission with utmost concern and will invite severedisciplinary action against all concerned.3. You will hand over to the Official-in-charge of the collection centre thefollowing twelve items of election records and materials and obtain a receipt:-(i) the control unit and, ballot unit(s) and printer with drop box of the votingmachine duly sealed in their respective carrying cases;(ii) the cover containing the account of votes recorded and paper sealaccount (Form 17C);(iii) the cover containing the declarations of the Presiding Officer;(iv) the cover containing the Presiding Officer's diary;
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(v) Visit Sheet(vi) 16-Point Observer’s Report(vii) the first packet superscribed “STATUTORY COVERS “ (containing 5 covers);(viii) the second packet superscribed “NON-STATUTORY COVERS” (containing11 covers);(ix) the third packet containing 7 items of election materials;(x) material for voting compartment;(xi) lantern, if supplied;(xii) waste paper basket;(xiii) polythene bag/gunny bag to carry polling materials; and(xiv) fourth packet containing all other items, if any.Items i,ii,iii and iv should be handed over along with item no (i) at the counterarranged specifically for collecting these items.All the above items will be cleared  by the  receiving  official(s) at the  collectingcentre  in  your presence and there after you will be relieved.



140

CHAPTER XXXIV

BRIEF GUIDELINES FOR
THE PRESIDING OFFICERS/ POLLING OFFICERS

1. This chapter gives a summary of the handbook, which enables you to recapitulateyour duties as a Presiding Officer. Maintain close relation with members of yourpolling party. Team work, makes your task easier and more enjoyable.
2.1 Ensure that —(a) you have been supplied with the control unit and the requisite number ofballot units of the voting machine and the same are allotted to and meantto be used at your polling station; you will also get the VVPAT machine if itis deployed at your polling station.(b) appropriate ballot paper has been duly affixed and properly aligned oneach ballot unit;(c) slide switch on each ballot unit has been set to appropriate position;(d) the candidate set section of the control unit and each ballot unit areduly sealed and address tags  firmly attached to each of them.(e) Both the control unit and the ballot unit are duly sealed with the PinkPaper Seal(PPS) having the signature of representatives of politicalparties/candidates and engineers of manufacturing units.(f) All the polling materials have been given to you.
2.2 Check particularly the Register of voters, voter's slips, ballot papers to beused for tendered votes, arrow cross mark rubber stamp for marking tenderedVotes, green paper seals, sealing wax, indelible ink, etc.2.3 Compare marked copies of electoral roll with other copies and see that allcopies are identical and that marked copy of electoral roll contains no mark otherthan 'PB'. AND ‘EDC’
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Annexure

Account of EDC issuedName of PC ………………………………………………I  Name of Assembly Segment …………………………………………………………Sl. No. of polling station Name of polling personnel Signature1. 1.2.3.2. 1.2.3.…………..
Total no. of polling personnel In the Assembly Segmentissuedwith EDCII. Name of Assembly Segment ……………………………………………………..……………………..……………………..……………………..
Total no. of polling personnel In the Assembly Segment

III. …………………………             …………………………………..issued with EDC……………………………            ……………………………………
Grand total  of polling personnel  in the P.C.

issued with EDC

2.4 See that(i) deletions of names and corrections as per supplement have beenincorporated in all copies of electoral roll;(ii) all pages of working copy of roll are serially numbered in manuscript;(iii) printed serial numbers of voters are not corrected in ink and no new



142

number substituted manually.
3.1 Set up polling station as per model lay out as far as practicable.3.2 Ensure separate entrance and exit for voters at polling station.4. On the day of Poll, display outside your polling station–A notice specifying the polling area, copy of the list of contesting candidates.5. Appoint a Polling Officer locally if any Polling Officer is absent.6. Start preparation of voting machine including conduct of mock poll at leastone hour before the hour fixed for the commencement of poll.7.1 Interlink ballot units and control unit7.2 Put the power switch to 'ON' position in the rear compartment of control unit.7.3 Secure the rear compartment of the control unit by tying a thin wire and giving ita few twists or with the help of a twine thread and tying a knot.7.4 Show to all the polling agents, who are present at the polling station that thevoting machine is clear and no vote is already recorded therein.7.5 Conduct a mock poll with the help of Polling Officers/contestingcandidates/polling agents to record a few votes for each of the candidates.7.6 Clear the data in the machine after conducting the mock poll and showing theresult of such mock poll to all present.8.1 Fix green paper seal(s) in the frame on the door of the inner compartment ofresult section of control unit.8.2 Close the door of the inner compartment of result section in such a way that thetwo open ends of the paper seal project outwards from the sides of the innercompartment.8.3 Put your full signature on the white surface of the green paper seal below theprinted serial number.8.4 Obtain the signatures of polling agents, who are present at the polling stationand are desirous of putting the their signatures on the paper seal. Allow them tonote the serial number of paper seal.8.5 Seal the door of the inner compartment of result section of control unit withspecial tag.9.1 Close the outer cover of result section of control unit and seal it. Thereafterattach an address tag thereto firmly.9.2 Secure and seal the Control Unit from outside completely with the stripseal.9.3 Allow the polling agents also to affix their seals on the outer cover of result
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section of control unit.
10.1 Place the ballot unit(s) in the voting compartment. Place the control unit onyour table or on the table of Third Polling Officer, whosoever is given the charge ofcontrol unit, as the case may be.10.2 The interconnecting cable should be so routed that it does not obstruct themovement for voters inside the polling station and they have not to tread ortrip over it, but the entire length of the cable should be visible and under nocircumstances be concealed under the cloth or under the table.11.1 Demonstrate to the polling agents present that the marked copy of theelectoral roll does not contain any entries other than PB.11.2 Demonstrate also that the Register of Voters (Form 17A) does not contain anyentry before hand.12. Read out the declaration and sign it before the commencement of poll.13.1 Commence the poll at the appointed hour positively.13.2 Warn every one, who is present at the polling station, to maintain absolutesecrecy of voting by reading out aloud section 128 of the Representation of thePeople Act, 1951.14. Allow only one polling agent of a contesting candidate inside the pollingstation at any given time.15. Ensure free and fair poll.16. Show due courtesy and regard to the observer appointed by the Commission andfurnish all the information required by him.   Show the same courtesy and regardto the micro-observer present at your polling station.17. Canvassing within one hundred meters of the polling station is an offence. Use ofmobile phone within the polling station is prohibited. You, as Presiding Officer oryour first polling officer can use it only for sending reports through SMS.18. Smoking inside polling station is prohibited. S e e that neither you nor yourPolling Officers nor anybody else in the polling station including the pollingagents smoke inside the polling station.19. Do not give any special treatment to any VIP or celebrity coming to cast vote.
20.1 The duties of Polling Officers, where there are one Presiding Officer and threePolling Officers, are as under –The first Polling Officer will have the marked copy of the electoral roll and will beresponsible for identifying the electors. The printing and clerical mistakes in the
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roll will be overlooked by him.
The second Polling Officer will have the indelible ink and the register of voters withhim. He will apply indelible ink on the forefinger of the elector, enter the partnumber and serial number of the elector on the register of voters in Column (2) ofthe register and write down the name of the identification document like EPIC orthe alternate document produced by the elector in the 4th i.e. remarks column ofthe Register alongwith the last four digits of the serial number of such document.He will then and obtain the signature/thumb impression of the voter before issuingthe voter's slip to the elector.The third Polling Officer will be in-charge of the control unit. He will take thevoter's slip from the elector, check the indelible ink mark on his left hand forefingerand finally press the 'Ballot' button on control unit to make the Ballot unit keptinside the voting compartment ready and direct the elector to go inside the votingcompartment and cast his vote by pressing the blue button of his choice on theBallot unit.

20.3 Duties of Polling Officers at simultaneous election, when the polling partyconsists of one Presiding Officer and five Polling Officers, are as under:-The first Polling Officer will be responsible for identifying the electors andwill be in-charge of marked copy of the electoral roll.The second Polling Officer will be in-charge of the indelible ink and registerof voters.The third Polling Officer will be in-charge of the Voter’s SlipThe fourth Polling Officer will be in-charge of the Control Unit for LokSabha Election.The fifth Polling Officer will be in-charge of the Control Unit for StateAssembly election.20.3 Allow the electors to record their votes exactly in the same order in which theyhave been entered in the register of voters. Do not allow them to vote unless theyhave signed/affixed their thumb impression on the register of voters.21.1 Do not entertain any challenge to the identity of an elector unless thechallenger pays challenge fee of two rupees in cash. Maintain record of suchchallenged votes in Form 14.21.2 If the challenge is established, hand over the personator to the police with acomplaint in writing.22. In the cases of blind and infirm electors, obtain the required declaration from thecompanion of such blind and infirm electors. Also maintain a record of such votersin Form 14A.
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23. If you consider an elector to be much below the voting age, i.e., 18 years but areotherwise satisfied about his identity, obtain a declaration from him about his age.Do not question his eligibility.
24.1 Do not press or compel an elector to vote if he decides not to vote after hisparticulars have been noted in the register of voters. Make an entry to that effectin the 'Remarks' column against the entry relating to that elector in the Register24.2 Do not change any serial number in column 1 of the register because of anyelector who decides not to vote.25.1 Allow an elector to vote only by means of tendered ballot paper if he turns up atthe polling station after some one else has already voted in his name and you aresatisfied about his identity. Do not allow him to record his vote in the votingmachine.25.2 Maintain a record of such electors to whom tendered ballot papers have beenissued. Such record shall be maintained in Form 17B. Keep the tenderedballot papers and list in Form 17B in a separate cover.26.1 Do not allow an elector to vote if he refuses to follow the prescribed votingprocedure to maintain secrecy of voting after being warned by you.26.2 Make an entry to that effect in the 'Remarks' column against the entry relating tohim in the register of voters. Do not change any serial numbers in column 1 of thatregister because of such elector.27.1 In order to ensure that all the electors, who are standing in queue at the hourappointed for closing the poll, are able to cast their vote, distribute seriallynumbered slips duly signed by you to all electors standing in queue a few minutesbefore closing hour of poll, starting the operation from the end of the queue.27.2 Allow all persons, to whom such slips have been issued, to vote even if the pollhas to be continued for some time beyond the appointed closing hour.28.1 Formally announce the close of poll after the last such elector has voted.28.2 Close the voting  machine  by  removing the  blue  rubber  cap  covering  the'Close' button and pressing the 'Close' button on the control unit. Replace theblue coloured rubber cap over the 'Close' button after it has been so pressed.29.1 Prepare the account of votes recorded in Form 17C.29.2 Give the attested copies of the account of votes recorded to each of thecontesting candidates/polling agents. Make declaration to that effect in theprescribed declaration Form.30.1 After the close of poll, disconnect the ballot unit(s) and control unit.30.2 Put the power switch 'Off' in the rear compartment of control unit.31.1 Keep the control unit and ballot unit(s) in their respective carrying cases.
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31.2 Seal the carrying cases on both ends, by firmly attaching address tags toeach carrying case.31.3 Allow all contesting candidates/polling agents, who are present at the pollingstation and willing to do so, to affix their seals on these carrying cases.32.1 Seal all election papers and materials in separate packets.32.2 Affix your seal on the covers containing (1) marked copy of electoral roll, (2)register of voters, (3) voter's slips, (4) used tendered ballot papers and list inForm 17B, and (5) unused tendered ballot papers.32.3 Allow all contesting candidates/polling agents to affix their seals on thesecovers also, if they so desire.33.1 Keep all packets of election papers and materials in four bigger packets.33.2 The first sealed packet superscripted "STATUTORY COVERS"(Colored Green)should contain five sealed covers.33.3 The second packet of "NON-STATUTORY COVERS"(colored yellow) shouldcontain eleven covers.33.4 The third packet(colored brown) should contain seven items.33.5 All other items should be packed into the fourth packet (colored blue).34. Keep the (1) account of votes recorded (Form 17C), (2) declarations made by youbefore the commencement of poll and end of poll, and (3) Presiding Officer's diaryin three separate packets, which should not be put in any of the four biggerpackets mentioned above, (4) 16-Point Observer’s Report and (5) Visit Sheet. Becareful about the delivery of the 16-Point Observer’s Report at the collectioncentre. Unless this report is delivered at the collection centre, you will not berelieved of your duties on that day.35. Deliver the voting machine, the three packets mentioned in item 34, the 16-Point Observer’s Report and Visit Sheet and four bigger packets mentioned in item33 at the collection centre promptly after the poll, without any delay.36. In order to keep complete and accurate account of events at the pollingstation, maintain the Presiding Officer’s diary properly in all respects. Completethe entries therein as and when any event takes place and not at the end ofpoll.37. If open violence or riot takes place at the polling station, adjourn the poll.Report the full facts to the Returning Officer forthwith.38. If there is booth capturing or any voting machine or election materials likeRegister of Voters, marked copy of the electoral roll, etc., are unauthorisedly takenaway from your custody or damaged or tampered with, close the poll. Report fullfacts to the Returning Officer forthwith.
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ANNEXUREI[Chapter-I Para 1.1]
17EXTRACTS FROM THE REPRESENTATION OF

18THE PEOPLE ACT, 1950

31. Making false declaration:—If any person makes in connection with–(a) the preparation, revision or correction of an electoral roll; or(b)     the inclusion or exclusion of any entry in or from an electoral roll, astatement or declaration in writing which is false and which he eitherknows or believes to be false or does not believe to be true, he shall bepunishable with imprisonment for a term which may extend to one year,or with fine, or with both.
EXTRACTS FROM THE REPRESENTATION OF THE PEOPLE ACT, 1951
26.    Appointment of Presiding Officer for Polling Stations(1) The District Election Officer shall appoint a Presiding Officer for each pollingstation and such Polling Officer or Officers as he thinks necessary, but he shall notappoint any person who has been employed by or on behalf of, or has beenotherwise working for a candidate in or about the election:Provided that if a Polling  Officer is absent from the polling station, the PresidingOfficer may appoint any person who is present at the polling station other than aperson who has been employed by or on behalf of, or has been otherwise workingfor a candidate in or about the election, to be the Polling Officer during  theabsence  of  the  former  officer,  and  inform  the  District Election Officeraccordingly :Provided further that nothing in this sub-section shall prevent the DistrictElection Officer from appointing the same person to be the Presiding Officer formore than one polling station in the same premises.(2) A Polling Officer shall if so directed by the Presiding Officer perform all or any ofthe functions of a Presiding Officer under this Act or any rules or order madethereunder.(3) IfthePresidingOfficer,owingtoillnessorotherunavoidablecause,isobliged to absenthimself from the polling station, his functions shall be performed by such PollingOfficer as has been previously authorized by the District Election Officer toperform such functions during any such absence.(4) References in this Act to the Presiding Officer shall, unless the context otherwiserequires, be deemed to include any person performing any function which he isauthorized to perform under sub-section (2) or sub-section (3),as the case maybe.(5)      AnyreferencetoaDistrictElectionOfficerinsection25andinthissection shall, inrelation to a constituency in a Union Territory, be construed as a reference to theReturning Officer for that constituency.
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27.    General duty of the Presiding Officer:–It shall be the general duty of thePresiding Officer at a polling station to keep order there at and to see that the pollis fairly taken.
28.    Duties of a Polling OfficerItshallbethedutyofthePollingOfficersatapollingstationtoassistthePresiding Officer for such station in the performance of his function.
28-A. The Returning Officers, Presiding Officers, etc., deemed to be on deputation

to Election CommissionThe Returning Officer, Assistant Returning Officer, Presiding Officer, PollingOfficer and any other Officer appointed under this Part and any police officerdesignated for the time being by the State Government, for the conduct of anyelection shall be deemed to be on deputation to the Election Commission for theperiod commencing on and from the date of the Notification calling for suchelection and ending with the date of declaration of the results of such election andaccordingly, such officers shall, during that period, be subject to the control,superintendence and discipline of the Election Commission.
46.    Appointment of Polling AgentsA contesting candidate or his election agent may appoint in the prescribedmanner such number of agents and relief agents as may be prescribed to act aspolling agents of such candidate at each polling station provided under section 25or at the place fixed under sub-section (1) of section 29 for the poll.
48. Revocation of the appointment or death of a polling agent or counting

agents(1) Any revocation of the appointment of a polling agent shall be signed by thecandidate or his election agent and shall operate from the date on which it islodged with such officer as may be prescribed, and in the event of such arevocation or of the death of a polling agent before the close of the poll, thecandidate or his election agent may appoint in the prescribed manner anotherpolling agent at any time before the poll is closed and shall forth with give noticeof such appointment in the prescribed manner to such officer as may beprescribed.(2) Any revocation of the appointment of a counting agent shall be signed by thecandidate or his election agent and shall operate from the date on which it islodged with the Returning Officer, and in the event of such a revocation or of thedeath of a counting agent before the commencement of the counting of votes, thecandidate or  his  election  agent  may  appoint  in the  prescribed manner anothercounting agent at any time before the counting of votes is commenced and shallforthwith give notice of such appointment in the prescribed manner to theReturning Officer.
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49.    Functions of polling agents and counting agents(1) Apollingagentmayperformsuchfunctionsinconnectionwiththepollasareauthorized by or under this Act to be performed by a polling agent.(2)     Acountingagentmayperformsuchfunctionsinconnectionwiththecounting of votes asare authorized by or under this Act to be performed by a counting agent.
50. Attendance of a contesting candidate or his election agent at polling station

and performance by him of the functions of a polling agent or counting
agent(1)At every election where a poll is taken, each contesting candidate at suchelection and his election agent shall have a right to be present at any pollingstationprovidedundersection25forthetakingofthepollor at the place fixed undersub-section (1) of section 29 for the poll.(2)A contesting candidate or his election agent may himself do any act or thingwhich any polling agent or the counting agent of such contesting candidate, ifappointed, would have been authorized by or under this Act to do, or may assistany polling agent or the counting agent of such contesting candidate in doing anysuch act or thing.

51.    Non-attendance of polling or counting agentsWhere any act or thing is required or authorized by or under this Act to be donein the presence of the polling or counting agents, the non-attendance of any suchagent or agents at the time and place appointed for the purpose shall not, if theact or thing is otherwise duly done, invalidate the act or thing done.
57.    Adjournment of poll in emergencies(1)     Ifatanelectiontheproceedingsatanypollingstationprovidedundersection25 or at the place fixed under sub-section (1) of section 29 for the poll areinterrupted or obstructed by any riot or open violence, or if at an election it is notpossible to take the poll at any polling station of such place on account of anynatural calamity, or any other sufficient cause, the Presiding Officer for suchpolling station, or the Returning Officer presiding over such place, as the casemay be, shall announce an adjournment of the poll to a date to be notified later,and where the poll is so adjourned by a Presiding Officer he shall forthwithinform the Returning Officer concerned.(2) Whenever a poll is adjourned under sub-section(1) the Returning Officer shallimmediately, report the circumstances to the appropriate authority and theElection Commission, and shall, as soon as may be, with the previous approval ofthe Election Commission, appoint the day on which the poll shall recommence,and fix the polling station or place at which and the hours during which, the pollwill be taken, and shall not count the votes cast at such election until suchadjourned poll shall have been completed.
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(3) In every such case as aforesaid, the Returning Officer shall notify in such manneras the Election Commission may direct the date, place and hours of polling fixedunder sub-section (2).
58.    Fresh poll in the case of destruction, etc., of the ballot boxes(1) If at any election—(a) any ballot box used at a polling station or at a place fixed for the poll, isunlawfully taken out of the custody of the Presiding Officer or theReturning Officer, or is accidentally or intentionally destroyed or lost or isdamaged or tampered with, to such an extent, that the result of the poll atthat polling station or place cannot be ascertained; or(aa) any voting machine develops a mechanical failure during the course of therecording of votes; or(b) any such error or irregularity in procedure as is likely to vitiate the poll iscommitted at a polling station or at a place fixed for the poll, the ReturningOfficer shall forthwith report the matter to the Election Commission.(2)     Thereupon, the Election Commission shall, after taking all material circumstancesinto account, either–(a) declare the poll at the polling station or place to be void, appoint a day andfix the hours, for taking a fresh poll at that polling station or place andnotify the day so appointed and the hours so fixed in such manner as itmay deem fit; or(b) if satisfied that the result of a fresh poll at that polling station or place willnot, in way, affect the result of the election or that the mechanical failureof voting machine or the error or irregularity in procedure is not material;issue such directions to the Returning Officer as it may deem proper forthe further conduct and completion of the election.(3) The provisions of this Act and of any rules or orders made thereunder shall applyto every such fresh poll as they apply to the original poll.
58-A.  Adjournment of poll or countermanding of election on the ground of booth

capturing.—(1) If at any election,–(a) booth capturing has taken place at a polling station or at a place fixed forthe poll (hereafter in this section referred to as a place)in such a mannerthat the result of the poll at that polling station or place cannot beascertained, or(b)     booth capturing takes place in any place for counting of votes in such amanner that the result of the counting at that place cannot be ascertained,the Returning Officer shall forthwith report the matter to the ElectionCommission.(2) The Election Commission shall, on the receipt of a report from the ReturningOfficer under sub-section (1) and after taking all material circumstances intoaccount, either –
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(a) declare that the poll at that polling station or place be void, appoint a dayand fix the hours, for taking fresh poll at that polling station or place andnotify the date so appointed and hours so fixed in such manner as it maydeem fit; or(b) if satisfied that in view of the large number of polling stations or placeinvolved in booth capturing the result of the election is likely to beaffected, or that booth capturing had affected counting of votes in such amanner  as  to  affect  the  result of  the  election, countermand  theelection in that constituency.
Explanation:–Inthissection,“boothcapturing”shallhavethesamemeaning as insection 135-A]

59.    Manner of voting at electionAt every election where a poll is taken votes shall be given by ballot in suchmanner as may be prescribed, and no votes shall be received by proxy.
60.    Special procedure for voting by certain classes of personsWithout prejudice to the generality of the provisions contained in section59,provision maybe made by rules made under this Act for enabling –(a) any of the persons as referred to in clause(b) of the sub-section(8)ofsection 20oftheRepresentation of the People Act,1950 (43of1950), (hereafter in this sectionreferredtoasthe1950-Act)to give his vote either inperson or by postal ballot or by proxy, and not in any other manner, at anelection in a constituency where poll is taken;

(b) any of the following persons to give his vote either in person or by postalballot, and not in any other manner, at an election in a constituency wherea poll is taken, namely:-(i) any person as is referred to in clause(c) or clause(d) of sub- section(8) of section 20 of the 1950-Act;(ii) the wife of any such person to whom the provisions of subsection(3) of section 20 of the 1950-Act apply and such wife beingordinarily residing with that person in terms of sub-section (6) ofthe that section;(c) any person belonging to a class of persons notified by the ElectionCommission in consultation with the Government to give his vote bypostal ballot, and not in any other manner, at an election in a constituencywhere a poll is taken subject to fulfillment of such requirement as may bespecified in those rules.(d) any person subjected to preventive detention under any law for the timebeing in force to give his vote by postal ballot, and not in any othermanner, at an election in a constituency, where a poll is taken, subject tothe fulfillment of such requirements as may be specified in those rules.
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61.    Special procedure for preventing personation of electorsWith a view to preventing personation of electors provision may be made byrules made under this Act–(a)      for the marking with indelible ink or the thumb or any other finger of everyelector who applies for a ballot paper or ballot papers for the purpose ofvoting at a polling station before delivery of such paper or papers to him;(b)     for the production before the Presiding Officer or a Polling Officer of apolling station by every such elector as aforesaid of his identity cardbefore the delivery of a ballot paper or ballot papers to him if under rulesmade in the behalf under the Representation of the People Act,1950 (43 of 1950), electors of the constituency in which the polling stationis situated have been supplied with identity cards with or without theirrespective photographs attached thereto; and(c)     for prohibiting the delivery of any ballot paper to any person for voting at apolling station if at the time such person applies for such paper he hasalready such a mark on his thumb or any other finger or does not produceon demand his identity card before the Presiding Officer or a PollingOfficer of the polling station.
61-A.VotingMachinesatElectionsNot with standing anything contained in this Act or the rules made thereunder,the giving and recording of votes by voting machines in such manner as may beprescribed may be adopted in such constituency or constituencies as the ElectionCommission may having regard to the circumstances of each case specify.

Explanation.–For the purpose of this section “Voting Machine” means anymachine or apparatus whether operated electronically or otherwise used forgiving or recording of votes and any reference to a ballot box or ballot paper inthis Act or the rules made thereunder shall, save as otherwise provided, beconstrued as including a reference to such voting machine wherever such votingmachine is used at any election.
62.    Right to vote(1) No person who is not, and except as expressly provided by this Act, every personwho is, for the time being entered in the electoral roll of any constituency shall beentitled to vote in that constituency.(2)     No person shall vote at an election in any constituency if he is subject to any of thedisqualifications referred to in section 16 of the Representation of the PeopleAct,1950 (43of1950).(3)     No person shall vote at a general election in more than one constituency of thesame class and if a person votes in more than one such constituency, his votes inall such constituencies shall be void.
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(4)     No person shall at any election vote in the same constituency more than once.Notwithstanding t h a t h i s n a m e m a y ha v e b e e n re g i st e r e d i n t heelectoral roll for that constituency more than once, and if he does so vote, all hisvotes in that constituency shall be void.(5)     No person shall vote at any election if he is confined in a prison, whether under asentence of imprisonment or transportation or otherwise, or is in the lawfulcustody of the police:Provided that nothing in this sub-section shall apply to a person subjected topreventive detention under any law for the time being in force.(6) Nothing contained in sub-sections(3)and(4) shall apply to a person who has beenauthorized to vote as proxy for an elector under this Act in so far as he votes as aproxy for such elector.
128.  Maintenance of secrecy of voting(1) Every officer, clerk, agent or other person who performs any duty in connectionwith the recording of counting of votes at an election shall maintain and aid inmaintaining the secrecy of the voting and shall not (except for some purposeauthorized by or under any law) communicate to any person any informationcalculated to violate such secrecy.Provided that the provisions of this sub-section shall not apply to such officer,clerk, agent or other person who performs any such duty at an election to fill aseat or seats in the Council of States.(2)    Any person who contravenes the provisions of sub-section (1) shall be punishablewith imprisonment for a term which may extend to three months or with fine orwith both.

129.  Officers, etc. at elections not to act for candidates or to influence voting(1) No person who is a District Election Officer or a Returning Officer, or an AssistantReturning Officer, or a Presiding or Polling Officer at an election, or an officer orclerk appointed by the Returning Officer or the Presiding Officer to perform anyduty in connection with an election shall in the conduct or the management of theelection do any act (other than the giving of vote), for the furtherance of theprospects of the election of a candidate.(2)     No such person as aforesaid, and no member of a police force, shallEndeavour–(a)     to persuade any person to give his vote at an election;(b)     to dissuade any person from giving his vote at an election; or(c)     to influence the voting of any person at an election in any manner.(3)     Any person who contravenes the provisions of sub-section (1) or sub-section(2)shall be punishable with imprisonment which may extend to six months orwith fine or with both.(4)     An offence punishable under sub-section (3) shall be cognizable.
130.  Prohibition of canvassing in or near polling station(1) No person shall, on the date or dates on which a poll is taken at any pollingstation, commit any of the following acts with in the polling station or in anypublic or private place within a distance of one hundred meters of the polling
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station, namely–(a)     Canvassing for votes; or(b)     soliciting the vote of any elector; or(c)     persuading any elector not to vote for any particular candidate ;or(d)     persuading any elector not to vote at the election; or(e) exhibiting any notice or sign (other than an official notice) relating to theelection.(2)     Any person who contravenes the provisions of sub-section (1) shall   be punishablewith fine which may extend to two hundred and fifty rupees.(3)     An offence punishable under this section shall be cognizable.
131.  Penalty for disorderly conduct in or near polling stations(1) No person shall on the date or dates on which a poll is taken at any pollingstation–(a)     use or operate within or at the entrance of the polling station, or in anypublic or private place in the neighborhood thereof, any apparatus foramplifying or reproducing the human voice such as a megaphone or aloud-speaker; or(b) shout, or other wise act in a disorderly manner, within or at the entranceof the  polling  station  or  any  public  or  private  place  in  theneighborhood thereof;so as to cause annoyance to any person visiting the polling station for thepoll, or so as to interfere with the work of the officers and other person onduty at the polling station.(2) Any person who contravenes or will fully aids or abets the contravention of theprovisions of sub-section (1) shall be punishable with imprisonment which mayextend to three months or with fine or with both.(3)     If the Presiding Officer of a polling station has reason to believe that any person iscommitting or has committed an offence punishable under this section, he maydirect any police officer to arrest such person and thereupon the police officershall arrest him.(4)    Any police officer may take such steps, and use such force as may be reasonablynecessary for preventing any contravention of the provisions of sub-section(1)and may seize any apparatus used for such contravention.
132.  Penalty for misconduct at the polling station(1) Any person who, during the hours fixed for the poll at any polling stationmisconducts himself or fails to obey the lawful directions of the Presiding Officermay be removed from the polling station by the Presiding Officer or by any policeofficer on duty or by any person authorized in this behalf by such PresidingOfficer.(2)      The powers conferred by sub-section(1) shall not be exercised so as to preventany elector who is otherwise entitled to vote at a polling station from having anopportunity of voting at that station.
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(3)     If any person who has been so removed from a polling station re-enters the pollingstation without the permission of the Presiding Officer, he shall be punishablewith imprisonment for a term which may extend to three months or with fine orwith both.(4)     An offence punishable under sub-section (3) shall be cognizable.
132-A.PenaltyforfailuretoobserveprocedureforvotingIf any elector to whom a ballot paper has been issued, refuses to observe theprocedure prescribed for voting the ballot paper issued to him shall be liable forcancellation.
133.  Penalty for illegal hiring or procuring of conveyance at electionsIf any person is guilty of any such corrupt practice as is specified in clause (5) ofsection 123 at or in connection with an election, he shall be punishable withimprisonment which may extend to three months and with fine.
134.  Breaches of official duty in connection with elections(1) If any person to whom this section applies is without reasonable cause guilty ofany act or commission in breach of his official duty he shall be punishable withfine which may extend to five hundred rupees.(1A)   An offence punishable under sub-section (1) shall be cognizable.(2) No  suit  or  other  legal  proceedings shall  lie  against  any  such person  ordamages in respect of any such act or omission, as aforesaid.(3)      The person to whom this section applies are the District Election Officers,Returning Officers, Assistant Returning Officers, Presiding Officers, PollingOfficers and any other person appointed to perform any duty in connection withthe receipt  of nominations  or withdrawal  of candidatures,  or the recording, orcounting of votes at an election; and the expression “official duty” shall for thepurpose of this section be construed accordingly, but shall not include dutiesimposed otherwise than by or under this Act.
134-A.Penalty for Government Servants for acting as election agent, polling agent

or counting agentIf any person in the service of the Government acts as an Election Agent or aPolling Agent or a Counting Agent of a candidate at an election, he shall bepunishable with imprisonment for a term which may extend to three months, orwith fine, or with both.
134-B.Prohibition of going armed to or near a polling station(1) No person, other than the Returning Officer, the Presiding Officer, any policeofficer and any other person appointed to maintain peace and order at a pollingstation who is on duty at the polling station, shall, on a polling day, go armed witharms, as defined in the Arms Act, 1959 (54 of 1959), of any kind within theneighbor hood of a polling station.(2) If any person contravenes the provisions of sub-section (1), he shall bepunishable with imprisonment for a term which may extend to two years or withfine, or with both.
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(3) Not with standing anything contained in the Arms Act, 1959 (54 of 1959), wherea person is convicted of an offence under this section, the arms as defined in thesaid Act found in his possession shall be liable to confiscation and the licensegranted in relation to such arms shall be deemed to have been revoked undersection 17 of that act.(4)     An offence punishable under sub-section (2) shall be cognizable.
135.  Removal of ballot papers from polling station to be an offence(1) Any person who at any election fraudulently takes, or attempts to take, a ballotpaper out of a polling station, or willfully aids or abets the doing of any such act,shall be punishable with imprisonment for a term which may extend to one yearor with fine which may extend to five hundred rupees or with both.(2)     If the Presiding Officer of a polling station has reason to believe that any person iscommitting or has committed an offence punishable under sub- section (1), suchofficer may, before such person leaves the polling station, arrest or direct a policeofficer to arrest such person and may search such person or cause him to besearched, by a police officer:Provided that when it is necessary to cause a woman to be searched, the searchshall be made by another woman with strict regard to decency.(3)     Any ballot paper found upon the person arrested on search shall be made over forsafe custody to a police officer by the Presiding Officer, or when the search ismade by police officer, shall be kept by such officer in safe custody.(4)     An offence punishable under sub-section (1) shall be cognizable.
135-A. Offence of booth capturing(1) Whoever commits an offence of booth capturing shall be punishable withimprisonment for a term which shall not be less than one year but which may extendto three years and with fine, and where such offence is committed by a person in theservice of the Government, he shall be punishable with imprisonment for a termwhich shall not be less than three year but which may extend to five years and withfine.

Explanation–For the purposes of this sub-section and section20-B   “boothcapturing” includes among other things, all or any of the following activitiesnamely :–(a)     seizure of a polling station or a place fixed for the poll by any person orpersons, making polling authorities surrender the ballot papers or votingmachines and doing of any other acts which affects the orderly conduct ofelections;(b)     taking possession of a polling station or a place fixed for the poll by anyperson or persons and allowing only his or their own supporters to exercise theirright to vote and prevent others from free exercise of their right to vote:(c) Coercing or intimidating or threatening directly or indirectly any electorand preventing him from going to the polling station or a place fixed forthe poll to cast his vote;(d)      seizure of a place for counting of votes by any person or persons, makingthe counting authorities surrender the ballot papers or voting machineand doing of anything which affects the orderly counting of votes;
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(e)    doing by any person in the service of Government, of all or any of theaforesaid activities or aiding or conniving at any such activity in thefurtherance of the prospect of the election of a candidate.
(2)     An offence punishable under sub-section (1) shall be cognizable.
136. Other offences and penalties therefor(1)     A person shall be guilty of an electoral offence if at any election he–(a) fraudulently defaces or fraudulently destroys any nomination paper; or(b) fraudulently defaces, destroys or removes any list, notice or other documentaffixed by or under the authority of a Returning Officer; or(c)fraudulently defaces or fraudulently destroys any ballot paper or the officialmark on any ballot paper or any declaration of identity or official envelopeused in connection with voting by postal ballot; or(d) without due authority supplies any ballot paper to any person, or receives anyballot paper from any person or is in possession of any ballot paper; or(e) fraudulently puts into any ballot box anything other than the ballot paperwhich he is authorized by law to put in; or(f)  without due authority destroys, takes, opens or otherwise interferes with anyballot box or ballot papers then in use for the purpose of the election; or(g) fraudulently or without due authority, as the case may be, attempts to do anyof the foregoing acts or willfully aids or abets the doing of any such acts.(2)     Any person guilty of an electoral offence under this section shall–(a) if  he  is a Returning Officer or  an  Assistant  Returning  Officer  or  aPresiding Officer at a polling station or any other officer or clerk employedon official duty in connection with the election, be punishable withimprisonment for a term which may extend to two years or with fine orwith both.(b)     if he is any other person, be punishable with imprisonment for a term whichmay extend to six months or with fine or with both.(3)     For the purposes of this section a person shall be deemed to be on official duty ifhis duty is to take part in the conduct of an election or part of an election  orincluding  the  counting of  votes  or  to  be  responsible  after  an election for theused ballot papers and other documents in connection with such election, but theexpression “official duty” shall not include any duty imposed otherwise than byor under this Act.(4)     An offence punishable under sub-section (2) shall be cognizable.
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9ANNEXURE II(CHAPTERIPara1.1)
EXTRACTS FROM THE CONDUCT OF ELECTIONS RULES, 1961

13.    Appointments of polling agents(1) The number of polling agents that may be appointed under section 46 shall beone agent and two relief agents.(2)     Every such appointment shall be made in Form 10 and shall be made over to thePolling Agent for production at the polling station or the place fixed for the poll,as the case maybe.(3)     No polling agent shall be admitted into the polling station or the place fixed for thepoll unless he has delivered to the Presiding Officer the instrument of hisappointment under sub-rule (2) after duly completing and signing before thePresiding Officer the declaration contained therein.
14.    Revocation of the appointment of polling agent(1) There vocation of the appointment of a Polling Agent under sub-section (1)ofsection 48 shall be made in Form 11 and lodged with the Presiding Officer.(2)     In the event of any such revocation the candidate or his Election Agent may at anytime before the poll is closed, make a fresh appointment in the manner specifiedin rule 13 and the provisions of that rule shall apply to every such agent.
16. Voting normally to be in person:—Save as here in after provided all electorsvoting at an election shall do so in person at the polling station provided for themunder section 25 or, as the case may be, at the place of polling fixed under section29.

POSTALBALLOT
17. Definitions:– In this part–(a) “service voter” means any person specified in clause(a) or clause(b) ofsection60, but does not include “classified service voter” defined inrule27M;(b) “special voter” means any person holding an office to which the provisionsof sub-section(4)ofsection20oftheRepresentationof the People Act,1950(43 of1950) are declared to apply or the wife of such person, if he or shehas been registered as an elector by virtue of a statement made under sub-section (5) of the said section;(c) “voter on election duty” means any Polling Agent, any Polling Officer,Presiding Officer or other public servant who is an elector in theconstituency and is by reason of his being on election duty unable to voteat the polling station where he is entitled to vote.
18.    Person entitled to vote by postThe following person shall, subject to their fulfilling the requirements hereinafterspecified, been titled to vote by post, namely–
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(a) at an election in a Parliamentary or Assembly constituency–(i) special voters,(ii)     service voters,(iii)     voters on election duty, and(iv)    electors subjected to preventive detention;(b)     at an election in a Council constituency –(i)      voters on election duty,(ii)     electors subjected to preventive detention, and(iii) electors in the whole or any specified parts of the constituency ifdirected by the Election Commission in this behalf under clause(b)ofrule68.(c)      at an election by assembly members –(i)      electors subjected to preventive detention; and(ii) all electors if directed by the Election Commission in this behalfunder clause(a)of rule 68.
20.    Intimation by voters on election duty(1) A voter on election duty who wishes to vote by post at an election shall send anapplication in Form12 to the Returning Officer so as to reach him at least sevendays or such shorter period as the Returning Officer may allow before the date ofpoll; and if the Returning Officer is satisfied that the applicant is a voter onelection duty, he shall issue a postal ballot paper to him.(2) Where such voter, being a Polling Officer, Presiding Officer or other public servanton election duty in the constituency of which he is an elector, wishes to vote inperson at an election in a Parliamentary or Assembly constituency and not bypost, he shall send an application in Form12-A to the Returning Officer so as toreach him at least four days, or such shorter period as the Returning Officer mayallow, before the date of poll; and if the Returning Officer is satisfied that theapplicant is such public servant and voter on election duty in the constituency, heshall–(a)     issue to the applicant an election duty certificate in Form 12-B;(b)     mark ‘EDC’ against his name in the marked copy of the electoral roll toindicate that an election duty certificate has been issued to him; and(c)     ensure that he is not allowed to vote at the polling station where he wouldotherwise have been entitled to vote.
23.    Issue of Ballot Paper(1) A postal ballot paper shall be sent by post under certificate of posting to theelector together with---(a)     a declaration in Form 13A;(b)     a cover in Form 13B;(c)     a large cover addressed to the returning officer in Form13C; and
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(d)     instructions for the guidance of the elector in Form13D;Provided that the returning officer may, in case of a special voter or a voter onelection duty, deliver the ballot paper and Forms, or cause them to be delivered,to such voter personally.(2)     The Returning Officer shall at the same time–(a)     record on the counterfoil of the ballot paper the electoral roll number of theelector as entered in the marked copy of the electoral roll;(b)     mark the name of the elector in the marked copy of the electoral roll toindicate that a ballot paper has been issued to him, without howeverrecording therein the serial number of the ballot paper issued to thatelector; and(c)     ensure that the elector is not allowed to vote at a polling station.
24.    Recording of vote(1) An elector who has received a postal ballot paper and desires to vote shall recordhis vote on the ballot paper in accordance with the directions contained in Part Iof Form 13-D and then enclose itinthecoverinForm13-B.(2) The elector shall sign the declaration in Form13-A in the presence of and have thesignature attested by, a Stipendiary Magistrate or such other officer specifiedbelow, as may be appropriate, to whom he is personally known or to whosesatisfaction he has been identified–(a)     in the case of a service voter, such officer as may be appointed in this behalfby the Commanding Officer of the unit, ship or establishment in which thevoter or her husband, as the case may be, is employed or such officer asmay be appointed in this behalf by the diplomatic or consularrepresentative of India in the country in which such voter is resident;(b)     in the case of a special voter an officer not below the rank of a DeputySecretary to Government.
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MINISTRY OF LAW JUSTICE & COMPANY AFFAIRS
(Legislative Department) NOTIFICATIONNew Delhi, the24th March, 1992S.O. 230(E)– In exercise of the powers conferred by section 169 of the Representation ofthe People Act, 1951 (43 of 1951), the Central Government after consulting the ElectionCommission, hereby makes the following rules further to amend the Conduct of ElectionRules, 1961 namely :–1. (l) These rules may be called the  Conduct  of  Elections  (Amendment) Rules,1992.2. They shall come into force on the date of their publication in the OfficialGazette.2.      In the Conduct of Election Rules, 1961(here in after referred to as the principalrules).(a)     after the heading to Part IV, the following shall be inserted, namely:–

‘‘Chapter I
Voting by ballot’’;(b)     in rule28, for the words ‘‘In this Part’’, the words ‘‘In this Chapter andChapter II’’ shall be substituted;(c)     after rule 49, the following shall be inserted namely:–

Chapter II
Voting by Electronic Voting Machines

49A.  Design of Electronic Voting MachinesEvery electronic voting machine  (hereinafter referred to as the voting machine)shall have a control unit and a balloting unit and shall be of such designs as maybe approved by the Election Commission.Provided that a printer with a drop box of such design, as may be approved by theElection Commission, may also be attached to a voting machine for printing apaper trail of the vote, in such constituency or constituencies or parts thereof asthe Election Commission may direct.
49B.  Preparation of voting machine by the Returning Officer:–(1) The balloting unit of the voting machine shall contain such particulars and in suchlanguage or languages as the Election Commission may specify.(2)     The names of the candidates shall be arranged on the balloting unit in the sameorder in which they appear in the list of the contesting candidates.(3) If two or more candidates bear the same name, they shall be distinguished by theaddition of their occupation or residence or in some other manner.(4)     Subject to the foregoing provisions of this rule, the returning officer shall–(a)     fix  the  label  containing  the  names  and  symbol  of  the  contestingcandidates in the balloting unit and secure that unit with his seal and theseals of such of the contesting candidates or their Election Agents presentas are desirous of affixing the same.(b)      set the number of contesting candidates and close the candidate set sectionin the control unit and secure it with his seal and the seals of
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such of the contesting candidates or their election agents present as aredesirous of affixing the same.(c )where the printer for paper trail is used under the proviso to rule 49A, set theprinter as per the number of contesting candidates set in the control unitby-(i) Loading in the printer the serial numbers and names of candidates andsymbols allotted to them as given on the balloting units under clause (a);(ii) Loading paper in the printer; and(iii) Sealing the printer in such manner as may be directed by the electioncommission
49C. Arrangements at the Polling Stations(1)     Outside each polling station there shall be displayed prominently–(a) a notice specifying the polling area, the electors of which are entitled tovote at the polling station and, when the polling area has more than onepolling station, the particulars of the electors so entitled; and(b)     a copy of the list of the contesting candidates.(2) At each polling station shall be set up one or more voting compartments in whichthe electors can record their votes free from observation.(3) The Returning Officer shall provide at each polling station one voting machineand  copies  of  relevant  part  of  the  electoral  roll  and  such  other  electionmaterial as may be necessary for taking the poll.(4) Without prejudice to the provisions of sub-rule(3),the Returning Officer may withthe previous approval of the Election Commission, provide one common votingmachine for two or move polling station located in the same premises.
49D. Admission to polling stationThe Presiding Officer shall regulate the number of electors to be admitted at anyone  time  inside  the  polling  station  and  shall  exclude there  from  all personsother than.(a)     polling officers;(b)     public servants on duty in connection with the election;(c) persons authorized by the Election Commission;(d)     candidates, their Election Agents and subject to the provisions of rule13 one Polling Agent of each candidate; (e)a child in arms accompanying as elector;(f) a person accompanying a blind or infirm elector who cannot move withouthelp; and(g) such other persons as the Returning Officer of the Presiding Officer mayemploy under sub-rule (2)ofrule49G or sub-rule (1) of rule 49-H.
49E.             Preparation of voting machine for pollThe control unit and balloting unit of every voting machine used at polling stationand the printer for paper trail where used shall bear a label marked with-(a)     the serial number if any and the name of the constituency;
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(b) the serial number and name of the polling station or stations as the casemay be;(c)     the serial number of the unit; and(d)     the date of poll.(2) Immediately before the commencement of the poll, the Presiding Officer shalldemonstrate to the Polling Agents and other person present that no vote hasbeen already recorded in the voting machine and if bears the label referred to insub -rule (1) and where the printer for paper trail is used that the drop box of theprinter is empty.(3) A paper seal shall be used for securing the control unit of the voting machine andthe Presiding Officer shall affix his own signature on the paper seal and obtainthere on the signature of such of the Polling Agents present as are desirous ofaffixing the same.(4) The Presiding Officer shall there after fix the paper seal so signed in the spacemeant therefore in the control unit of the voting machine and shall secure andseal the same.(5) The seal use for securing the control unit shall be fixed in such manner that afterthe unit has been sealed it is not possible to press the ‘‘result button’’ withoutbreaking the seal.(6) The control unit shall be closed and secured and placed in full view of thePresiding Officer and the Polling Agents and the balloting unit placed in the votingcompartment.(7) Where the printer for the paper trail is used, the printer shall also be kept alongwith the balloting unit in the voting compartment and shall be connected to theelectronic voting machine in the manner as directed by the election commission.
49F Marked copy of electoral rollImmediately before the commencement of the poll the Presiding Officer shall alsodemonstrate to the Polling Agents and others present that the marked copy of theelectoral roll to be used during the poll does not contain–(a) Any entry other than that made in pursuance of clause (b) sub-rule (2)Of rule 20; and (EDC – Election Duty Certificate)(b) Any mark other than the mark made in pursuance of the clause (b) of sub-rule (2) of rule 23. (PB – Postal Ballot)
49G. Facilities for women electors(1) Where a polling station is for both men and women electors, the Presiding Officermay direct that they shall be admitted into the polling station alternately inseparate batches.(2) The Returning Officer of the Presiding Officer May appoint a women to serveas an attendant at any polling station to assist women electors and also to assistthe Presiding Officer generally in taking the poll in respect of women elector sand in particular to help the frisking any women elector in case it becomesnecessary.
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49H. Identification of electors(1) The Presiding Officer may employ at the polling station such persons as he thinksfit to help in the identification of the electors or to assist him otherwise in takingthe poll.(2) Each elector enters the polling station, the Presiding Officer or the Polling Officerauthorized by him in this behalf shall check the electors name and otherparticulars with the relevant entry in the electoral roll and then call out the serialnumber name and other particulars of the electors.(3) Where the polling station is situated in a constituency electors of which have beensupplied with identify cards under the provision of the Registration of ElectorsRules 1960 the elector shall produce his identify card before the presiding officerof the Polling Officer authorized by him in this behalf.(4) In deciding the right of a person to cast his vote the Presiding Officer or thePolling Officer as the case maybe shall overlook the clerical or printing errors inan entry in the electoral roll if he is satisfied that such person is identical with theelector to whom such entry relates.
49I.   Facilities for public servants on election duty(1) The provisions of rule 49-H shall not apply to any person who produces at thepolling station an election duty certificate in Form-12B and seeks permission tocast his vote at that polling station although it is different from the one where heis entitled to vote.(2) On production of such certificate the Presiding Officer shall.(a) Obtain there on the signature of the person producing it:(b) have the person’s name and electoral roll number as mentioned in thecertificate entered at the end of the marked copy of the electoral roll; and(c) permit him to cast his vote in the same manner as for an elector entitledto vote to that polling station.
49 J. Challenging of Identity(1) Any Polling Agent may challenge the identify of a person claiming to be a(2) Particular elector by first depositing a sum of two rupees in cash with thePresiding Officer for each such challenge.(2)     On such deposit being made the Presiding Officer shall–(a)(b) warn the person challenged of the penalty for personation;read the relevant entry in the electoral roll in full and ask him whetherhe is the person referred to in that entry;(c) enter his name and address in the list of challenged vote in Form14;and(d) Require him of affix his signature in the said list.(3) The Presiding Officer shall thereafter hold a summary inquiry into theChallenge and may for that purpose–(a) require the challenger to adduce evidence in proof of the challenge andthe person challenged to adduce evidence in proof of his identity;
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(b) of establishing his identify and require him to answer them on oath; and(4) If, after the inquiry, the Presiding Officer considers that the challenge has notbeen established he shall allow the person challenged to vote; and if he considersthat the challenge has been established, he shall debar the person challengedfrom voting.
(5) If the Presiding Officer is of the opinion that the challenge is frivolous or has notbeen made in good faith, he shall direct that the deposit made under sub-rule(1)before edited to Government, and in any other case, returned to thechallenger at the conclusion of the inquiry.
49K.  Safe guards against person action(1) Every elector about whose identify the Presiding Officer or the Polling Officer, as thecase may be, is satisfied, shall allow his left forefinger to be inspectedbythePresidingOfficerorPollingOfficerandanindelibleinkmarktobeput on it.(2) If any elector–(a) refuse allow his left forefinger  to be in spectator marked  in accordancewith sub-rule (1) or has already such a mark on his left forefinger or doesany act with a view to removing the ink mark, or(b)     Fail so refuses to produce his identify cards as required by sub-rule (3)of rule 49-H his hall not be allowed to vote.(3) Where a poll is taken simultaneously in a Parliamentary Constituency and anassembly constituency, an elector whose left forefinger has been marked withindelible ink or who has produced his identity card atone such election, shallnotwithstanding anything contained in sub-rules (1) and (2) be permitted to casthis vote for the other election.(4) Any reference in this rule to the left for finger of an lector shall, in the case wherethe elector  has  his  left forefinger  missing,  be  constructed  as a reference to anyother finger of his left hand and shall in the case where all the fingers of his lefthand are missing be construed as a reference to the forefinger or any other fingerof his right hand and shall in the case where all his fingers of both the hands aremissing be construed as a reference to such extremity of his left or right arm ashe possesses.
49L. Procedure for voting by voting machines(1)     before permitting an elector to vote, the Polling Officer shall –(a) record the electoral roll number of the elector as entered in the markedcopy of the electoral roll in a register of voters in Form 17-A.(b) Obtain the signature or the thumb impression of the elector on the saidregister of voters and(c) Mark the name of the elector in the marked copy of the electoral roll toindicate that he has been allowed to vote.Provided that no elector shall be allowed to vote un less he has put his
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signature or thumb impression on the register to voters.(2) Not withstanding anything contained in sub-rule (2)of its hall be necessary forany Presiding Officer or Polling Officer or any other officer to attest the thumbimpression of the elector on the register of voters.
49M. Maintenance of secrecy of voting by electors within the polling station and

voting procedures(1) Everyelectorwhohasbeenpermittedtovoteunderrule49-Lshallmaintain secrecy ofvoting with in the polling station and for that purpose observe the voting procedurehereinafter laid down.(2) Immediately on being permitted to vote the elector shall proceed to the PresidingOfficer or the polling officer in-charge of the control unit of the voting machine whoshall, by pressing the appropriate button on the control unit, activate the ballotingunit; for recording of elector’s vote.
(3)     The elector shall thereafter forthwith(a)     proceed to the voting compartment;(b) record his vote by pressing the but to non the balloting unit against thename and symbol of the candidate for whom he intends to vote; and(c)     come out of the voting compartment and leave the polling station.

“Provided that where printer for paper trail is used, upon casting the vote by pressing thebutton as referred to in clause (b), the elector shall be able to view through thetransparent window of the printer, kept along with  the balloting unit inside the votingcompartment, the printed paper slip showing the serial number, name and the symbol ofthe candidate for whom he has cast his vote before such paper slip gets cut and drops inthe drop box of the printer.”(4)     Every elector shall vote without undue delay.(5) No elector shall be allowed to enter the voting compartment when anotherelector is inside it.(6) Ifanelectorwhohasbeenpermittedtovoteunderrule49-Lorrule49-P refuses afterwarning given by the Presiding Officer to observe the procedure laid down insub-rule (3) of the said rules, the Presiding Officer or a Polling Officer under thedirection of the Presiding Officer shall not allow such elector to vote.(7) Where an elector is not allowed to vote under sub-rule (6), are mark to the effectthat voting procedure has been violated shall be made against theelector’snameintheregisterofvotersinForm-17-Abythepresiding officer under hissignature.49MA. Procedure in case of complaint about particulars printed on paper slip. –
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(1) Where printer for paper trail is used, if an elector after having recorded his voteunder rule 49M alleges that the paper slip generated by the printer has shown thename or symbol of a candidate other than the one he voted for, the presiding officershall obtain a written declaration from the elector as to the allegation, afterwarning the elector about the consequence of making a false declaration.(2) If the elector gives the written declaration referred to in sub-rule (1), the presidingofficer shall make a second entry related to that elector in Form 17A, and permitthe elector to record a test vote in the voting machine in his presence and in thepresence of the candidates or polling agents who may be present in the pollingstation, and observe the paper slip generated by the printer.(3) If the allegation is found true, the presiding officer shall report the factsimmediately to the returning officer, stop further recording of votes in that votingmachine and act as per the direction that may be given by the returning officer.(4) If, however, the allegation is found to be false and the paper slip so generated undersub-rule(1) matches with the test vote recorded by the elector under sub-rule(2),then, the presiding officer shall-(i)  Make a remark to that effect against the second entry relating to that elector inForm 17A mentioning the serial number and name of the candidate for whom suchtest vote has been recorded;(ii) Obtain the signature or thumb impression of that elector against such remarks; and(iii) make necessary entries regarding such test vote in item 5 in Part I of Form 17C.”
49N. Recording of votes of blind or infirm electors(1) If the Presiding Officer is satisfied that owing to blind ness or other physicalinfirmities an elector is unable to recognize the symbol on the balloting unit ofthe voting machine or unable to record his vote by pressing the appropriatebutton  thereon  without  assistance,  the  Presiding  Officer  shall  permit  theelector to take with him a companion of not less than eighteen years of age to thevoting compartment for recording the vote on his behalf and in accordance withhis wishes;Provided that no person shall be permitted to act as the companion of more thanone elector at any polling station on the same day;Providedfurtherthatbeforeanypersonispermittedtoactasthecompanion of anelector on any day under this rule that person shall be required to declare that hewill keep secret the vote recorded by him on behalf of the elector and that he hasnot already acted as the companion of any other elector at any other pollingstation on that day.(2) The Presiding Officer shall keep are cord in Form-14A of all cases under this rule.
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49O. Elector deciding not to voteIf an elector, after his electoral roll number has been duly entered in the registerof voters in Form-17A and has put his signature or thumb impression thereon asrequired under sub-rule (1) of rule 49L, decides not to record his vote, a remarkto this effect shall be made against the said entry in Form-17A by the PresidingOfficer and the signature or thumb impression of the elector shall be obtainedagainst such remark.
49P. Tendered Votes(1) If a person representing himself to be a particular elector seeks to vote afteranother person has already voted as such elector, he shall on satisfactorilyanswering such questions relating to his identity as the Presiding Officer may askbe instead of being allowed to vote through the balloting unit supplied with atendered ballot paper which shall be of such design, and the particulars of whichshall be in such language or an gauges as the Election Commission may specify.(2) Every such elector shall before being supplied with tendered ballot paper writehis name against the entry relating tohiminForm-17B.(3) On receiving the ballot paper he shall forthwith–(a) proceed to the voting compartment;(b) record the re his vote in the ballot paper by placing across mark ‘X’ with theinstrument or article supplied for the purpose on or near the symbol ofthe candidate for whom he intends to vote.(c) fold the ballot so as to conceal his vote.(d) show to the Presiding Officer, if required the distinguishing mark on the ballotpaper;(e) give it to the Presiding Officer who shall place it in a cover specially kept forthe purpose; and(f)  leave the polling station.(4) If owing blind ness or physical in fir mites, such elector is un able to record hisvote without assistance; the Presiding Officer shall perm it him to take with him acompanion, subject to the same conditions and after following the sameprocedure as laid down in rule 49N for recording the vote in accordance with hiswishes.
49Q. Presiding Officer’ sentry in the voting compartment during poll(1) the Presiding Officer may whenever he considers it necessary so to do, enter thevoting compartment during poll and take such steps as may be necessary toensure that the balloting unit is not tampered or interfered with in any way.(2) If the Presiding Officer has reason to suspect that an elector who has entered thevoting compartment is tampering or otherwise interfering with the balloting unitor has remained inside the voting compartment for unduly long period, he shallenter the voting compartment and take such steps as may be necessary to ensurethe smooth and orderly progress of the poll.(3) WheneverthePresidingOfficerentersthevotingcompartmentunderthisrule, heshall permit the polling agents present to accompany him if they so desire.
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49R.  Closing of Poll(1) ThePresidingOfficershallcloseapollingstationatthehourfixedinthat behalf undersection 56 and shall not thereafter, admit any elector into the polling station:Providedthatallelectorspresentatthepollingstationbeforeitisclosedshall beallowed to cast their votes.(2) Ifanyquestionariseswhetheranelectorwaspresentatthepollingstation before it wasclosed it shall be decided by the Presiding Officer and his decision shall be final.
49S.  Account of votes recorded(1) ThePresidingOfficershallatthecloseofthepollprepareanaccountofvotesrecordedinForm-17-Candencloseitinaseparatecoverwiththewords‘Account of Votes Recorded’ super scribed thereon.(2) ThePresidingOfficershallfurnishtoeverypollingagentpresentatthecloseofthepollatruecopyoftheentriesmadeinForm-17Cafterobtaininga receipt from thesaid Polling Agent therefore and shall attest it as a true copy.
49T. Sealing of voting machine after poll(1) As soon as practicable after the closing of the poll, the Presiding Officer shall closethe control unit to ensure that no further votes can be recorded and shall detachthe balloting unit from the control unit and from the printer, where printer is alsoused, so however, that the paper slips contained in the drop box of the printershall remain intact..(2) The control unit the balloting unit and the printer, where it is used, shallthereafter be sealed and secured separately in such manner as the ElectionCommission may direct and the seal used for securing them shall be so affixedthat it will not be possible to open the units without breaking the seals.(3) The Polling Agents present at the polling station, who desire to affix their seals,shall also be permitted to do so.
49U.  Sealing of other packets(1) The Presiding Officer shall then make into separate packets.– (a)the marked copy of the electoral roll;(b)     the register of voters in Form17A;(c)     the cover containing the tendered ballot paper sand the list in Form-17B;(d)     the list of challenged votes; and(e) any other papers directed by the Election Commission to be kept in asealed packet.(2) Each packet shall be sealed with the seal of the Presiding Officer and with the sealeither of the candidate or of his Election Agent or of his Polling Agent who may bepresent at the polling station and may desire to affix his seal thereon.
49V.  Transmission of voting machines, etc. to the Returning Officer(1)     The Presiding Officer shall then deliver or cause to be delivered to the
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Returning Officer at such place as the Returning Officer may direct.– (a)the voting machine;(b)    theaccountofvotesrecordedinForm-17C;(c)    the sealed packets referred to in rule 49U; and(d)    all other papers used at the poll.(2) The Returning Officer shall make adequate arrangements for the safe transport ofthe voting machine, packets and other papers for their safe custody until thecommencement of the counting of votes.
49W. Procedure on adjournment of poll(1)     If the poll at any polling station is adjourned under sub-section (1)of section57, the provision of rules 49S to 49V shall, as far as practicable, apply as if the pollwas closed at the hour fixed in that behalf under section 56.(3) When an adjourned poll is re commenced under sub-section(2)ofsection57,the electors who have already voted at the poll so adjourned shall not beallowed to vote again.
(3) The Returning Officer shall provide the Presiding Officer of the polling station atwhich such adjourned poll is held, with the sealed packet containing themarked copy of the electoral roll, register of voters in Form 17A and a new votingmachine.(4) The Presiding Officer shall open the sealed packet in the presence of the PollingAgents present and use the marked copy of the electoral roll for marking thenames of the electors who are allowed to vote at the adjourned poll.(5) Theprovisionsofrule28andrules49Ato49Vshallapplyinrelationtothe conduct of anadjourned poll before it was so adjourned.
49X. Closing of voting machine in case of booth capturingWherethePresidingOfficerisofopinionthatboothcapturingistakingplace at apolling station or at a place fixed for the poll, he shall immediately close thecontrol unit of the voting machine to ensure that no further votes can be recordedand shall detach the balloting unit from the control unit.(i)     after rule 66, the followings hall be inserted, namely.–66A. Counting of votes where electronic voting machines have been used.–In relation to the counting of votes cast at a polling station where votingmachine has been used.(ii) the provisions of rules 50to54 and in lieu of rules 55,56 and 57,thefollowing rules shall respectively apply ,namely:–“55C. Scrutiny and inspection of voting machines”(1) The Returning Officer may have the control units of the voting machine issued atmore than one polling station taken up for scrutiny and inspection and votesrecorded in such units counted simultaneously.(2) Before the votes recorded in any control unit of a voting machine are counted
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under sub-rule (1), the candidate or his Election Agent or his Counting Agentpresent at the counting table shall be allowed to inspect the paper seal and suchother vital seals as might have been affixed on the unit and to satisfy themselvesthat the seals are intact.(3) The Returning Officer shall satisfy himself that none of the voting machines has infact been tampered with.(4) If the Returning Officer is satisfied that any voting machine has in fact beentampered with he shall not count the votes recorded in that machine and shallfollow the procedure laid down in section 58, or section 58A or section 64A asmay be applicable in respect of the polling or stations where that machine wasused.
56C. Counting of votes(1) After the Returning Officer is satisfied that a voting machine has in fact not beentampered with he shall have the votes recorded therein counted by pressing theappropriate button marked ‘‘Result I’’ provided in the control unit whereby the totalvotes polled and votes polled by each candidate shall be displayed in respect of eachsuch candidate on the display panel provided for the purpose in the unit.(2)     As the votes polled by each candidate are displayed on the control unit, theReturning Officer shall have:–(a) the number of such votes recorded separately in respect of each candidatein Part-II of Form-17C.provided that the test vote recorded, if any, for a candidate as per item-5 inpart I of form 17C, shall be subtracted from the number of votes recordedfor such candidate as dis played on the control unit.(b) Part-II of Form-17C completed in other respects and signed by the countingsupervisor and also by the candidates or their election agents or theircounting agents present; and(c) corresponding entries made in a result sheet in Form-20 and theparticulars so entered in there salt sheet announced.56D. Scrutiny of paper trail –(1) Where printer for paper trail is used, after the entries made in the result sheet areannounced, any candidate, or in his absence, his election agent or any of hiscounting agents may apply in writing to the returning officer to count the printedpaper slips in the drop box of the printer in respect of any polling station or pollingstation.(2) On such application being made, the returning officer shall, subject to such generalor special guidelines, as may be issued by the Election Commission, decide thematter and may allow the application in whole or in part or may reject in whole, ifit appears to him to be frivolous or unreasonable.
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(3) Every decision of the returning officer under sub-rule (2) shall be in writing andshall contain the reasons therefore.(4) If the returning officer decides under sub-rule (2) to allow counting of the paperslips either wholly or in part or parts, he shall –(a) do the counting in the manner as may be directed by the Election Commission;(b) if there is discrepancy between the votes displayed on the control unit and thecounting of the paper slips, amend the result sheet in Form 20 as per the paperslips count.(c)announce the amendments so made by him; and(d) complete and sign the result sheet”;
57C.  Sealing of voting machines(1) After the result of voting recorded in a control unit has been as curtainedcandidate-wise and entered in Partied of From17C and Form20 under rule56C, the Returning Officer shall reseal the unit with his seal and the seals of suchof the candidates or their election agents present who may desire to affix theirseals thereon so however that the result of voting recorded in the unit is notobliterated and the unit retains the memory of such result and where printer forpaper trail is used, the returning officer shall seal the paper slips in such manner,as may be directed by the Election Commission..(2) The control unit and the paper slips so sealed shall be kept in specially preparedboxes on which the Returning Officer shall record the following particulars,namely–(a)     the name of the constituency;(b) the particulars of polling station or stations where the control unit hasbeen used;(c)     serial number of the control unit and printer, wherever used(d)     date of poll; and(e)     date of counting;(ii) the provisions of rules 60 to 66 shall, so far as may be apply in relation tovoting by voting machines and any reference in those rules to,–(a) ballot paper shall be construed as including are faience to such votingmachine;(b)     any rules hall be construed as are faience to the corresponding rule inChapter II of Part IV or, as the case may be to rule 55C or 56C or 57C.

(c)     in rule 92 of the principal rules–(i)      after sub-rule (1) the following sub-rules hall be inserted namely:-‘‘(1A) All voting machines used at an election shall be kept in the custody of
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the concerned District Election Officer’’;(ii) in sub-rule(2) after clause(d)the following clause shall be insertednamely:–‘‘(dd) the packets containing registers of voters inForm-17A”;(f) in rule 93 of the principal rules.–(i) in sub-rule(1),after clause (d) the following clause shall be insertednamely:–‘‘(dd) the packets containing registers of voters in Form17-A’’.(ii)     after sub-rule (1), the following sub-rule shall be inserted namely:–‘‘(1A) The control units sealed under the provisions of rule57C and kept in the custody ofthe District Election Officer shall not be opened and shall not be inspected by orproduced before any person or authority except under the orders of a competentcourt.’’(g) in rule 94 of the principal rules, after clause (a) the following clause shallbe inserted, namely:–
‘‘(aa) the voting machines kept in the custody of the District Election Officerunder sub-rule (1A)of rule 92 shall be retained intact for such period as theElection Commission may direct and shall not be used at any subsequentelection without the previous approval of the Election Commission’’;(h) after rule 94A, the following rule shall be inserted, namely:–Power of the Election Commission to issue directions.–(cc) the printed paper slips sealed under the provisions of rule57C(hh) in the principal rules, in Rule 94, in the proviso to clause(b),after the word ‘’counterfoils of used ballot papers’’, the words “and the printed paper slips, if any”, shall be inserted.‘‘95. Subject to the other provisions of these rules ,the Election Commission may issuesuch directions as it may consider necessary to facilitate the proper use andoperation of the voting machines.’’(i)      after Form 17, the following Forms shall be inserted, namely:–
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FORM–17A
(SeeRule49L)

REGISTEROFVOTERSElection to the House of the People/Legislative Assembly of the State/UnionTerritory  ....................................  from  .................................................  ConstituencyNo.andNameofPollingStation.......................................PartNo.ofElectoralRoll...........................................Sl.No Sl. No. of electorin the electoralroll Details of the documentproduced by the elector inproof of hid/ heridentification
Signature/Thumbimpression of elector Remarks

(1) (2) (3) (4) (5)1.2.3.4.
Signature of the Presiding Officer

FORM–17B
(SeeRule49P)

LISTOFTENDEREDVOTESElectiontotheHouseofthePeople/LegislativeAssemblyoftheState/UnionTerritory……………..from …………………..Constituency.No. and Name of Part No. of Electoral Roll……..........................…………………… Pollingstation............….............................................................................................Sl. Name of Sl. No. of elector Sl. No. in Register Signature/ThumbNo. elector in electoral roll of voters (Form 17A)of the person whohas already voted inplace of elector
impression ofelector

1.2.3.4.5.6.7.8.9.10.
D a t e . Signature of the Presiding Officer
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ANNEXUREIII(Chapter I Para-5)
OUTLINESOF FUNCTIONS TO BE PERFORMED BY

PRESIDINGOFFICERSATVARIOUSSTAGESI.       On Appointment.II.      On the day previous to the day of Poll.III. On arrival at the Polling Station on the day of Poll.IV. During the hours of Poll.V.      After the completion of Poll.
I.       On appointment1.1. When you receive your appointment order, please check up carefully andexamine:-(a)     The name and number of your polling station;(b) The name of the assembly constituency within which the polling station issituated;(c)     The exact location of your polling station.This information will be found in your appointment order. You may also find thenames of your Polling Officers in the order. Try to contact the man keep theirresidential and office addresses with you and give you're residential and officeaddress to them.Attend as many training classes as you can, so that you become fully familiar withthe operation of the voting machine. Never rely on your memory and pastexperience as they may betray you. The instructions are being changedconsiderably from time to time.1.2. Read the following pamphlets and booklets very carefully :-(a) Handbook for Presiding Officers;(b)     Manual of Electronic Voting Machine;(c) Letter of the Returning Officer to Presiding Officers giving importantinstructions.1.3. Familiarize yourself with the item of polling material given in Annexure V.1.4. Study carefully the manner and the method in which the control unit andballoting units are inter-linked and de-linked and the control unit closed andsealed.
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1.5.   Read carefully the different forms, statutory and non-statutory, as given in theAnnexure.1.6. Read very carefully the relevant sections of the Representation of the PeopleAct, 1950 and 1951, given in Annexure I and relevant rules under the Conductof  Elections Rules,  1961,  given  in  Annexure  II.  If you have  any  doubt,approach your Returning Officer and get your doubt clarified. Never be in aconfused mind.
II.      On the day previous to the day of poll2.1 On the day previous to the day of poll, you will be asked to collect the pollingmaterials for use at the polling station. Please ensure that:-(a) The control unit and balloting unit(s) and VVPAT-if provided, given toyou  pertain  to  your polling station.(b) The ‘C and Set Section’ of control unit is duly sealed and address tag isfirmly attached there to.(c)     The battery in the control unit is fully operational.(d) The balloting unit (s) have been duly sealed and address tags are firmlyattached, both at the top and bottom right portion.(e) The appropriate ballot paper has been affixed on each balloting unitand is properly aligned under the ballot paper screen.(f) The slide switch has been set to the appropriate position in eachballoting unit.(g) All the items of polling materials mentioned in Annexure V have beensupplied in required quantity;(h)     Check up the serial numbers of paper seals;(i)      Check up the electoral roll to ensure that:–(i)      the copies of the supplements are given,(ii)     the part number of the roll and the supplement is correctly given,(iii)     page numbers in the working copies of the roll are given serially,(iv)    the printed serial numbers of voters are not corrected and nonew numbers are substituted for them,(v) all deletions of names and corrections of clerical or other errorsas per the supplements have been incorporated.(j) Check the copy of the list of contesting candidates given to you. Thenames and symbols of the candidates given in the list must tally andshould be in the same serial order in which they appear in the ballotpaper on the balloting unit. Also check if you have received thefollowing list:1. Notice on area delineating polling station2. ASD, AIS and CSV list(k) Check up that the phial of indelible ink supplied to you containssufficient quantity of indelible ink and that its cap is perfectly sealed; ifnot re-seal the cap with candle/wax.
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(l)      Check up the arrow cross-mark rubber stamp and your brass seals.Ensure that the arrow cross mark rubber stamp has seals affixed onboth the sides and that the stamp pad is not dry. If your polling stationis proposed to be located in a temporary structure, obtain iron box ofsufficient dimensions to store your election papers.(m) If you have any doubt about your movement program, route to befollowed to reach the polling station, get them cleared and make sure ofthe time, the place of departure and mode of transport for reaching thepolling station.2.2. (a) Reach your polling station latest by 4-00 p.m. on the day previous to theday of poll and ensure that-(i)      there is enough space for the voters to wait outside the pollingstation and for separate queues for male and femalevoters; (ii)     there are separate passages for entry and exit ofvoters;(iii) the voting compartment for voters to record their votes is welllighted;(iv) a notice showing the polling area and details  about voters isprominently displayed;(v) the copy of the list of contesting candidates is prominentlydisplayed.(b) Appoint persons whom you will require to assist in identifying thevoters including female assistant.(c) Decide the place where you, your Polling Officers and Polling Agents ofthe candidates wills it and the control unit of the voting machine willbe placed.(d) Remove any photograph of any leader belonging to any political partyhung in the polling station or cover them fully.2.3 The voting machine and the polling materials entrusted to you should remainin your custody throughout, till the poll is completed and the voting machineand the materials are handed over back by you. Either you or one of thePolling Officers selected by you should remain in the polling station in chargeof the voting machine and polling materials from the moment you arrivethere. The voting machine and polling materials should not be left in thecustody of the Police Guard on duty at the polling station or any person otherthan yourself or a Polling Officer selected by you.
III.     On arrival at the Polling Station on the day of poll3.1 Ensure that you and other members of your polling party reach the pollingstation on the day previous to the date of poll. On receipt, check the votingmachine and the polling materials.3.2. Check up the appointment letters of polling agents and explain to themprovisionsofsection128of the R.P. Act, 1951. Assign them seats and issue the
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men try passes for their movements. Read out the declaration as referred toin Chapter XVI.3.3. Make arrangements to appoint a Polling Officer if one from your party has notturned up.3.4. Start preparing the voting machine including the conduct of mock poll onehour before the time fixed for commencement of poll.3.5. After the mock poll and clear the data of mock poll in the voting machinebefore sealing the control unit.Also please prepare the Mock Poll certificate after taking signatures of the pollingagents present at the polling station. Also report absence of all polling agentsor presence of only one polling agent during mock poll, to the RO.
3.6. Fix the green paper seal and close and seal the results action of the controlunit.3.7.   Place the phial of indelible ink in such a way that the ink does not spill out.
IV.     During the hours of poll4.1. Ensure t ha t t he p o l l i n g st a rt s s h a rp a t t he a p p oi n t e d t i m e . Eveni f a l l for militias have not been completed, admit some voters in the pollingstation at the appointed time.4.2. While poll is in progress, un usual complex cases are likely to crop up. Dealwith the my our self leaving the Polling Officers' to carry on their normalduties. Such cases will be–(a)     Challenge to a voter (Chapter XVIII),(b)     Voting by minors (Chapter XVIII),(c)     Voting by blind or in firm voters (Chapter XXII),(d)     Voters deciding not to vote (Chapter XXIII),(e)    Tendered votes (Chapter XXVII),(f)      Breach of secrecy of voting (Chapter XXI),(g)   Disorderly conduct at the booth and removal of disorderly persons(Chapter XVII),(h)     Adjournment of poll because of riot or any other cause(Chapter XXVIII).(i) Complaint about particulars printed on paper slip where VVPAT isused. ( Chapter-I & Chapter-XXX).4.3. Collect statistical information for compilation of item 18 of your diaryregarding polling every two hours. Also collect information about the electorswho have voted using braille ballot.4.4. Close the poll at the appointed hour even if it has started late. Gives lips withyour signature to those persons who are in the queue at this hour. Ensure thatno additional person joins the queue after the appointed hour.



179

V.      After the completion of poll5.1.   Close and seal the voting machine and the VVPAT, if provided as per theinstructions given in Chapter XXIX and XXXI.5.2.   Ascertain the number off e male voters who have voted along with persons whohave voted without EPIC and with alternate document and who have voted withBraille and electors who have turned up to vote from the ASD list.5.3.   Complete Form17C (account of votes recorded and paper seal account).Furnish to every polling agent present at the close of the poll, an attested truecopy ofForm17C after obtaining from him a receipt for it on the declarationform referred to in Chapter XXX. Then complete the declaration in otherrespects.5.4.   Complete your Presiding Officer's Diary.5.5.   Seal all election papers as per instructions in Chapter XXXII.5.6.   Prepare first packet of five statutory covers.5.7.   Prepare second packet of eleven non-statutory covers.5.8.   Prepare third packet of seven items.5.9.    Prepare fourth packet of all other items.5.10. Follow the program of return journey to the collection center for depositing thesealed voting machine and sealed packet of election papers. It is your personalresponsibility to deliver the voting machine and other packets at thecollection Centre intact and obtain a receipt. Note that you have to hand overeight different it ems, vi z,1.Voting machines;2.Cover containing the account of votes recorded and paper seal account;3.Cover containing the declarations of the Presiding Officer;4.Cover containing the Presiding Officer’s Dairy;5.Covercontaining Visit Sheet,6.First packet super scribed ‘statutory covers’ containing five covers;7.Second packet super scribed ‘non-statutory covers’, containing nine covers;8. Third packet containing seven items of election material and9. Fourth packet contain in gall other items, if any.
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ANNEXUREIV(CHAPTER I, PARA 6)
CHECK MEMO FOR PRESIDING OFFICERSITEM         ACTION OF BE TAKEN                                                  REMARKS1.

2.
Obtaining and keeping in possession allrelevant instructions from the ReturningOfficer.Familiar is action with the other members ofthe

Whether obtainedand kept?Whether done?polling party and maintenance of closerelationship with them.3. Collection of election material Whether ensuredthat all the electionmaterials and thattoo in sufficientquantities andnumbers have been4. Checking up of balloting unit & control collected?Whether done?unit of the voting machine, marked copiesof the electoral roll, arrow cross markrubber stamp, green paper seals, registerof voter’s, voter’s slips, etc.5. Separate entrance and exit for voters at Whether ensured?polling stations.6. Display of notice specifying the polling area Whether displayed?and the numbers of electors assigned and also acopy of the list of contesting candidates;7. Inter-linking of control unit and balloting units Whether done?and switching on the battery.8. Conducting mock control Whether Conducted?9. Fixing green paper seal on result compartment ofcontrol unit Whether done?10. Sealing the result section of the control unit. Whether done?11. Declaration to be made at the commencement Whether made?of the poll.12. Reading out the provisions oftheSec.128 Whether done?ofR.P.Act,1951 with regard to the secrecy ofvoting by Presiding Officer at the beginning ofthe poll.13. Allowing polling agents to not the serial numbers of Whether allowed?balloting unit and control unit and green paper seal.14. Marking of indelible ink on left fore-finger and Whether beingobtaining the signature/thumb impression on the properly done?Registers of Voters(Form17A)15. Declaration from under-aged electors Whether obtained?
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16. Maintenance of Presiding Officer’s Diary Whether events arerecorded from timeto time as and whenthey occur?17 Maintenance of Visit Sheet Whether maintained?18. Close of poll at the appointed hour Whether Done?19. Supply of account of votes recorded in Form 17C Whether attestedcopies given to all the polling agents?20. Declaration to be made at the close of poll Whether made?21. Sealing of voting machine and election papers Where done accordingto instructions?
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FORM M 21
RECEIPT OF RETURN OF ELECTION RECORDS AND MATERIALS

AFTER POLL
(to be prepared in Duplicate)

Statement showing particulars of used Electronic Voting Machine(s) and sealed
covers and other articles handed over by the presiding Officer of Polling station
No………….. of  ………………….Assembly constituency comprised in the
…………………………Parliamentary Constituency.1.Electronic Voting Machine(s)(i)The sealed Electronic Voting Machine(s) :      Nos(ii) The unused Electronic Voting Machines(s) :      NosII     Cover Containing the Paper seal account ;         NosIii Cover containing the declaration of the Presiding officer :          NosiV       Cover Containing the Presiding officer dairy : NosV. Acquaintance Roll of T.A to Polling personnel : Nos.VI Packets:-(a) Packet No 1- STATUTORY COVERS

(1)The sealed cover containing the marked copy ofThe electoral roll(2) The sealed cover containing Register of Voters(FORM 17A)(3) The sealed cover containing voters slip(4) The sealed cover containing the unused tenderedBallot papers(5) The sealed cover containing used tendered ballot papersand list in 17B(b) Packet No II
NONSTATUTORY COVERS

(1)The  sealed cover containing the copy or copies ofelectoral roll(other than the marked copy)
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(2) The sealed cover containing the appointment lettersOf polling Agents in Form 10
(3)   The sealed cover containing the election dutycertificates in Form 12 B(4) The sealed cover containing the list of challengedVotes in Form 14(5) The sealed cover containing the list of blind and informElectors in Form 14 A and the declaration of the companion(6) The sealed cover containing the declarations obtained from theElectors as to their age and the list of such electors(7)   The cover containing the receipt book and cash, if any,In respect of challenged votes.(8). The   cover containing  unused and damaged paper seals(9). The   cover containing  unused voters slips(10). The   cover containing with  unused and damaged special tags(11) The   cover containing  unused and damaged strip seals.
© Packet No. III –containing the following items-(1) The Hand book for Presiding officer(2) The manual of instructions for use of Electronic Voting Machines(3) Indelible Ink set(4) Stamp pad(5) Brass seal for Presiding officer(6) Arrow cross mark rubber stamps for marking tendered ballotpapers(7) Cup for setting the indelible Ink

(a) Packet No IV- Containing the following items(1)Cover containing declaration obtained from electors as to their age+(2) Unused canvas bags/cloth(3) Cover containing any other papers directed to be kept by the Returning officer in asealed packet(4) All other items, if any, should be packed in to the fourth packet.VIII Voting Compartments                                          : Nos
Handed Over taken chargeSignature of presiding officer Name & Signature of thereceivingPolling station No…….. Officer
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ANNEXUREVI(CHAPTER VI, Para 3.1)
MODELPOLLINGSTATIONFORELECTRONICVOTINGMACHINELAYOUTOFPOLLINGSTATIONFORSINGLEELECTION

Note:–The cable connected to the balloting unit should come out of the votingcompartment through an opening on the back side and through this opening thePresiding Officer or he third Polling Officer, who is in-charge of the control unit,as the case may be, should be able to see the full length of the cable right up to itsjoint with the balloting unit from his seats o that no elector  will  be  able  totamper  with  the  cable  from  inside  the  voting compartment without beingdetected  by the  Presiding  Officer  or  the  third Polling Officer, as the case maybe,. However, this opening in the voting compartment should not be so big as toreveal any portion at the top of the balloting unit.
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ANNEXUREVIA(CHAPTER VI, Para 3.1)
MODELPOLLINGSTATIONFORELECTRONICVOTINGMACHINE

LAYOUTOFPOLLINGSTATIONFORSIMULTANEOUSELECTION
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ANNEXUREVII(CHAPTER XVI, Para 1 & 2)
DECLARATION BY THE PRESIDING OFFICERPART-IDeclaration by the Presiding Officer before the commencement of the pollElection from............................................ Parliamentary/Assembly ConstituencySerial No. and name of polling station.................................................DateofPoll.......................................................I hereby declare:(1)     that I have demonstrated to the polling agents and other persons present –(a) by holding a mock poll that the voting machine is in perfect working orderand that no vote is already recorded therein;b) that the marked copy of the electoral roll to be used during the poll does notcontain any marks other than those used for is suing postal ballot papers andelection duty certificates;(c) that the Register of Voters (Form 17A) to be used during the poll does notcontain any entry in respect of any elector;(2) that I have affixed my own signature on the paper seal(s) used for securing theresult section of control unit of the voting machine and obtained there on thesignatures of such of the polling agents as are present and desirous of affixing thesame.(3) that I have written the serial number of the control unit on the special tag, and Ihave affixed my signature on the back side of the special  tag and also obtainedthere on the signatures of such of the candidates / polling agents as are presentand desirous of affixing their signature.(4) that I have affixed my signature on the strip seal and also obtained there on thesignatures of such of the candidates/polling agents as are present and desirous ofaffixing their signature.(5) that I have read out the pre-printed serial number of the special tag and askedthe candidates/polling agents present, to note down the serial number.

Signature........................Signature of polling agents:                                                  Presiding Officer1...............(of candidate............)            2...............(of  candidate........…........)3........…...(of candidate.............)            4. ............ (of candidate......…..........)5...........….(of candidate........…)            6. ............ (of candidate....................)7.......….....(of candidate ….......)            8. ............ (of candidate....................)9............….(of candidate...........)The following polling agent(s) declined to affix his/her/their signature(s), on thisdeclaration:1................(of candidate ...........)            2.....….......(of candidate..……….......)3................(of candidate............)            4.......….....(of candidate……….........)
Signature....................

Date.........................                                       Presiding Officer
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PARTII
DECLARATION BY THE PRESIDING OFFICER AT THE TIME OF USE OF

SUBSEQUENT VOTING MACHINE, IF ANY,Election ....................................................Parliamentary/Assembly ConstituencySerial No. and Name of Polling Station............................................... Date ofpoll.........................I hereby declare :(1)     that I have demonstrated to the polling agents and other persons present –(a) by holding a mock poll that the voting machine is in perfect working orderand that no vote is already recorded therein;b) that the marked copy of the electoral roll to be used during the poll does notcontain any marks other than those used for is suing post a ballot papers andelection duty certificates;(c) that the Register of Voters (Form 17A) to be used during the poll does notcontain any entry n respect of any elector;(2) that I have affixed my own signature on the paper seal(s) used for securingthere salt section of control unit of the voting machine and obtained there on thesignatures of such of the polling agents as are present and desirous of affixing thesame.(3) that I have written the serial number of the control unit on the special tag, and Ihave affixed my signature on the back side of the special tag and also obtainedthere on the signatures of such of the candidates/ polling agents as are presentand desirous of affixing their signature.(4) that I have affixed my signature on the strip seal and also obtained there on thesignatures of such of the candidates/polling agents as are present and desirous ofaffixing their signature.(5) that I have read out the pre-printed serial number of the special tag and asked thecandidates/polling agents present, to note down the serial number.
Signature........................Signature of polling agents:                                                  Presiding Officer1...............(of candidate.............)            2...............(of  candidate........…........)3........…...(of candidate.............)            4. ............ (of candidate......…..........)5...........….(of candidate........…)            6. ............ (of candidate....................)7.......….....(of candidate ….......)            8. ............ (of candidate....................)9............….(of candidate...........)The following polling agent(s) declined to affix his/her/their signature(s), on thisdeclaration:1................(of candidate ...........)            2.....….......(of candidate..……….......)3................(of candidate............) 4.......….....(of candidate……….........)

Signature...................
Date.........................                                                                Presiding Officer
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PARTIII
DECLARATIONATTHEENDOFPOLL

I have furnished to the polling agents, who were present at the polling station at theclose of the poll and whose signatures are affixed below, an attested copy of each of theentries in ‘Part-I-Account of Votes Recorded’ of Form 17C as required under rule49-S (2) of the Conduct of Elections Rules, 1961.
Signature....................

Date....................                                                                   Presiding Officer Time....................

Received an attested copy of the entries in the accounts of votes recorded(Part I ofForm17C)Signature of polling agents :1. ........….... (of candidate...….......)                  2...........(of candidate..........….)3........…......(of candidate..…........) 4..….....(of candidate...............)5........…......(of candidate....…......)                  6..….... (of candidate ..............)7. ........….... (of candidate....…......)                  8...…....(of candidate...............)9.........….... (of candidate.....…......)The following polling agents who were present at the close of the poll declined to receivean attested copy of Part I of Form 17C and to give a receipt therefor and so an attestedcopy of that Form was not supplied to them.
1....................(of candidate..........….....)          2.........(of candidate ................)3....................(of candidate .........….....)          4........ (of candidate................)5....................(of candidate ....…..........)           6.........(of candidate.................)7....................(of candidate ......……....)          8.........(of candidate ................)9....................(of candidate......….........)

Signature........................Date...
............................Presiding Officer Time................................
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PART IV
DECLARATION AFTER THE SEALING OF THE VOTING MACHINE

I have affixed my seals, and I have allowed the polling agents who were present at thepolling station at the close of poll to affix their seals, on the carrying cases of the controlunit and balloting units of the voting machine.
Date....................

Signature....................T
ime....................                                                                   Presiding Officer

The following polling agents have affixed their seals.Signature of polling agents :
1.............. (of candidate............) 4.........(of candidate......…........)2.............. (of candidate............)           5.........(of candidate.................)3...............(of candidate............) 6.........(of candidate.................) The
following polling agents refused or did not want to affix their seals.
1.......…….(of candidate............)           3..........(of candidate..............)2.............. (of candidate ...........)           4..........(of candidate..............)

Signature........................Date...
............................Presiding Officer
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ANNEXURE VIII(CHAPTER XVIII Para 5)
RECEIPT FOR CHALLENGE FEEBook No...........                          Page No..............

Received a sum of Rs./-2(Rupees two only)in cashfrom Shri.................................... Candidate/ElectionAgent/Polling  Agent  on account of deposit forchallengeunderrule36of the Conduct of ElectionRules, 1961.
Date ...................Presiding Officer for Polling StationsNo.of Parliamentary/ LegislativeAssembly Constituency

Forfeited to Government

Presiding Officer
Received back the amount of Rs.2 (Rupeestwo only) under rule 36(5) of the Conductof Election Rules, 1961.
Date.................. Name and Signature ofCandidate/ ElectionAgent/Polling Agent

RECEIPT FOR CHALLENGE FEEBook No..............              Page No..................
Office of the Presiding Officer

For Polling Station No. …….of Parliamentary/
………….……. Legislative Assembly

Constituency

Received a sum ofRs.2/-(Rupees two only)in cashfrom Shri .......................................................Candidate/Election Agent/Polling Agent on accountof deposit for challenge under rule 36 of theConduct of Elections Rules, 1961.
StationDate.....................                      Presiding Officer
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ANNEXUREIX(CHAPTER XVIII Para 6)
LETTER OF COMPLAINT TO THE S.H.O. POLICEToThe Station House Officer,..............................................Subject :Election to ....................... Assembly Constituency comprised

within.......................Parliamentary Constituency-Impersonation at
Polling Station ...............(number and name).
Date of poll ................... Sir,I am to report that Shri....................... son of Shri....................................,andresident of.......................... has challenged the identity of the person who is being handedover to .........................This person claimed to be.............................. whose name appears atSerial No................. inPartNo...................oftheelectoralrollof..............constituency.Hecouldnot prove himself tobe this elector. In my opinion he is an imposter. I am to request you to take necessaryaction as required under section171-F of the Indian Penal Code.

Place..................... Yours faithfully,Date...................... Signature, Presiding OfficerCopy forwarded to the Returning Officer for .....................Assembly Constituency and ..........................*Copy forwarded to the Returning Officer for .........................Parliamentary Constituency and.........................* Signature,Presiding Officer
RECEIPTThe above letter and the person referred to there in were handed over tomeat................(hour) on.................(date) by the Presiding Officer.

Signature
*Here insert ex-officio designation of the concerned Returning Officer.
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ANNEXUREX(CHAPTERXVIII,Para4(xxiii)
FORM OF DECLARATION BY ELECTOR ABOUT AGE

I hereby solemnly declare and affirm that my age was more than 18years on the first date of January, 200...,i.e. the qualifying date with reference to whichthe existing electoral roll of the constituency was prepared/revised.I   am   aware   of   the   penal   provisions  of   section   31   of   theRepresentation of the People Act, 1950, for making any false declaration in connectionwith the inclusion of any name in the electoral roll or the preparation, revision orcorrection of the electoral roll.

............Name.............................

............

Signature/Thumb impression of the Elector
..............................................................................Father/Mother/Husband’s
..............................................................................

Part number of elector roll...................................
Dated....................                       Serial number of elector.....................….......……

Certified that the above declaration was made and subscribed by theelector above named before me.
Signature of the Presiding Officer.................................................. Number and name of polling stationDated.......................                                                ...........................................
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ANNEXUREXI(CHAPTERXVIII,Para10.3)
Election to........................ form........................(name of Constituency) No. andName of Polling Station....................................................

Part I
LIST OF VOTERS FROM WHOM DECLARATIONASTOTHEIRAGEHAVE BEEN

OBTAINEDSl.No. Name of elector Part No. andSerial No. inelectoral roll Age as enteredin electoral roll Age as assessedby the PresidingOfficer1 2 3 4 5(1)(2)(3)(4)etc.
Part II

LISTOFELECTORSWHOHAVEREFUSEDTOMAKE
DECLARATIONS AS TO THEIR AGESl. Name of elector      Part No. and         Age as entered    Age as assessedNo. Serial No. in          in electoral roll     by the Presidingelectoral roll Officer1                    2                          3                                4 5 (1)(2)(3)(4)etc.

Dated.......................                                                            Signature of PresidingOfficer
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ANNEXUREXII(CHAPTER XXII, Para 1.3)
DECLARATIONBYTHECOMPANAIONOF

BLIND OR INFIRM ELECTOR...............………………………………………………....................................Assembly Constituency(comprised within.....................................………. Parliamentary Constituency)Sl. No. and Name of Polling Station …………………………………………..……....I, ...........................................................son of..........………...aged…...................... residentof*...................................................................……….….. hereby declarethat(a)I have not acted as companion of any other elector at any polling station today,the.......................................................................................(b)   I   will   keep   secret   the   vote   recorded   by   me   on   behalf   of.………………...............................
Signature of Companion

* Full address to be given.
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ANNEXURE XIII

(CHAPTER XXX,Para1.4)

( This is an example)
FORM-17C

(See rule 49s and 56 C(2)}

Part-1 ACCOUNT OF THE VOTES RECORDEDElection  to the House of the People/Legislative Assembly of the State/Union Territory……………………………….. from  …………XYZ Parliamentary …………………Constituency.No and name of Polling station…………………75ABC………………………………………..Identification Number of the Voting Machine Control unit No……………….used at the polling station Balloting Unit No…………………….
Printer (If   used)………….1. Total number of electors assigned to the Polling Station 9952. Total number of voters as entered in the Register for Voters(Form 17 A) 7633 .Number of voters deciding not to record Votes under rule 49-O 24. Number of voters not allowed  to  Vote  under rule 49-M 1

5.Test Votes recorded under rule 49MA(d) required to be deducted-

(a) Total number of test Votes to be deducted;

Total No.   Sl Nos of elector(s) in Form   17A
2……  …17 and  200.

(b) Candidate(s) for whom test vote(s) cast
Sl No.  Name of Candidate                          No of Votes

…1…                  ……A…. ..0..
…2.                   …B ..0...

… 3 …                    …C                                                 …0..
…4… ..D..                                              ..0..

..5…                  ..E…                                            ..0..
..6..                       ..F..                                          ..2..
…7.... G.. ..0..
..8…                      ..H..                                         ..0..

..9…     None of the Above..                                ..0..
Total                                    2
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6. Total number of votes recorded as per VotingMachine…………………760…………………………

7 Whether the total number of votes as shown against item 6 tallies with the totalnumber of votes as shown against item 2 minus numbers of voters deciding not torecord votes as against item 3 minus number of voters as against item 4 ie (2-3-4) orany discrepancy noticed……………                                                         …Yes it tallies…………8 Number of Voters to whom tendered ballot papers were issued under rule49P……………….
9 Number of tendered ballot papersSl No.                               Total                            From                     ToReceived for use               (20)                          00981                      01000Issued to electors              (3)                            00981               .     00983Not used and returned     17)                           00984                     01000
10 Account of papers seals1.Paper seals supplied for use:                  Total No.(3)Sl No from A009788.toA0097902.Paper seals used:                                      Total No. (1)Sl No fromA009788 .to………(1) 1.________________3.Unused paper seals returned to               Total No. 2 2._______________Returning Officer                               Sl No fromA009789.toA097903._______________4.Damage paper seal, if any                        Total No. Nil4._______________Sl No from……….to………             5.________________6.________________Date                                                                                                    Signature of Presiding Office.Place Polling station No
Signature of Polling Agents



197

FORM-17C

PART II-RESULT OF COUNTING________________________________________________________________Sl No of                         Name of              Number of Votes as     Number of Test votesNumberCandidates                 Candidate             Displayed on                  to be deducted as per       ofvalid Control unit item 5 of Part Ivotes (1) (2) (3) (4)1 A 109 0 1092 B 59 0 593 C                                      77 0                             774 D. 263 0.2635 E….. 38 0.386 F                                    4 2                                27 G 51 0                              518 H 65 0                             659 None of the Above 94                                  0 94TOTAL 760 2758Whether the total number of votes shown above tallies with the total number of votesshown against item 6 of Part 1 or any discrepancy noticed between the two totalsPlace……………………….Date……………………… Signature of Counting SupervisorFull signatureName of candidates/election agent/counting agent1234567Place……………………Date……………………..
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ANNEXUREXIV(CHAPTERXXXIII,Para1)
PRESIDING OFFICER’S DIARY

1.    Name of the constituency (in block letters):2.    Date of poll:3. Number of the polling station :Whether located in-(i)   Government or quasi-government building;(ii)   Private building;(iii)  Temporary structure;4. Number of polling officers recruited locally, if any :5.    Appointment of polling officer made in the absence of dulyappointed polling officer, if any, and the reasons for such appointment :6.    Voting Machine-(i)  Number of Control Units used : (ii)S. No. (s)of Control Units used : (iii)Number of balloting units used : (iv)S. No. of balloting units used :7. (i)Number of green paper sealsused : (ii) Sl. Nos. of green paperseals used :7A. (i) Number of special tags with holeover the close button for sealing theinner-compartment supplied: (ii) S.No.(s)of special tags with hole over theclose button for sealing the inner-compartment supplied: (iii)Number ofspecial tags with hole over the closebutton for sealing the inner-compartment used:(iv)S. No.(s)of special tags with hole over the close button for sealing the inner-compartment used:(v) S. No.(s) of special tags returned as unused:7B.(i)  Number of outer paper Strip Sealssupplied: (ii) S. No.(s)of out of paper
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Strip Seals supplied: (iii)Number ofouter paper Strip Seals used:(iv)S. No.(s)of outer paper Strip Seals used:(v) S. No.(s)of outer paper Strip Seals returned as unused:8  Number of polling agents and the number who arrived late :9.  Number of candidates who had appointed polling agents at the polling stations:10.  (i)  Total no. of voters assigned to the polling station:(ii)Number of electors allowed to vote according to marked copy of the electoralroll:(iii)Number of electors who actually voted as per the Register of Voters(Form17-C).(iv) Number of votes recorded as per the voting machine:
Signature of first Polling Officer                                    Signature of Polling Officerin-charge of Register of Voters11. Number of electors who voted-Men............................Women.........................Total.........................
12.      Challenged vote-Number allowed ................Number rejected ...............Amount forfeited Rs............
13.      Number of persons who have voted on production of Election DutyCertificate (EDC) :14.      Number of electors who voted with the help of companions :15.      Number of votes cast through proxy:16.      Number of tendered votes :17.      No. of electors-(a) From whom declarations as to their age obtained ................ (b)Who refused to give such declaration .................18. Whether it was necessary to adjourn the poll and if so, the reasons for suchadjournment:
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19. Number of votes cast-from7a.m. to 9a.m.from 9 a.m.to 11 a.m.from 11 a.m. to 1 p.m.from1p.m. to3p.m.from3p.m. to5p.m.
20.       Number of slips issued at the closing hour of the poll :
21. Electoral offences with details :Number of cases of-(a) canvassing within one hundred meters of the polling station :(b) impersonation of voters:(c) fraudulent defacing, destroying or removal of the list of notice or otherdocument at the polling station.(d)    bribing of voters:(e)    intimidation of voters and other persons :(f)     booth capturing22. Was the poll interrupted or obstructed by-(1) riot :(2)    open violence : (3)natural calamity : (4)booth capturing:(5)    failure of voting machine:(6)    any other cause :Please give details of the above.23. Was the poll vitiated by any voting machine used at the polling station havingbeen-(a)    unlawfully taken out of the custody of the Presiding Officer:–(b)    accidentally or intentionally lost or destroyed :(c)    damaged or tampered with :Please give details24.      Serious complaints, if any, made by the candidate/agents :25.      Number of cases of breach of law and order :26. Report of mistakes and irregularities committed, if any, at the polling station:
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27. Whether the declarations have been made before the commencement of thepoll and if necessary during the course of poll when an voting machine is usedand at the end of poll as necessary :
Place :Date: Presiding Officer
This diary should before warded to the Returning Officer along with the votingmachine,. VisitSheet,14-Point Observer’s Report and other sealed papers.
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1 Polling booth No.2 CPF deployed  Y/N3 Micro Observer deployed Y/N4 Video Camera deployed5 Total Voters6 No. of Votes polled7 %of votes polled8 Total No. of candidates
9 No. of candidates represented bypollingagents10 No. of voters who voted usingdocumentsotherthanEPIC11 Whether Mock poll done in the presenceofagent?Y/N12 Whether Mock Poll cleared? Y/N13 Whether machines closed and sealedproperly in the presence ofagents?14 Whether 17Cgivento polling agentsafter obtaining their signature?15 No. of voters who have voted after 5PMby receiving the token at the endofpollinghours16 Whether any significant incident tookplace during the poll? Y/N
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ANNEXUREXVI

SAMPLEOF REFERRALIMAGESHEET

(Front side)
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(Backside)



205

ANNEXUREXVII

Mock Poll Certificate
( Pre 2006)This is certified that I………………Presiding Officer at the Polling Station No of—Assembly Constituency (or the ---Assembly segment under ----- Parliamentary Constituency)conducted the mock poll at----AM today, the poll day i.e----------following the instructionsissued by the Election Commission of India.A total of-----votes were polled in the mock poll and after the mock poll I havecarefully cleared the memory and the total votes polled showed ‘0’after clearing thememory.A. At the time of mock poll the following of polling agents representing thecandidates whose names mentioned against the names of such agents werepresent and I have obtained their signatures.B. At the time of mock poll the agent of only one contesting candidate was present.After waiting for ten more minutes I conducted the mock poll along with otherpolling staff at------I have mentioned the name of the agent present at the time ofmock poll including the name of the candidate whom he represented.(In case, no agent was present it shall be mentioned “No Polling agent was presentat the time of mock poll)Name of the agent                                Name of the Candidate Signature of the agent

Date:Time: SignatureName & of the P.O
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Mock Poll Certificate ( Post 2006)This is certified that I ……………… Presiding Officer at the Polling Station No -------of------------------------ –Assembly Constituency conducted the mock poll at---- AM today, the poll dayi.e. ----------, following scrupulously all the instructions issued by the Election Commissionof India. A total of ---------- votes were polled in the mock poll and after the mock poll Ihave carefully cleared the memory of the mock poll and the total votes polled showed ‘0’after clearing the memory. At the end of  Mock Poll, I checked the date and time as shownin the display of the ControlUnit Date........................... Time...............................Discrepancy between the above date and time,if any:.............................................................. The above mentioned process has been performed inthe presence of the following agents of the political parties/candidates whose signaturesare obtained below :Sl.No Name of Polling Agent Name of Party Signature of Polling Agent
1.2.3.4.5.
Date:Time: Name & Signature of the

Presiding Officer
Polling Station No………….



207

ANNEXURE XVIII
(Chapter IV para 1.2)

Sample of Photo Electoral Roll
ELECTORAL ROLL, 2006

State - MizoramNo., Name and Reservation Status ofAssembly Constituency: 25 - LOKICHERRA(ST PaartNo..:1No., Name and Reservation Status of Parliamentary Constituencyin which the Assembly Constituency is located : 1 - MIZORAM(ST)
1. DETAILS OF REVISIONYear of Revision : 2006Qualifying Date : 01.01.2006Type of Revision : SpecialSummaryDate of Publication : 20.10.2005

Roll Identification: Basic Roll of IntensiveRevision,2005 integrated with allsupplements precedingSpecial SummaryRevision, 20062. DETAILS OF PART AND POLLING AREANo. & name of sections in the part :1 KANHMUN2LUIMAWI3 KANHMUN-KASKAU (BRUS TRANSIT CAMP)4 KANHMUN-NAISINGPARA(BRUS TRANSIT CAMP)Main Village/Town : KANHMUNRD BLOCK      : ZAWLNUAM PolicePolice Station  :KANHMUN Sub-Division:  KAWRTHAHDistrict             :   MAMITPIN Code :  7964713. POLLING STATION DETAILSNo. and Name of polling station :
1 – KANHMUNAddress of polling station :
GOVT. PRIMARY SCHOOL KANHMUN

Type of PollingStation(Male/Female/General) GENERALNumber of AuxiliaryPolling Stations inthisPart: 1
4. NUMBER OF ELECTORS

Starting Sl. No. Ending Sl. No. Net
ElectorsMale Female Total1 1030 502 528 1030Page No. 1 of 44
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Annexure – XIX
(Chapter XIX – para 7.3)

General/Bye-Election to ......................................................................................Sl. No. and Name of Parliamentary/Assembly Constituency ..............................................................No. and Name of Polling Station ............................................................................................
FORM OF DECLARATION BY ELECTOR UNDER RULE 49 MA OF CONDUCT OF ELECTIONS RULES,
1961(1) I hereby solemnly declare and affirm under sub-rule (1) of Rule 49 MA of the Conductof Elections Rules 1961 that the paper slip generated by the printer attached to theBalloting Unit has shown the name and/or symbol of a candidate other than thecandidate for whom I voted by pressing the concerned blue button against the nameand symbol of candidate of my choice on the Balloting Unit.  I am ready to cast a testvote again to show that the allegation made by me is true and bonafide.(2) I am aware of the penal provisions of Section 177 of the IPC that I shall be liable to bepunished  with imprisonment for a term which may extend to six months or with finewhich may extend to One Thousand Rupees, or with both, if the declaration given byme in para 1 above to the Presiding Officer appointed under Section 26 of the RP Act,1951 is found to be incorrect.

Signature/Thumb impression of the ElectorName of the Elector                            : ................................Father/Mother/Husband’s Name     :  .........................................................Part No of Electoral Roll                  : .........................................................Sl. No. of elector in that Part            :    ........................................................Sl. No. in Register of Voters (Form 17A):  .....................................................Dated  :   ...........................Certified that the above declaration was made and subscribed by the elector above namedbefore me. Signature of the Presiding OfficerDated:  ................................................
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